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In additional to the terms defined elsewhere, the following words, phrases, when capitalized, have the
following meanings:

Alrport: refers to O'Hare International Airport and/or Midway International Airport.

Airport Concession Program Handbook: refers to the manual created by CDA to coordinate operations
of the Concession location with the CDA, including inspections, daily operations, and construction.

Architect of Record/ Engineer of Record {AOR/EOR): refers to the Concessionaire Architect and/or
Engineer of Record.

Architect Point of Cantact {Architect POC): refers to the architects, engineers and/or consultants
working on a concession project.

As-Builts: refers to the drawings that document on-site changes to the original construction doecuments.
The initial plan markups are submitted by the General Contractor to the Architect or Engineer of Record
for submission to CDA. These drawings are required by Chicago Department of Aviation as part of the
close out documentation package and include both print and electronic formats.

Business Day: refers to a measurement of time that typically is a day in which normal business is
conducted Monday through Friday; excluding Saturday, Sunday and City of Chicago holidays for all
documentation and design submittals.

CDA CAD / BIM Standards: refers to the standards created by the Chicago Department of Aviation
describing requirements for drawings.

CDA’s Coordinating Architect of Design and Construction: refers to the designee appointed by the CDA
to oversee the design creation and review process. This entity may also be involved in the review of the
construction process to ensure coordination with the design.

Chicago Department of Aviation (CDA): refers to the managing entity for the Airports on behalf of the
City of Chicago.

CDA Concessions (CDA-C): refers to the department within CDA responsible for the oversight of the
concessions program or it’s Concessicns Management Representative {[CMR)

CDA Construction Safety Manual: refers to the manual created by the City of Chicago and the Chicago
Department of Aviation (CDA) to incorporate health and safety regulations as the responsibility of the
Contractor working on Airport premises.

CDA Point of Contact (CDA POC): refers to a CDA employee or a designated representative assigned by
CDA who will oversee the development of the construction project on behalf of CDA.

CDA Project Number: refers to CDA project identification number that is required to be included on all
correspondence and applications submitted throughout the design and construction process.

CDA Safety: refers to any party working for, or on behalf of, the CDA in regard to safety, security, or
similar airport operations.

Chicago Department of Public Health (CDPH); refers to the City of Chicago entity responsible for
enforcing Chicago Health Codes, by performing inspections and administering permits. “Concessionaire”
refers to the leaseholder or tenant in the business of selling products or services to the public at the
Airport.
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Concessionaire: refers to the entity with a legal right to occupy Airport property including airlines,
concessionaires, government agencies or other entities operating on Airport property, who desire to
perform construction or renovation on Airport property.

Concessionaire Point of Contact (Concessionaire POC): refers to any party working on behalf of a
concessionaire, which will include architects and their engineers and consultants (POC Architect), and
the general contractors and their subcontractors (POC Contractor).

Concessions: refers to non-rental car concession businesses at the Airport selling products or services
to the public.

Concessions Design Guidelines for Midway: refers to the guidelines established by the CDA regarding
overall design intent and to provide quality, material, signage, lighting and system standards for
concessions development at Chicago Midway International Alrport {MDW).

Concessions Design Guidelines for O’Hare: refers to the guidelines established by the CDA regarding
overall design intent and to provide quality, material, signage, lighting and system standards for
concessions development at Chicago O'Hare.International Airport (ORD).

Concessions Management Representative: (CMR) refers to the entity or entities retained by the CDA to
assist in overseeing Concessions, including construction of Improvements at the airport.

Codes; refers to all.applicable CDA standards, specifications, and building codés including but not limited
to the Chicago Building'Code, Chicago Electric.Code, Chicago Mechanical Code, Chicago Plumbing Code,
Chicago Fire Prevention Code, Chicago Fire Prevention Code, Illindis Plumbing Code, International Fire
Code(s}, NFPA Code(s), Life Safety Code(s}, the Illinois Accessibility Code, Federal ADA Accessibility
Guidelines, and FAA & DOT regulations. Concessionaire AOR and EOR are responsible for ldentlfymg and
conflrmlng all applicable standards, regulations and codes,

Construction Services: refers to the portion of the project involving construction, mcIudmg but not
limited to trade labor, material purchase, equipment purchase, tool or equipment rentals, support
services such’as safety monitoring, clean up labor, delivery costs, taxes, etc. that directly results in a
code:compliant concession location.

Contractor Point of Contact (Contractor POC): refers to the general contractor and any subcontractors
working on a concession project.

Department of Buildings: refers to the City of Chicago entity responsible for enforcing Chicago Building
Codes, by-performing inspections and administering permits.

Design and Construction Standard Operating Procedures; Concessions Projects (C-SOP): refers to the
guidelines established by CDA and CDA Concessions.as the process by which all Concessions projects are
reviewed and approved.

Design Documents/Construction Documents: refers to the documents that illustrate and describe the
project design by defining scope, relationships, forms, size, and appearance of the project with
specifications, plans, sections, elevations, perspectives, typical sectional details, diagrams, and
equipment layouts.

Liquor License: refers to the City of Chicago entity responsible for enforcing the Chlcago Liquor Licensure
by perférming inspections and administering permits.

MEPFP: refers to mechanical, electrical, plumbing, and fire protection/ fire alarm equipment and/or
systems.
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MOPD: Mayor’s Office for People with Disabilities.
MDW: refers to Midway International Airport.
ORD: refers to O’Hare International Airport.

Pre-Construction Meeting: refers to the mandatory meeting held prior to project construction.

Project Initiation Letter (PIL): refers to the Concessionaire’s formal letter submittal to CDA Design and
Construction requesting a CDA Project Number. The Project Initiation Letter should clearly define the
project and scope,

Professional Services: refers to the portion of the project involving design, coordination, or post-
construction work including but not limited to design, code review, project or program coordination,
etc. that is associated with, but not necessarily required for the concession location. Note that work
performed by an employee of the Concessionaire does not count as Professional Services.

Record Drawings: refers to the drawings submitted by the AOR or EOR to CDA that document the final
built conditions of the project, which have incorporated all As-Builts from the General Contractor. These
drawings are required by CDA as part of the close out documentation package and include both print
and electronic formats.

Retail Management System {RMS): refers to the CDA’s secure concessions portal, AirportWare™
Software Suite, for Capital Program Management, Lease Management, Aviation Statistics, and Facilities
Inspection.

Review Comments Form: refers to the CDA template used to document all reviewing parties’ comments
regarding the drawing submittal.

Review and Conditions Letter: refers to the document that is issued by CDA and used at all submittals
throughout the drawing review process as a communication and response tool between review parties
and the Concessionaire.

Sustainable Airport Manual (SAM™]): refers to the manual created by CDA to incorporate and track
sustainability in administrative procedures, planning, design and construction, operations and
maintenance, and concessions and tepants with minimal impact to project schedules or budgets.
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The City of Chicago, acting through the CDA, is responsible for the management and operation of ORD
and MDW. CDA reserves the right to review and approve the construction and/or modification of any
Concession on Airport property. CDA, through its Design and Construction Division, reviews, oversees,

and approves design and work for all new construction, renovation, and remodeling projects at the
Airports.

The procedures, submission requirements, and deadlines set forth in this C-SOP document are
mandatory and may only be waived in unique circumstances upon written approval by CDA Concessions.
CDA reserves the right to modify the requirements at any time.

The Concessionaire shall provide evidence of professional services throughout all stages of work. All
project documentation shall be prepared, signed, and stamped by a licensed design professional.
Throughout the design process the Concessionaire is to utilize the most sustainable design practices in
the industry with reference to the Sustainable Airport Manual (SAM™) to the extent dictated in the
Concessionaire’s signed Lease and License Agreement. The CDA, through its Design and Construction
Division & CDA Concessions, reviews, oversees, and approves design and work for all new construction,
renovation, and remodeling projects at the Alrports.

All Concessionaires who desire to perform construction or renovation on Airport property shall use the
following procedures.

Please refer to:

® Common Exhibit {CE)-1: Development Process Overview Average Timeline
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STEP 1.0: Project Initiation .z~

1.1: Project Initiation Letter & Concept Proposal

Prior to the submittal of any design documents, the Concessionaire must submit to the CDA POC, Design
and Construction, a Project Initiation Letter on the Concessionaire letterhead.

Please refer to the C-SOP Exhibits & PIL Submittal Check List.

Please address all design submittals as identified below, and copy them as indicated in all emails:

CDA Pgint of Contact, Design and Construction
Chicago Department of Aviation

Aviation Administration Building (AAB)

10510 West Zemke Road

Chicago, IL 60666

Email (as applicable):
ordtenantconstruction@cityofchicago.org

mdwtenantconstruction@cityofchicago.org

1.2: Project Initiation Letter Response

Within ten {10) Business Days of receiving the Project Initiation Letter, CDA will send a “Response to
Project Initiation Letter” to the Concessionaire with comments and direction regarding the design
submittals, including the Concessionaire’s assigned Project Number which must be included on all future
project correspondence and submittals including on all permits. The letter will identify the CDA Point of
Contact for the design phase of the project. The Project Initiation Letter Response will also provide notice
of the SAM™ checklist requirement, which will be necessary for all Concession work. All Concessionaire
questions, concerns, or requests for information or project coordination should be directed to CDA
Concession’s Point of Contact. The Project Initiation Letter Response will inciude a response to the
Concessionaire’s proposed plan for creating and submitting digital design and construction
documentation. The “Response to Project Initiation Letter” is informative only and does not represent
any type of approval of the Concessionaire project. The “Response to Project Initiation Letter” shall not
be used for construction or permitting purposes.

During the project initiation step, the Concessionaire and Architect POC should proactively consider
potential sustainable design elements for further consideration and detall in preparation of sustainable
design requirements as outlined in Step 2.

1.3: Request for Drawings / As-Builts / CADD Files

Concessionaires requesting documentation from CDA for use in their design shall use the link below for
the “Document Request Form” and submit it to CDA Point of Contact for required approvals. Drawings,
CADD files, or BIM models will not be avaiiable until the form is signed by CDA. The concessionaire will
be notified by CDA Concessions Point of Contact when the documents are available.

The concessionaire must request the As-Builts as early as possible so that all relevant information and
the existing drawings shall be incorporated in their drawing set. Please refer to:

* Common Exhibit {CE}-2: CDA Standard Electronic Copy Document Request Form
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1.4: Document Management System

CDA may determine to give Concessionaire access to a project folder in its internal Document
Management System for ease of sharing information. The concessionaire and Architect POC must follow
all instructions for the use of the system.

o Common Exhibit (CE)-3: Digital Deliverables Table

End of STEP 1.0
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STEP: 3:05:Detign Review, et s

All Concession improvement projects require review by CDA Design and Construction, The Concession
POC shall perform a code review to determine what permits are reguired. If it is determined that the
scope of work does not require permit(s), the Concession POC shall explain this determination.
Otherwise, building permits need to be issued by the Department of Buildings. CDA encourages the
Concessionaire to allow ample schedule time to acquire all required building permits. Please note that if
a signed construction permit is required, it can only be obtained by a licensed signed contractor. All
projects are to conform and comply with all applicable CDA standards and codes.

2.1: Desigh Overview

The design review process includes design drawing, review, and approval. The project design timeline
will vary based on multiple factors, such as scope of work, existing conditions, drawing completeness at
time of submittal, and/or as dictated by CDA, Please refer to:

* Common Exhibit {CE}-1: Development Process Overview Average Timeline

2.2: Design Submittals and CDA Review

The Concessionaire will submit to the CDA Coordinating Architect of Design.and Construction, the 30%,
60%, 90%, and 100% design completion levels. Other completion-level subimissions may be accepted
based upon review and completeness of the initial and follow-up submittals. Less complex projects may
be approved to deviate from this requirement “Response to Project Initiation Letter”. The Concessionaire
may also be required to conduct design-level presentations to CDA. All presentation requests wili be
addressed in CDA's “Response to Project Initiation Letter”. ‘

Both Plan Sets and Spec submittals must meet these criteria prior to submitting to CDA Design &
‘Construction for review. If one or more of these criteria have not been met, it' will be rejected by CDA
Design & Construction. For help with setting up pdffiles to meet this requirement, please go to

Working with Bookmarks {bluebeam.com), Page thumbnails and bookmarks in PDFs, Adobe Acrobat, or

any other PDF editing software support for more informatjon.

Below is a brief description of CDA's expectations for each design-level submittal.

2.3: 30% Schematic Design (SD) Submittal

The drawings illustrate the concept of the design and include spatial relationships, scale, and form for
the Concessionaire and CDA to review., Content should include a site plan, floor plan, overall dimensions,
and illustrative materials such as images, renderings, material selection boards, or models. Sections and -
elevations can be included if available and critical to describing the function of the project. If any portion
of the project is proposed to occur outside of the buildings on Airport property, the drawings should
show all impacts to existing utilities, infrastructure, pavement, fences, earthwork, and other civil
conditions, and propose necessary relocations,_The drawings should incorporate and comply
with Exhibit C & C.30, A SAM™ Checklist should be included with this submittal to promote the early
integration of sustainability strategies and ensure compliance with prerequisites. All drawings and
models, if applicable, shall be submitted in accordance with CDA CAD / BIM Standards. A complete set of
PDFs is also required as part of each design submission. See Appendix C of Part 1 of CDA Digital
Governance.
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2.4: 30% Schematic Design (SD) Submittal CDA Response with Review
Comments

Fifteen (15) Business Days after the completion of the Concept Presentation and having submitted all
necessary Concept Presentation documents prior to the presentation, CDA will provide the
concessionaire the review comments to be addressed in the Excel document and directions regarding
the next design submittal by email.

2.5: 60% Design Development (DD) Submittal

The drawings further enhance the previous submittal and include layouts of mechanical, electrical,
plumbing, structural, civil, and architectural details, demolition plans, structural load calculations,
tachnical evaluations, and phasing plans.

The designer’s consultants including but not limited to mechanical, electrical, plumbing, structural, fire
protection engineers, architects, and kitchen designers must make a site visit for all field verification.
The Desigher’s site visit must be accompanied with CDA Concession POC.

The drawings should also contain floor plans, sections, and elevations with full dimensions, door and
window details, and information on material specifications that communicate the level of quality._If the
project will require maodifications to or new utility services such as electricity, gas, water, or
internet/phone, service applications and/or load calculations are to be submitted with identification of
the party who will be responsible for paying utility bills. . The drawings should incorporate and comply
with Exhibit C & €.60. The submittal should include SAM™ Checklist with any changes or considerations
requested in prior review comments. All drawings and models, if applicable, shall be submitted in
accordance with CDA CAD / BIM Standards, A complete set of PDFs Is also required as part of each design
submission. See Appendix C of Part 1 of CDA Digital Governance.

2.6: 60% Design Development (DD} Submittal CDA Response with Review
Comments

Within fifteen (15) Business Days of receiving the 60% submittal {design development) review set, CDA
will provide the concessionaire the review comments to be addressed in an Excel document and
directions regarding the next design submittal by email.

2.7: 90% Pre-Final Construction Documents (CD) Submittal

The drawings further detail all previous information including specifications for canstruction details and
materials, materials selection, structural calculations, equipment layouts, and a barricade plan and
elevation. Refer to Section 2.13 for a complete listing of required information. The drawings should have
all the necessary information to bid and permit the project and are in compliance with all local, state and
federal requirements and codes. . The drawings should incorporate and comply with Exhibit C & C.S0.
The submittal should include the SAM™ Checklist with any changes or considerations requested in prior
review comments, All drawings and models, if applicable, shall be submitted in accordance with CDA
CAD / BIM Standards. A complete set of PDFs is also required as part of each design submission. See
Appendix C of Part 1 of CDA Digital Governance.
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2.8: 90% Pre-Final Construction Documents (CD) Submittal CDA Response with
Review Comments

Within fifteen (15) Business Days of receiving the 90% submittal (pre-final construction) review set, CDA
will provide concessionaire the review comments to be addressed in excel document and directions
regarding the next design submittal by email.

2.9: 90% Pre-Final Construction Document (CD) Site Review Meeting

Following Response to 90% submittal letter, Concessionaire and CDA to schedule onsite or virtual
conference meeting to review any open comments.

2.10: 100% Final Construction Documents (CD) Submittal

The drawing should reflect all comments made to the previous submittal and have all necessary
information to bid and permit the project. . The drawings should incorporate and comply with Exhibit C
& C.100. All drawings and models, if applicable, shall be submitted in accordance with CDA CAD / BIM
Standards. A complete set of PDFs is also required as part of each design submission. See Appendix C of
Part 1 of CDA Digital Governance.

2.11: 100% Final Construction Documents (CD) Submittal CDA Response Letter
and Dept. of Building Letter

Within fifteen (15) Business Days of receiving the Final Submittal (100% construction documents) review
set, CDA will send a “Response to Final submittal letter” to the Concessionaire along with a CDA Buildings
Letter which notifies and permits the Concessionaire to submit the project to the Department of
Buildings.

2.12: Design Requirements
General Requirements:

The following general technical design items will be reviewed by CDA on all Concessionaire designs, as
applicable. Please reference all checklists shown in C-SOP Exhibits document, Exhibit C.

1) Verify design is in accordance with Al current applicable Codes.

2) Comply with CDA Design and Construction Standards and Specifications and SAM™
Prerequisites.

3) For tenant/concession projects, drawings need to identify previous use of space, particularly
when the use of the space is changing, like a storage closet to occupied space.

4} Title blocks always need a key plan showing the location within the airport.

I.  This should include floor level.

5) Include the egress path and the exit distance in the Life Safety Plan.

6) Any space adjacent to the tenant/concession needs to be labeled.

7) Copy-in self-certificate Architect when contacting DOB with specific project code-related
questions.

8) The drawings should incorporate and comply with Exhibit C.
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Mechanical Component Requirements:

The following mechanical technical design items should be shown on all Concession designs, as
applicable, in draft form on the 60% level and final form on the 100% design submittal level:

1)

2)

3)
4)
5)
6}

Testing, Adjusting, and Balancing {TAB) Mechanical HYAC Concession System{s) BEFORE to
confirm existing data available & AFTER to document the existing/altered HVAC systems data vs.
required Concession Design Requirements

Provide complete HVAC Ventilation Schedule indicating CFM-air changes required per Code, per
each design. Chicago Building Code: 18-28-403.14 requires Qutside Air OA on schedules.

Provide New Area heating-cooling-venting loads. Adjust or add HVAC Equipment as required.
Provide New or Altered Mechanical Systems equipment, ductwork, piping, and control details.
Existing pneumatic VAV boxes controls should he converted to DDC-Type VAV boxes.

For open-ceiling style retaill and Kiosks, provide heat calculations from all proposed equipment.

Electrical Component Requirements:

The following electrical technical design items should be shown on all Concessionaire designs, as
applicable, in draft form on the 60% level and final form on the 100% design submittal level:

1)

2)

3)

4)

5)
6)

7)

8)
9)

A site visit with CDA POC and Concessionaire / Architect POC and Contractor POC to the facility
prior to beginning design is required.

Review total electrical load calculations to determine if the electrical service to the newly
remodeled OR the existing space is adequate far the required loads. Distance from electrical -
service source to new space should be shown. Calculations must be completed at 60% level of
design.

Submit all COMED service application request forms to CDA Utilities Team for coordination
when requesting a separately metered electrical source for Concession work. Attach a copy of
the standard Load Letter to this e-mail. A copy of the completed application must be emailed
to ordtenanteonstruction@cityofchicago.org or mdwtenantconstruction @cityofchicago.org
Check and coordinate loads shown on electrical power plans against mechanical, plumbing, fire
protection, and/or architectural equipment lists.

Lighting fixture schedules should show voltage and input watts of each fixture.

Complete panel schedules should be shown. Update existing panel schedules with updated
circuit information.

Review circuiting designations of all electrical equipment including mechanical, IT, lighting
fixtures and receptacles. Circuit loading must be to Chicago Electrical Code allowed values.
Balance loads on phases of all new panel boards to within 5% of each other.

Place this note on all design review submittals: “The design shall be in accordance with the
requirements of the Chicago Electrical Code, Chicago Department of Aviation Design
Specifications, Chicago Airport Systems Design and Censtruction Standards, and CDA
Concessionaire SOP for Design and Construction.”

10) Utilize Energy-saving devices per the direction given in the SAM™ {Note: devices carrying the

"Energy Star" rating usually qualify).

11) Provide details on electrical demolition drawings so that contractors can submit accurate bids.
12) Show electrical equipment room [ocations. Provide code-required clearances and accessibility

for all electrical equipment utilized for the design.

13) Check coordination between architectural reflected ceiling plan and electrical lighting plan.
14) Check coordination between mechanical ceiling plan and electrical lighting plan.
15) Check coordination between architectural millwork plan, electrical power and receptacle plan.
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16} Check coordination between architectural sighage and electrical lighting plan if signage is
illuminated or requires electrical power for operation.

17} A separate emergency lighting and exit plan shall be provided in accordance with City of Chicago
Bureau of Fire Prevention requirements. Show all exit signs, fire alarm pull stations, strobes,
horns, speakers (if required), etc.

18) Electrical lighting switches and receptacles shall be installed in accordance with ADA and
"Mayor’s Office for People with Disabilities" requirements.

19) Make sure all drawings have proper building column line designations, north arrow directional
information, and key plan, in coordination with the architectural plans submitted. -

20} One line diagram (from Source to End Panel) and associated elevations of equipment shall be
provided.

21) Provide Short Circuit Interrupting Ratings of all Over Current Protective Devices specified.

22) Lighting fixtures and public address speakers shall be Chicago Plenum Rated if installation of a
plenum ceiling is required.

23) The design should account for voltage drop in main feeders and branch circuits and comply with
Chicago Electrical Code requirements.

24) Provide single line diagram including electric meter.

25) Show location of electrical meter in plan with room name and number,

26) Feeder and branch circuits shall be sized such that they shall not exceed 80% of the feeder or
branch circuit rating respectively.

27) 25% minimum space capacity shall be included in each component in the design of each system.

28) If signage is electric, permit via electrical permit is required.

29) Balance panel phases to within 10% of one another.

Plumbing Component Requirements:

The following plumbing design items should be shown on all Concession designs, as applicable, in draft
form on the 60% level and final form on the 100% design submittal level:

1) Need plumbing instaliation details for Meter, Back Flow Preventers after meter, Check & Double
Check Valves, Vacuum Breakers, Electric Hot Water Tank-expansion tank-piping-return piping-
blow downs-mixing valve assemblies, flue(s), EM Drain Pan under Hot Water Tank, 1D labeling,
wall/floor penetration(s), pipe hangers & supports, Vibration Isolators, etc.

2) Submit all Peoples Gas service application request forms to CDA Utilities Team for coordination
when requesting a separately metered gas service for tenant or concession work. A copy of the
completed application must be emailed to ordtenantconstruction@cityofchicago.org or
mdwtenantconstruction@cityofchicago.org

3} Provide complete plumbing requirements and schedules,

4} Provide water metering for all Concession spaces,

5} Grease trap at food and beverage establishments.

6) All valves need to within arm’s reach. Do not locate valves in the ceiling.

Fire Protection Component Requirements:
The following fire protection design items should be shown on all Concession designs, as applicable, in
draft form on the 60% level and final form on the 100% design submittal level:

1) Show all relocated Heads & New Heads or Indicate All Existing Covers. Verify coverage is not
blocked by new construction; Walls - Spaces behind walls, Electric Closet or storage room, etc.
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2} Provide new systems piping details.
3) Provide fire suppression system {Ansul) at kitchen hood.

Life Safety Plan Requirements:
The following fire protection and utility design items should be shown on all Concession designs, as
applicable, in draft form on the 60% level and final form on the 100% design submittal level:

1) Provide Life Safety Plan including locations of any applicable night lights, exit lights, fire
extinguishers, Ansul fire protection switch & tanks, Gas meter & shut off valve, Water meter &
shut off valve, Electrical meter & switch gear or panel, fire rating of partition, as required.

2) Provide egress width within the concession and the exit distance.

3) Life Safety Plan will be used by Chicago Fire Department. The Life safety plan should be placed
after Title plan and the second sheet of the drawing set.

Demolition Component Requirements (If Applicable}:

Contact Chicago Department of Buildings for Demolition Permit requirements. Airport requirements
may include, but not limited to:

1) Domestic water pipes to be-demalished need to be remaved all the way back to an active line.
2) In accordance with the lllinois plumbing code, demolition of abandoned existing domestic water
and sanitary drain piping needs to be properly removed and capped up to the active branch

connections.

3} Asurvey for asbestos-containing material, lead-based paint, mold, and hazardous materials
may be required. Please contact CDA Design & Construction and CDA Environment to
determine whether a survey is required.

4) Provide photos for the existing ceiling, all sides of wall finishes, and floor finishes on the
demolition plans.

Food Service & Kitchen Equipment Area Component Requirements (If Applicable):

1) Aseparate Board of Health review is recommended for projects containing Food Service &
Kitchen Equipment. The process can be found in the
City of Chicago :: Chicago Department of Public Health
2) Need special exhaust fans, hoods, makeup air equipment, to maintain negative air as required
per codes. Special materials are required such as Stainless Steel, Black Iron, Aluminum, Ansel,
fire dampers, gas, and electric automatic shunt trips, etc. per Codes & CDA Standards.
3) Compliance with the Chicago Department of Public health {CDPH).

IT and Telecommunications Component Requirements:

The following IT and telecommunications design items should be shown on all Concession designs, as
applicable, in draft form on the 60% level and final form on the 100% design submittal level:

1) Coordinate any IT & Telecommunications needs with CDA POC for additional instructions as
required.

2} Infrastructure space and capacity must be field verified when proposing to occupy existing duct
banks, manholes, handholds, tunnels, conduits, cable trays, IT/telecom rooms, and other
infrastructure. If existing space is not avallable, new infrastructure may need to be included in
the scope of the Concessionaire project.
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Security Component Requirements:

All Security-related design-items should be shown on all Concessionaire designs, as applicable, in draft
form on the 60% level and final form on the 100% design submittal level.

s Ali Security Requirements and service requests must be coordinated with CDA Security and CDA
Design & Construction, e.g., Moving an existing security camera.

Safety Component Requirements:

All Safety-related design items should be shown on all Concessionaire designs, as applicable, in draft
form on the 60% level and final form on the 100% design submittal level.

s All Safety Requirements and service requests must be coordinated with CDA Safety and CDA
Design & Construction.

Utility Component Requirements:

All Utlity Service-related design items should be shown on all Concessionaire designs, as applicable, in
draft form on the 60% level and final form on the 100% design submittal level.

o All utility service requirements and service requests must be coordinated with CDA Utilities
Team and CDA Design & Construction,

Environmental Component Requirements:

All Environmental related design items should be shown on all Concessionaire designs, as applicable, in
draft form on the 60% level and final form by the 100% design submittal level. Work requiring an
Environmental Review includes:

1} Asbestos / iead-based paint / mold building alteration or demolition
L Asbestos & |lead-based paint (LBP)

A. Al projects involving building alterations, renovations, or demolitions should
have a licensed asbestos building inspector and a licensed lead risk assessor
conduct a limited asbestos survey and a LBP survey prior to the start of work
UNLESS accurate recordkeeping of one of the following documents are
available:

a. Technical Specifications (including as-builts) have been filed and
showcase that existing building compenents do not contain asbestos or
LBP products.

b. A prior asbestos survey and LBP survey has been filed for the building
being altered and the report states that samples taken for the building
do not contain asbestos or LBP.

c. Please note that a LBP survey is not necessary if the building being
altered was built after 1980,

B. If asbestos survey findings report that asbestos-containing material (ACM) is
found and has the potential to be disturbed during construction, then the
Concessionaire will need to comply with local, state, and federal regulations
and may need to conduct an asbestas abatement project prior to the start of
the building alteration.
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C. If LBP survey findings report that LBP is found and has the potential to be
disturbed during canstruction, then the Concessionaire will need to comply
with local, state, and federal regulations and may need to conduct a LBP
abatement project prior to the start of the building alteration.

11 Mold

A. All projects involving building alterations, renovations, or demolitions may, at
the Concessionaire’s discretion, conduct a mold study to verify the presence
or absence of mold growth. The presence of mold is more likely in
environments that have moisture problems.

a. If mold is observed, the Concessionaire should seek the involvement of
a mold remediation contractor regarding proper mold removal prior to
building alteration.

2) Equipment with Air Pollution Emissions:

I.  Any project that involves the installation, removal, or modification of equipment that
emits or has the potential to emit air pollution emissions (e.g., boilers, emergency
generators, spray booths) should be shown in the design. Permits may be required by
the IEPA and the Chicago Department of Public Health (CDPH) for construction and/or
operation of this equipment.

3} Impacts and changes to the AOA or airfield fence
4) Building alteration that changes the footprint of the building.
5) Project work that adds or changes paved areas.

Concessionaire shall coordinate all work with CDA Environment and CDA Design & Construction to
ensure all work is properly reviewed and submittal for Environmental review, as required.

All Concessionaire Projects must comply with CDA’s Construction and Demolition Debris Disposal and
PFAS policy. Contact CDA Environment Divisjon for this policy.

Adjacencies:

Designs requiring any work in spaces outside the Concessionaire’s lease/license boundaries need to be
clearly identified on all drawings, communicated to CDA Paint of Contact and, if applicable, coordinated
with the Concessionaire of the impacted space during the project's design phase. Designs must also
specify any items that need to be relocated by others such as advertising, phones, vending devices,
internet kiosks, charging stations, AED’s, fire extinguishers, CDA signage, public address speakers,
mechanical/electrical / plumbing equipment, etc.

Construction Requirements:

The construction components including dumpster locations, phasing, haul routes of material to site and
through terminal facility, required shutdowns of systems, and laydown/material storage areas should be
coordinated to the best of the Concessionaire and Architect POC’s ability during the design phase.
Concessionaire must ensure due diligence is undertaken to determine the exact locations of all system
tie-ins and to provide a design that requires minimal system shutdowns in order to avoid the project
being assessed multiple shutdown fees. Work hours for the project must be included in the notes of the
design submittal, including work compeonents planned for daytime versus work components planned for
nighttime.
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Barricades:

Barricades are required for all projects that are within the view of passengers in the terminal facility and
must completely obstruct the view of the construction site and adhere to CDA Temporary Barricade
Standard for the applicabie airport. Exceptions to providing barricades will be considered and approved
based on airport operational impacts. Please select the link below for the current version of CDA’s
Barricade Standard and Style Guide for ORD and MDW. Barricade details (height, materfal, color, location,
clear distance between barricade and the public space, demarcation of the lease/license boundary line,
elevations, and identification of any instances where the barricade will ohstruct fire protection, cameras,
and any other fixtures) must be included on the demolition drawing of the design submittal for review
and approval by CDA team including CDA security team. Any requested deviations to the standard must
be highlighted in the design submittal and must be approved by CDA. All barricade graphics must also be
included in the design submittal for review and approval by CDA.

Please refer to:
s Common Exhibit (CE)-4: CDA Style Guide Construction Barricades

Projects requiring barricades outside the view of passengers are not required to adhere to CDA standard
but must still include the proposed barricade design on the demolition drawing of the design submittal
for review and approval by CDA during the design review process. Any deviations to CDA standard must
be highlighted to assist in the review process.

Sustainable Airport Manual (SAM™):

Terminal Concessionaire:

Included with each design submittal, the Concessionaire must also submit a Sustainable Airport Manual
{SAM™) checklist. The relevant SAM™ chapter is Terminal Occupants which can be found along with all
of its supporting documents at the link below. Note that the Terminal Occupants chapter of the SAM™ is
divided into two sections: Terminal Occupants — Design & Construction (TO-DC) and Terminal Occupants
— Operations & Maintenance {TO-OM). For design, renovations, and construction of Concessionaire
projects within the terminal, only the TO-DC section is applicable (SAM™ TO-DC Credits 1.0 to 6.0).

The Designer will complete and submit a checklist for the SAM™ Terminal Occupants — Design &
Construction Chapter (SAM™ TO-DC Credits 1.0 to 6.0) and include all relevant supporting
documentation. Be advised that the Terminal Occupants — Operations & Maintenance (CT-OM) checklist
is not required for construction projects.

The SAM™ checklist submittal is applicable to most Concession projects. The applicability is based mainly
on the size and scope of the project. The determination of whether a SAM™ checklist is required will be
made by CDA and will be communicated to the POC Architect in the “Response to the Project Initiation
Letter”.

Non-Terminal Concessionaires:

Concessionaires who are not located in the terminals should refer to the SAM™ Design & Construction
{DC) and Operations & Maintenance {OM) chapters of the SAM™. Examples of non-terminal
Concessionaire’s may include FBOs, cargo/freight operations, or other commercial or retail entities.

Please refer to link below:

e Sustainable Airport Manual {SAM™ Manual)
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Concessionaire and CDA Signage:

If the project includes new storefront or blade signage, the final design submittal must include side view
renderings or photos, the sign location, the exact dimensions, and an elevation for review by CDA to ensure
the signage meets the terminal-specific requirements. Please note that a sign permit is NOT required for
an interior airport project. If the sign is electric, obtain permit via -electric permit. Wayfinding or
directional signage will not require a sign permit.

The Concessionaire must inform the CDA if the project requires existing building signage to be removed,
meodified, or supplemented; any Airport signage to:be removed or relocated within the project area shall
be reviewed and approved by the CDA. Some unit locations do require moving existing Airport signage.
The Concessionaire. shall be responsible for all costs to relocate or modify building signage. If Airport
signage is located withing the project area, the Concessionaire. must include in the .construction
documents that the contractor will :adequately protect all Airport signage to ensure it Is not damaged
during construction. '

FAA 7460-1:

A Federal Aviation Administration (FAA) Form 7460-1 (Notice of Proposed Construction or Alteration)
may be required for certain projects that are expecting to use cranes or any other equipment that could
impact the airport property due to height, civil, underground work, or building alterations. It is the
responsibility of the Concessionaire to prepare and submit Form 7460-1 online via https://oeaaa.faa.gov/
for an-airport projects. Select the FAA Notice Criteria Tool on the website to determine if a 7460-1 is
required. This.should be confirmed with CDA. To learn more about the 7460-1 process, to complete the
form, and for the FAA’s contact information ,please visit

https://www.faa.gov/forms/index.cfm/go/document.information/documentid/186273

Please note that this process takes approximately 60- 90 days to complete.

e Refer to: Common Exhibit {CE}-5: FAA Approved 7460-1 F

Impacts to CDA Security:

The Concessionaire must notify CDA Point-of Contact if the project scope of work includes the removal,
installation, deactivation, reactivation, or relocation of an access control device or boundary including
perimeter fence, perimeter gate or checkpoint, or new openings (temporary or permanent) from the
public area to the sterile area / airside, access control door, camera, alarm, or supporting hardware. If
the scope of work includes.any of these items, CDA Security must comply with TSA regulations. Conditions
lasting less than 60 days require a TSA Change Condition, and conditions lasting 60 days or longer require
a TSA Amendment. Both submittal processes require a TSA approval process of up to 45 days.
Information on scope will be required by the Concessionaire to assist CDA Security with the process.

The costs to move existing security devices, including cameras, are at the sole discretion of the CDA and
may be the responsibility of the Concessionaire, depending on the device location, impacts on the
building security operation, and timing related to the scope of work. Further, any medification to the
base-building PA system must be reviewed by CDA Security, and additional speakers or replacement
speakers may be required to be integrated into the Concessionaire lease space.

» Refer to: Common Exhibit (D.3): Impact to CDA Security and TSA Approval
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Building Permits:

Projects requiring building permits will require reviews with the Department of Buildings. Complex
projects may require multiple reviews at various stages during the design process. These reviews are
mandatory for more complex projects to familiarize the Department of Buildings with the project and to
provide the Department of Buildings and CDA with preductive input during the design process, thus
avoiding issues later in the Design, Renovation, & Construction Procedures permit review process. The
Concessionaire must coordinate the schedule for these meetings early on in the design process.

Timeframe for Design Reviews:

All CDA design reviews typically require a minimum ten (10) Business Day review period plus an additional
five (5} Business Days for consolidaticn of comments and responding back to the Concessionaire, who
will receive either a “reviewed as noted” or a “revise and resubmit” in the “Review and Conditions
Letter”. The letter will include the “Submittal Review Comments Form” spreadsheet containing all design
review comments.

s Refer to: Common Exhibit (CE}-1: Development Process Overview Average Timeline

Response to Comments:

The Concessionaire is required to include responses to all review comments listed in the “Submittal Review
Comments Form” spreadsheet, as well as any issues identified in the “Review and Conditions Letter” by
CDA and any other reviewing agencies/departments. The spreadsheet column titled “Concessionaire
Response” must be completed and accompany the next designated design submittal.

The Concessionaire must also incorporate all review comments into the next designated design
submittal. In case the Concessionaire has any disposition, the written response letter should be submitted
into the next design submittal, Failure to do so will affect the design review process timeline. All 100%
responses to comments are due at least five (5) Business Days prior to requesting a pre-construction
meeting.

End of STEP 2.0
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3.1: Final CDA Document Submittal

When the documents are 100% complete, the Concessionaire will need to submit the final documents to
CDA for review. If approved, CDA will issue a “Review and Conditions Letter” with a “Reviewed as Noted”
status to the Concessionaire, and if .applicable, a separate letter to the Department of Buildings,
indicating the construction documents have been reviewed and approved, allowing for the start of the
permit application process.

3.2: Pre-Permitting Drawing Set Review and Response

The Concessionaire is required to respond to all.review comments listed on the Review Comments From
throughout all design phases. No construction activities can take place until all review comments are
resolved.

3.3: Applying for Permit with the Chicago Department of Buildings

Following approval of 100% construction drawings from thé CDA, the project is bid and construction
contracts are awarded. It is necessary for the awarded contractor to apply for the required permits from
the Department of Buildings and any other applicable state and federal authorities. The Concessionaire
must coordinate the method, process, and schedule for the permit application submittals as well as
coordinate conduction of final inspections. It is the Concessionaire’s sole responsibility to follow-up on
the permit issuance process. Note: the Description of Work on the permit must include the associated
terminal {i.e. Terminal 2), the closest gate {i.e. E4), the project name, and, if applicable, CDA project
number. A list of required-work permits is located on the Department of Buildings website. Please note
that when a sign construction permitis required, it can only be obtained by a licensed sign.contractor,

All Department of Buildings permit applications and submittals are fully electronic and available via the
City’s.online system:.

Please refer to: "E-Plan" at the following website:

3.4: Self-Certification

The Self-Certification Permit Program simplifies the building permit process for eligible residential,
business, and mercantile and small.assembly projects where the Professional of Record {as-defined in
the Self-Certification Permit Program) takes full responsibility for Code compliance. The Department of
Buildings plan reviews are eliminated by allowing the Professional of Record to certify that the permit
drawings comply with the Chicago Building Code. The Professional of Record must have prepared and
sealed the permit drawings, completed Department of Building’s Self-Certification Training Class and
held an active Seif-Certification registration. Refer to Step 6.3 Chicago Department of Public Health and.
Liquor LicenseFor more Information please visit: Chicago Dept. of Buildings Self Certification Program

3.5: MOPD Review

MOPD provides pre-permit plan review guidance for architects and developers for a nominal fee. It is
optional for Privately funded concessions. Still, a helpful resource to ensure ADA compliance.

End of STEP 3.0
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STEP 4.0; Pre-Con'struction ‘*“

4.1: Pre-Construction Meeting

The Concessionaire POC shall request a Pre-Construction Meeting through CDA POC (CDA Concession
Project Administrator) as directed in the final CDA review comments. All Pre-Construction documents
must be compiled, and electronic copies sent to the CDA (CDA Concession Project Administrator} prior
to scheduling the Pre-Canstruction Meeting. The Pre-Construction Meeting can be scheduled no sooner
than_3) three business days after the final pre-construction document is received.

CDA or the CDA POC (CDA Concession Project Administrator) will schedule a Pre-Construction Meeting
and notify the Concessionaire of the meeting time and location. At the Pre-Construction Meeting, the
Concessionaire and their representatives should be prepared to answer any questions regarding the
required documentation and the proposed construction. If applicable, the General Contractor must
provide proof that the barricade graphic has been produced and is ready for installation; the barricade
and graphic must be installed within {7) seven business days from the start of construction. The Pre-
Construction Meeting will NOT take place until MBE/WBE Compliance Plans have been reviewed and
accepted by the CDA. Please refer to Step 9 for more information on compliance.

Following Barricade coordination is required prior to the Pre-Construction Meeting, For more
information about barricade:

* GC to tape out LOD lines and Barricade layout out at the site prior to pre-construction meeting
for CDA team AND CDA Security team to review.

o Schedule an on-site meeting with the CDA team including CDA security team to review the
LOD layout.

e Graphics and timeline to be communicated.
e Barricade material and construction to be outlined with execution of anchoring or tie-ins.

Refer to CDA Common Exhibit {CE})-4: CDA Style Guide Construction Barricades

At the conclusion of the pre-construction meeting, CDA will determine if the documentation and
Concessionaire’s response to any questions are complete and, if so, CDA will issue a letter authorizing
construction to start. Note that an eForm must also be submitted and approved before construction can
start. Please refer to Step 5 for more information on the eForm.

4.2: Pre-Construction Documentation

It is the Concessionaire’s POC's responsibility to compile and submit the required documentation in a
timely manner in order to maintain the averall project schedule. The list of required documents can be
found in Exhibit D. Allow two (2) to four (4) weeks to acquire badging, vehicle permits, building permits
and other necessary pre-construction documentation, identified below. Processes for all required Airport
hadges and permits must be completed for every employee/worker and vehicle involved in the project
before work begins. Construction will NOT begin until all required documentation has been submitted
and reviewed by the CDA POC {CDA Concession Project Administrator}.Pre-construction document
submittal shall include the following: one (1) full-size hard copy set of stamped approved plans by the
Department of Buildings, one {1} half-size set of stamped approved plans by the Department of Buildings,
and one (1) PDF of stamped plans approved by the Department of Buildings.
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The Pre-Construction Documentation includes the following:

Exhibit D: Pre-Construction Meeting Checklist

Exhibit D.1 & D.2: Pre-Canstruction Meeting Fori

Common Exhibit {CE}-5: FAA Approved 7460-1 F

Exhibit D.3: Impact to CDA Security and TSA Approval

Exhibit D.4: Certificate of Insurance (COI)

Common Exhibit {CE)-9: CDA Construction Safety Manual

Exhibit {CF)-1: Development Process Qverview Average Timeline
Exhibit D.6: Safety and Security Plan & CDA Safety Manager Credentials
Exhibit D.7 & D.8: Incident Notification Plan

Exhibit D.9: Building Permit (example)

4.3: Logistics

The General Contractor must develop a logistic plan prior to the Pre-Construction Meeting. The logistic
plan should identify the following:

1)
2)

3)
4)
5)
6)
7)
8)
9)

Hours of Construction are 10:00 PM to 5:00 AM, unless approved otherwise by the CDA.
Obtain employee/warker and vehicle badging, employer /worker information, authorization
forms, and permits. {See Exhibits D.10 & D.11)

Identify dock location for deliveries / Determine dumpster locations. (See Exhibit D.12 & D.13)
Determine site access / Elevator matrix & maps. (See Exhibits D.14 - D.17)

Vehicle Access Form - Airfield (See CDA Common Exhibit (CE})-10)

Operations Plan - Material delivery and debris removal. (See Exhibit D.18)

Create a detailed project schedule that identifies all work phasing.

ldentify any building systems that will be required to be shutdown.

All material storage and staging areas, should be off-site or within the barricaded concession
area; and

10) Contractors and Sub-Contractors new to the Airport are required to perform onsite facilities

training. The CDA POC will facilitate a meeting date time.

Please refer to Step 4.2 for where O’Hare and Midway Pre-Construction Submittals should be sent.

4.4: Pre-Construction Meeting Attendance

The following is a list of required attendees: Concessionaire and/or Owner’s representative{s); General
Contractor’s, Project Manager, Superintendent, and Safety Manager. Concessionaire’s design
consultant’s attendance is optional. The CDA Concessions POC will notify all Airport stakeholders
necessary to attend the meeting.

End of STEP 4.0
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5.1: Notice to Airport User Form (eForm)

For all Concession projects, the Concessionaire is required to submit a Notice to Airport Users form. The
Concessionaire shall register or login to the online Notice to Airport Users Form at

https://eforms.cityofchicago.org/ to create a project start-up form indicating scope, start and completicn
dates. Additional user forms required during the course of construction will be discussed at the Pre-

Construction Meeting. All User Forms must be submitted at least 3 days in advance of the anticipated
start of work to allow adequate time for review:

Any work on the fire protection system within the Concession space which requires a fire protection
shutdown should have a separate user form submitted and must adhere to CDA fire shutdown
procedures.

Any work on the domestic water service within the Concession space which requires partial domestic
water service shutdown should have a separate user form submitted and must adhere to CDA domestic
water service shutdown procedures,

For site visits or shutdown coordination with CDA Facilities, please refer to the CDA Smartsheet Standard
Operating Procedure.

e Common Exhibit (CE}-8: CDA Smartsheet SOP

End of STEP 5.0

Document is Uncontrelled if printed or downloaded | Visit build.flvchicago.com for current version

Design and Construction Standard Operating Procedures Congessions Projects (C-50P)
Page 23 of 36 4/25/2024



Chicago Depathinent
of Aviation

STEP'6.0: Construchi

6.1: Site Maintenance / Construction Administration

All permits, user forms, emergency contact directory, and construction alerts shall be prominently
displayed in a locked glass display cabinet 30” high by 36" wide approved by the CDA. One full size
stamped set of drawings and the original permit must be kept on site at.all times.

6.2: Building Inspections

Department of Buildings Inspection Bureau will be conducting inspections throughout construction.
Contractors must request inspections of ventilation, electrical, plumbing, and new construction on all
projects with issued building permits, regardless of scope, for both rough and final inspections. Failure to
request these inspections may result in suspension or revocation of the permit, and issuance of citations
by the Chicago Department of Buildings for violation of licensing requirements against the General
Contractor and subcontractors.

Chicago Department of Buildings inspections shall be scheduled via the on-line inspection scheduling

system at www.cityofchicago.org/fbuildings. All requests for rough and final Chicago Department of
Buildings inspections should be requested at least fourteen (14) business days in advance.

If needed, contact the Department of Buildings Inspection Bureaus by phone as listed below:

e Ventilation Department — (312) 743-3573

e Electrical Department — (312) 743-3622

¢ Plumbing Department — (312) 743-3572

e New Construction Department —{312) 743-3531

In addition, contractors must offer the terminal manager and building engineer an opportunity to
perform an inspection at demolition, rough, and final phases. The Concessionaire shall contact the CDA
Concessions POC to coordinate these inspections.

6.3: Chicago Department of Public Health Inspections and"Liquor License

Food establishments and retail establishments serving food require a health inspection to be conducted
by the Chicago Department of Public Health {CDPH). Concessionaires applying for a liquor license require
a separate inspection coordinated by the Business Affairs and Consumer Protection Department, in
addition to the Department of Buildings inspections. For both inspections, allow one (1) to three (3)
weeks to schedule and obtain a final inspection and certificate._Please note, the construction barricade
cannot be removed until applicable licenses and inspections are complete.

* PDF of the Health Inspection Approval and supporting documentation must be supplied and sent
to CDA Concessions prior to store opening.

For Chicago Department of Public Health (CDPH) visit their website at:
City of Chicago :: Chicago Department of Public Health or call {312) 747-9884,

For Business Affairs and Consumer Protection Department information visit their website at:
City of Chicago :: Business Licenses or call (312) 744-6249.
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6.4: Safety and Security Plan

All contractors and subcontractors and the work they perform are subject to the CDA Construction Safety
Manual. Each project requires an onsite full-time Safety Manager who is solely responsible to monitor
job site safety and security (See Exhibit D.6 for more details).

Please refer to link: CE-9
https://www.flychicago.com/business/opportunities/build/Pages/StandardsManuals.aspx

CDA safety will perform site safety walkthroughs during construction to ensure all work is being
performed per the CDA Construction Safety Manual. CDA Safety and the CDA POC have the authority to
stop work if unsafe conditions or practices are observed.

6.5: Demolition

Prior to demolition, pre-construction photos must he taken, documenting all of the existing conditions.
Failure to provide photo documentation of the existing conditions before construction will result in the
contractor and Concessionaire assuming respansibility for all damages and perceived damage to existing
base building materials. Damaged materials must be repaired or replaced at the contractor’s and/or
Concessionaire’s expense. Once demolition is complete, the CDA terminal manager, the CDA building
engineer, and CDA POC shall perform a site inspection prior to the start of construction.

Core drilling, and cutting of floors, walls, or roofs may be required for tenants needing plumbing and/or
additional mechanical HVAC provisions. Under no circumstances shall the Concessionaire or its
contractor(s), at any time be permitted to drill or cut conduit, pipe sleeves, chases or duct equipment
openings in the floor, columns, walls, or rocfs of the structure without prior review and acceptance of
the proposed locations and sizes by the CDA's structural consultant. The Concessionaire is required to x-
ray or scan the area prior to beginning work utilizing a 3D ground penetrating radar and will provide a
copy of x-ray/scan results to CDA. Scan/x-ray to be submitted via eForm three (3) business days prior to
performing coring or drilling work.
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6.6: Construction Meetings and Reporting

During construction, the General Contractor is required to provide the following project documentation
and electronic documentation to the CDA Concessions POC:

1} Bi-Weekly Meeting: Minutes from a Bi-weekly contractor led meeting (in person or via telecom)
including the project owner and/or representative and CDA POC, at an agreed location (project
site or POC conference room).

2} Additional meeting: CDA POC will request any additional meetings upon any specific issues.

3} A weekly report: a weekly status summary report describing the progression of the work. The
weekly status report must contain at a minimum the following:

a) Projecttitle

b} Project number

c) Forecasted / actual start/completion date(s)

d) What construction occurred since the last weekly report?

e) Revised three (3) week “Look Ahead” construction task schedule (CDA Design and
Construction / CDA Concessicns will determine if applicable to a given project)

f} What issues occurred and/or are projected?

g} At least three (3) photos taken daily to document in-progress installation of materials,

h) Other items as requested by CDA.

4)  Arevised overall schedule when necessary

5) All lssued for Construction Drawings (IFC), addenda to the permit drawings, and resolved RFls
as they become available.

6.7: Non-Compliance and Unauthorized Construction

Non-compliance or construction that deviates from the approved permit documents without CDA’s prior
written approval may be just cause for CDA to order work stoppage until corrective measures are taken
and compliance is obtained. Any cost or claims due to this work stoppage shall be borne by the
Concessionaire and the General Contractor.

End of STEP 6.0
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STER7.0: Substaiitial’ Cor

7.1: Substantial Completion Notification

The General Contractor shall notify the CDA POC a minimum of seven (7) business days prior to the
anticipated substantial completion date to request a site inspection project completion walk through.
The construction space must be clean and all tools and surplus materials must be removed from the site
or the walk through will be canceled. Mandatory attendance at the walk through includes:
Concessionaire and/or Owner’s Representative(s), and the General Contractor's Project Manager and
Superintendent. The CDA POC will notify the CDA terminal manager, the CDA building engineer, the CDA
Project Manager, and any other attendees identified during the Pre-Construction meeting or as deemed
necessary. The items listed below are required to support the substantial completion walk through
process:

(1) The Concessionaire's architect should compile their punch [ist items. The Concessionaire
or concessionaire's architect will provide a copy of thelr punch list to CDA for review prior
to the walk through.

{2)  The concessionaire will receive final COPH and Department of Buildings inspector’s
approval before the substantial completion walk through.

(3)  The substantial completion walk though must oceur5-10 business days prior to
concessions opening.

7.2: ADA Compliance Check

The General Contractor and Concessionaire must comply with the current Federal, State, and local
Accessibility Code.

The ADA Floor Plan such as the fixture layout plan or the accessible seating plan must be displayed in a
11x17 frame at the back of the house. The General Contractor and Concessionaire must submit the ADA
compliance letter by the Concessionaire’s architect, it will need to be submitted to CDA prior to any
occupancy of the renovated or newly constructed space.

The Concessionaire must always comply with the most current Accessibility Code.

7.3: Final Walk Through and Punch List

At the substantial completion walk through, the General Contractor will conduct a brief meeting to
distribute and discuss the punch list items that they have identified and the proposed date of substantial
completion. The General Contractor and Concessionaire must show proof of all final Department of
Buildings and CDPH inspections, Certificate of Occupancy, Business and Liquor licenses and Certificate of
Insurance. If a Certificate of Occupancy is required as determined by the Department of Buildings, it will
need to be submitted to the CDA prior to any occupancy of the renovated or newly constructed space. it
is the Tenant’s responsibility to arrange for inspection by the Department of Buildings for the Certificate
of Occupancy. The Concessicnaire should identify meter locations to be properly labeled and provide the
meter number and the room name of meter location(s).
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After all attendees have completed the walk through, the parties will reassemble to discuss their punch
list items with the Concessionaire and General Contractor.CDA Concessions will review the
Concessionaire’s architect’s punch list and relay any additional items identified during the substantial
completion walk through on a separate punch list. Any punch list items that are noted as critical and thus
require immediate correction will be identified during the substantial completion walk through. The
concessions’ location cannot open until these critical punch list items have been corrected.

Within five (5) business days after the substantial completion walk through, the Concessionaire,
Concessionaire’s architect, and/or the contractors will consolidate all agreed upon punch list items and
issue via e-mail, a composite formal punch list. This list will be distributed to all parties invited from the
substantial completion walk through. The Concessionaire's architect will also submit their substantial
completion letter to the CDA.

Depending on issues presented, CDA will determine which option below is acceptable.

For Retail Concessions:

(1) Concessionaire may proceed to stock, train, and open their concession, while non-
critical punch list repairs continue.

(2) Concessionaire may stock and train for their concession but cannot open until the
identified critical punch list items are corrected.

{3} Concessionaire may NOT stock, or train for, or open their concession until the
identified critical punch list items are corrected.

For Food and Beverage Concessions:

{1) Concessionaires may proceed to train, furnish, and prep their food and beverage,
while non-critical punch list repairs continue.

{2) Concessionaire may proceed to train, furnish, and prep their food and beverage but
cannot open until the identified critical punch list items are corrected.

{3) The Concessionaire may NOT furnish, prep, or train for their facility until the
identified critical punch list items are corrected.

CDA Concessions will review and then issue a response/acceptance letter back to the Concessionaire or
Concessionalre's architect after receipt of the substantial completion letter. The concession location
cannot open until they have received CDA Concession's notice to open.

The Concessionaire will track the completion of the punch list and periodically send CDA the list of
completed and outstanding punch list items (with the reason for incomplete items and lead times for
materials not immediately available). Please note, that the construction barricade may not be removed
without written approval from CDA Concessions. The General Contractor is to complete the punch list
items within thirty (30) business days of the initial walk-through or as dictated in the Concessionaire’s
signed Lease and License Agreement.

If after thirty (30) business days, the punch list items remain incomplete CDA may elect to:

s Impose a fine of 5200 per item, per day, until the work is finished.

If after sixty (60) business days, the punch list items remain incomplete CDA may elect to:

s Hire contractors to complete the work at the Concessionaire’s expense.
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The punch list completion tracking document will be sent to CDA Concessions for review within the thirty
(30) business day period after the substantial completion walk through takes place. All punch list items
should be resolved to the satisfaction of CDA or include an agreed upon completion schedule.

7.4: Business License and Certificate of Insurance

Prior to opening, the Concessionaire must obtain a Business License from the City of Chicago Business
Affairs & Consumer Protection Department {BACP) City Hall, Room 805, 121 N, LaSalle St, 60602,

Concessionaire is also responsible for providing a current Certificate of Insurance per the Concessionaire’s
signed Lease and License Agreement.

e PDF of the Business License must be sent to CDA Cencessions prior to store opening.

For Business License and Certificate of Insurance information visit their website at:
City of Chicago :: Business Licenses or call (312} 744-6060.

7.5: ComEd Verification of Meter(s)

Prior to opening, the Concessionaire must reference the meter #, and provide its tax ID and billing
mailing address.

For more information call (877) 426-6331.

End of STEP 7.0
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STEP 8.0: Projéct Closeout ...

8.1: Close Out Documents

The Concessionaire’s architect and engineer of record must transmit to the CDA POC as dictated in the
Concessionaire’s signed Lease and License Agreement all architectural and engineering “As-Built
Documents”. If no time is specified, then the “As-Built Documents” must be submitted within thirty (30)
business days. The items [isted below are required to support maintenance of accurate facility records
and future construction. The Concessionaire must submit two (2) copies of the below documents on USB
memory stick and (1) half size hard copy:

e One (1) half size hard copy As-Built Documents, including the General Contractor’s redline mark-
ups and clouding construction changes.
e One (1) USB memory stick of CAD files either in AutoCAD and/or BIM format
o CAD folder with all CAD files to be submitted per CDA BIM standards.
o PDF folder with all image files in PDF format.
» Ifapplicable, one (1) PDF of the finalized SAM™ Construction Checklist
o |f applicable, one (1) PDF of all Operating and Maintenance Manuals (O&M Manual) for
equipment being maintained by the CDA.
s One (1) PDF of the General Contractor’s, and if applicable, subcontractor’s, manufacturers, and
equipment warranties
s One (1) PDF of all the specifications
» One (1) PDF of the Building Permit (both sides) with all required rough/final inspection signoffs
» If applicable, PDFs of the preventative maintenance schedules listing:
o the systems and equipment that require preventative maintenance.
o scope of maintenance to be performed.
o Frequency
o clarification on which entity is responsible for maintenance.

Documents to be emailed and one full-size, hard copy sent to O'Hare/Midway Airport at address below:

O’Hare International Airport Contacts Midway international Airport Contacts

CDA Aviation Administration Building CDA Aviation Administration Building

Attn: Coordinaling Architect, Design and Construction Atin: Coordinating Architect, Design and Construction
10510 West Zemke Rd. 10510 West Zemke Rd.

Chicago, IL 60666 Chicago, IL 60666

cc.  ordretailconstruction@cityofchicago.org ce.  mdwretailconstruction@cityofchicago.org

In addition, the following close out documents must be transmitted to the CDA POC as dictated in the
Concessionaire’s signed Lease and License Agreement. If no time is specified, then the documents must
be submitted within sixty (60) business days.

» PDFs containing the Concessionaire’s Sworn Statement of Improvement Costs, and all final lien
waivers, including change orders.

s PDFs containing the General Contractor’s Sworn Staterment of Improvement Costs, and all final
lien waivers
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8.2: Final SAM™ Checklist and Final SAM™ Required Forms

The General Contractor must also submit a final construction SAM™ checklist and final SAM™ required
forms to samdocs@cityofchicago.org. These forms include:

1) Final C & D Debris Recycling Compliance Form

2} Final Diesel Emission Compliance Form

3) Local/Regional Material Final Construction Total

4) Recycled Content Material Final Construction Total

5) Sustainable Temporary Construction Materials Final Construction Total

SAM™ checklists will be reviewed concurrently with the final SAM™ required forms). Recognition in the
form of a Green Airplane Certification will be awarded at completion of final checklist review.

8.3: Contractor Warranty

The General Contractor must warrant to the City of Chicage and CDA that the work, materials, and
equipment furnished and installed under the contract with Concessionaire are of good quality and new,
and that the work conforms to the requirements of the contract documents. Work not conforming to
these requirements, including substitutions not properly approved and authorized, may be considered
defective, The Contractor’s warranty shall exclude remedy for damage or defect caused by abuse,
modifications, improper or insufficient maintenance and aperation, or normal wear and tear, and normal
usage, not executed by the general contractor.

8.4: Subcontractor’s Manufacturer’s and Equipment Warranties

The General Contractor must ensure that all required subcontractors, manufacturers, and equipment
warranties are passed on to the CDA, The warranties must include the name of the project as designated
in the contract documents, and project reference number and must be signed by an officer of the
company having authority to provide the warranty. include wording such as “this document serves as a
(list duration of the warranty) wriften guarantee for the work performed, and the material and
equipment installed on the above-referenced project. This warranty incorporates all provisions of the
contract documents that refer to or relate to the guarantee. This warranty will commence on the date of
the occupancy or at acceptance of substantial completion.”

During the warranty period, the Contractor POC must repair and replace at its own expense, all materials
or equipment that may develop defects whether these defects may be inherent in the equipment or
materials, in the functioning of the piece of equipment, or in the functioning and operation of pieces of
equipment operating together as a functional unit.

Any equipment or material that is repaired or replaced will have the warranty period extended for a
pericd of one additional year from the date of the last repair.
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8.5: Final Notice to Airport User Forms

The Concessionaire shall close out the Notice to Afrport Users Form by electronically attaching a PDF of
the permit’s front and back showing inspector sign-offs, by entering the substantial completion date, by
entering the completion walkthrough date, and by entering the anticipated submittal of redlined
drawings which must be within 30 days of the completion walk through. An automatic email reminder
will be sent to the Concessionaire / Contractor POC if this information is not entered into the Notice to
Airport Users Form on or before the scheduled substantial completion date.

End of STEP 8.0
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TEP 9.0: Compli

Throughout the Design and Construction process, the Concessionaire will be responsible for complying
with various City of Chicago participation requirements. The Concessionaire will also be responsible for
tracking their participation and providing verifying documents to CDA for review.

9.1: City of Chicago Minority and Women-Owned-Business Participation Rules

In accordance with the Municipal Code of Chicago 2-92-650, or as dictated in the Lease and License
Agreement, the City’s Minority Owned Business Enterprise Commitment and Women-Owned Business
Enterprise Commitment in Construction Contracts has set goals of MBE participation and WBE
participation on all contracts.

MBE and WBE participation shall be separately documented for Construction Services and Professional
Services.

9.2: Required MIBE and WBE Documentation

Required compliance documentation will be submitted through the web-based Retail Management
System (“RMS”) which is the City of Chicago, Department of Aviation’s, secure concession portal. All
compliance reporting must be submitted electronically using RMS.

The Concessionaire and General Contractors are required to enter the Compliance Plans, Certified Payroll
and Sworn Statements into RMS. Once the Concessionaire selects a Professional Service Contractor and
General Contractor, the designated Concessionaire POCs will be provided with RMS login information.
The RMS links and User Guide are listed below. All required documents must be submitted electronically
using RMS.

= RMS Portal: Retail Management System (airportware.com)

9.3: MBE and WBE Compliance Plans

Once the Final or 100% Construction Document Submittal is approved by CDA (see Step 3.0), and the
Concessionaire has selected a General Contractor, then the Concessionaire is required to submit, via RMS,
the Concessions’ Compliance Plans: Affidavit of Concessionaire, Affidavit of Prime Contractor for
Construction. This includes a selection of MBE, WBE, and Non-Minority Sub-Contractars.

» Concession’s Compliance Plan — Affidavit of Concessionaire

» Concession’s Compliance Plan — Affidavit of Prime Contractor

PLEASE NOTE:

If at any point during the construction phase of the project, there is a change in MBE or WRE
participation, the CDA POC must be immediately notified.

Resource:

To aid in outreach efforts to meet or exceed the City of Chicago’s Construction and Professional Services
Program goals, a list of City of Chicago certified MBE and WBE firms may be found at:

. https //www.cityofchicago.org/city/en/depts/dps/supp info/process improvements.htmi
[ ]

ertlflcatlonﬁl -ucp-directory/index
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MBE and WBE Good Faith Efforts:

If the Concessionaires’ and Prime Contractors’ Compliance Plans fall short of the MBE or WBE
Construction Program goals, a Good Faith Efforts form must be included with the submitted Compliance
Plans. Good Faith Efforts are achieved by actively soliciting MBE and WBE firms to perform work on the
contract in accordance with Special Conditions Regarding Minority Owned Business Enterprise
Commitment and Women-Owned Business Enterprise Commitment in Construction Contracts. The Good
Faith Efforts form must contain contact information for not less than five (5) MBEs and/or WRBEs.

A Compliance Plan may be rejected as non-responsive if the Concessionaire and/or General Contractor
fail to submit one or more of the documents with the response.

PLEASE NOTE:

If a Concessionaire’s and/or General Contractor's Compliance Plan fails to meet the Construction
Program goals for MBE and WBE participation, the project will be delayed and not move toward a Pre-
Construction Meeting until either the goal is satisfied, or Good Faith Efforts have been demonstrated

and approved.

9.4: City Resident Construction Worker Employment Requirement & Certified
Payroll Requirements

In accordance with the Municipal Code of Chicago 2-92-330 and Article 5 of the Concession Lease and
License Agreement, at least 50% of the total construction worker hours worked by persons on the site of
the Work must be performed by actual residents of the City and at least 7.5% by project area residents.
The Airport will identify the project area for the purposes of calculating project area residents.
The Concessionaire will provide each general contractor bidding on the project with a Compliance Plan
and the “City Resident Construction Worker Employment Requirement” for use in the bid preparation
process. '
Once a project has been approved by CDA and construction has commenced, the General Contractor
must submit on a weekly basis, the following Certified Payroll Report for all contractors and
subcontractors:

=  City Resident Construction Worker Employment & Certified Payroll Requirements

» Excel Certified Payroll Worksheet (example)

9.5: Compliance Close-Out Documents

Within sixty (60) business days of substantial completion, the Concessionaire and the General Contractor
Is required to submit the following documents, along with final lien waivers.

* Concession’s Sworn Statement — Affidavit of Concessionaire

» Concession’s Sworn Statement — Affidavit of Prime Contractor for Construction Services

End of STEP 9.0
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These Guidelines should be read in conjunction with the Design and Construction Standard QOperating
Procedures Common Exhibits.

Please refer to the documents below; the link can be found on the Fly Chicago website.

https://build.flychicago.com/ .

1. ORD Concessionaire Design Guidelines

2. MDW Concessionaire Design Guidelines

3. CDA Concessions Exhibits {C-SOP Exhibits)

4. Construction Safety Manual

5. (Concessions Construction Barricade

End of STEP_ 10.0
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Exhibit A: Project Initiation Letter (PIL) and Concept Design Submittal Checklist

The following indicates the minimum requirements of the Project Initiation Letter Submission
(incomplete submittals may delay your project schedule):

(2

o

1. Concessionaire’s Point of Contact {POC) name(s), phone number(s) and email(s).
2. Concessionaire’s Architectural/Engineering firm's {if applicable) POC name(s), phone number(s) and
email(s). '
3. Narrative of the Intended Project Scope including architectural and engineering wark
4. Photos of the Current Conditions of the:Project Location (showing adjacencies / provide at least.6
photo attachments).
5. Proposed Location Key Plan (if the project is within the terminal facilities, show column lines, and
tenant lease/license line. : )
6. List of ali items that fieed to be relocated (advertising, phones, vending devices, internet kiosks,
charging stations, AED's, fire extinguishers, CDA signage, public address speakers,
mechanical/electrical/plumbing equipment, etc.)
7. Provide CDA'LOD Lease/License Outline Drawing (LOD); clearly identify any changes to boundary
line.
8, schematic Design Colored perspectives, Demolition, Architectural, andEngineering (when
applicable} drawings defining the basic parameters of the project and ary impact to Airport base
building:

o One (1) full-size hard copy.
9. Estimated Construction Cost,
10. Preliminary Project Schedule
11. indication if the Project is going to be self-certified,
12, Indication if this is the first time the designer has performed work at either ORD or MDW.

Other Information
¢  The checklist is to be turned into CDA’s designated representative with ALL items
attached. Incomplete submittals will be returned unprocessed to the tenant.
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Exhibit A.1: Submittal Review Comments Form Concessions (Image is shown for

reference only)

K

e dfrirem:
Chies

O'HARE /MIDWAY - TENANT / CONCESSION PROJECT REVIEW
SUBMITTAL REVIEW COMMENTS FORM

Project Name: Revewing Agenc: eney
Project No.- Revigwed B ame
Milestone: Reniew Dat ate
Consultant:
Comment Dye Dale:
Comment Closeout
Mtg: esponse By.
DWG NO./ SPEC NO.I REVIEW COMMENT

NO. SECTIONND., ETC. COMMENTS BY: VENDOR { TENANT RESPONSES

1 Name

2

3

4

§

[

7

8

g

10

11

12

12
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Exhibit B: Designer’s Request for CDA Design Standards Variance Form

Form can be found on the following page:
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GDA Aviation Administration Building

Chicago Department 10510 W. Zemke Circle
of Aviation Chicago, lllinois 60666

DESIGNERS REQUEST FOR CDA DESIGN STANDARDS VARIANCE
Project Name: Project Number:
Specification Reference: Drawing Reference:
Design Standard to be altered:

Designer of Record: Subconsultant (as applicable):

Rationale for Design Standards Variance:

Cost Implications:

Effect to any other Scope of Work:

Code/Permit Implications:

0&M Implications:

Designer must submit redlined Specification and associated side by side comparison of data for Standard vs.
Proposed Variance. Exhibits attached to this request:

CDA Technical Advisor approval signature: CDA Representative approval signature:
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Exhibit C: CDA Design & Construction Guideline Requirements Concession
General Notes

The following general technical design items will be reviewed by CDA on all Concessionaire designs, as
applicable.

General Notes:

Qa

1. The Architect and Concessionaire shall provide RMS/Compliance Plan information (Design and
Construction) prior to the 90% submittal. The Pre-Construction meeting cannot be scheduled until
the Compliance Plan is reviewed and approved by CDA.

2. All permits, user forms, emergency contact directory, and construction alerts shall be prominently
displayed in a locked glass display cabinet 30 inches high x 36 inches wide mounted to the approved
construction barricade.

3. All concession coler and finish sample board(s) shall be approved by CDA prior to the Pre-
Construction Meeting.

4. Add Building Data informatian with IL Accessibility Code (71 Ill. Adm. Code Chapter | 400), to
Applicable Code Lists. Verify all accessibility information complies with the current codes.

5. Install and display an ADA Floor plan on an 11x17 framed display in the back of the house or near
the electrical panel.

6. Perform an x-ray/scan prior to all floor, wall, and room penetrations and submit the test results to
CDA for review and approval.

7. "Prior to all field welding, any field fabrication, any heavy dust or hot workday, the GC's fire watch
person shall use CDA’s Smartsheet to alert ORD Fire Department and Building Engineers so they can
deactivate fire alarms during the specific construction activities. Prior to commencement of all work
described abbve, notify CDA for their review and approval. CDA’s SMARTSHEET:
https://app.smartsheet.com/b/form/63edd425733d42809282920e29624788"

8. Barricade and graphics package shall be reviewed and approved by CDA, prior te the Pre-
Construction Meeting & final installation. :

9. The design and installation of the barricade shall comply w/ CDA Construction Barricade SOP,
including a closure membrane between the top of the barricade and the base building ceiling.

10. GC shall tape out the LOD lines and Barricade layout at the site and submit photos of LOD and
Barricade lines prior to Pre-Construction Meeting.

11. GC shall verify proposed Barricade will not obstruct the required clearances of the existing lighting,
security camera(s), spray area of the sprinkler heads per NFPA Code, terminal wayfinding signage, or
terminal devices.

12. At the 60% design submittal the Architect of record, with Tenant's approval, shall identify the
security plan showing the integration of security grilles proposed for the store lockdown and closure.
Security grilles must.comply with CDA Design‘Guideline standards.

13. Utility meters and shut-off valves shall not be locatad above ceilings.

14. Al utility meters and shut-off valves shall be [abeled with tags and instalied at easily accessible and
visible locations.
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Exhibit C: CDA Design & Construction Guideline Requirements Concession
General Notes Cont’d.

Q

Q

15. At the concession space, provide identification tag(s) identifying the location of any applicable
remote utility meter with room name and number. Refer to General Note G20.

16. At the remote utility meters located away fram the concession space, provide identification tag(s)
identifying the name of the concession, location of the concession, room number, and installed date.
Refer to General Note G20,

17. The GC shall use the following identification tags for all utility meters and shut-off valves at the
cancession and remote locations: Utility meters and shut-off labels shall be a min. 2 inches x 4 inches,
waterproof material, Bold Arial Font style, min. 14 font size. The label shall also identify any
applicable remote utility meter with the room name and number.

FOR REMOTE METERS FOR CONCESSION METERS

LOCATION: (ORD/MDW) (Terminal) {Gate) LOCATION: (ORD/MDW) (Terminal) (Gate)

CONCESSION NAME: XXXXXXXX || cONCESSION NAME: XxxXXXXX

UTILITY: {GAS, WATER, ELECT) UTILITY: (GAS, WATER, ELECT)
METER CDA ROOM NO: TXX.X.XX.X METER LOCATION: TXX.X.XX.X

INSTALLATION DATE: 00/00/000 INSTALLATION DATE: 00/00/000 *

18. Gas shut-off valve locations shall be compliant with current cades and not limited to International
Fuel Gas “Code section 409",

19. At the concession space on both sides of the demising wall provide identification tag(s) identifying
the type/use of any pipe, conduit, and mechanical duct. Refer to-General Nate # 20 for tag details.
20. Designer shall coordinate with MEPFP disciplines ahd show all required access panels for ceiling
and wall MEPFP controls or equipment on the reflected ceiling and floor plans, and elevations.

21. All exposed conduits shall be painted, and all TV, data, and communication lines shall be
concealed.

22, GC to verify and remove all existing abandoned domestic water pipes, sewer pipes, and gas pipes
to the source and cap. Provide new pipes from the source as required

23. Any existing equipment including but not limited to Low-Temperature Water [solation valves, VAV
boxes, and associated controls, Fire Protection, roof drainage, pneumatic controls, exhaust fans,
supply, and return grills must remain unimpeded, the existing equipment shall be relocated to
maintain access.

24. All grease traps shall be accessible for cleaning. Grease trap locations shall be reviewed and
approved by CDA prior to any field instaflation.
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Exhibit C: CDA Design & Construction Guideline Requirements Concession
General Notes Cont’d.

{1 25, At all food establishments, in wet areas provide waterproof membrane under the entire tile floor
finish and min. 12-inch up-turn at walls.

W 26.GC to provide all closecut documents per CDA Design and Construction Standard Operating
Procedures, C-50P Step 9.0.

O  27. Contractors shall provide photos of all fireproof caulking of all fire-rated wall, floor, and
ceiling/roof penetrations. Architect and Contractors shall provide fireproof caulking details, and
product cut sheet for Chicago Fire Department’s inspection prior to the Substantial Completion
inspection.

L1 28. Architect, Concessionaire, and GC to verify hand sink location and numbers of employee zone per
IL Heath code.

U 29.Any unexpected existing equipment discovered during construction shall be reported to CDA for
further coordination prior to proceeding with work.

1  30. Any attachments to the hase building architecture, including soffits, columns, or mullions, are
prohibited unless authorized by the CDA. Damage to base building finishes shall be repaired at the
Concessionaires' expense.

8 31. Food establishment projects: Architect of Record, Concessionaire, and GC shall comply with the
Chicago Department of Public Health (CDPH) requirements.

BARRICADE “Architect and General Contractor's responsibility unless noted otherwise.”

(3 1. Barricade shall have self-closing, flush, hollow metal double doors with combination lock. Submit
combination number to CDA prior to start of construction.

O 2. Mount a 24" x 36" lacked bulletin board inside a clear aluminum frame adjacent to the access door
outside the Barricade shall display the building permit, safety and security contact information,
incident notification form, and copy of e-Form.

SIGNAGE “Architect, General Contractor, and Concessicnaire's responsibility unless noted otherwise.”
Ll 1. Signage permit is not required; however, when signage requires electrical power, it shall be part of '

the-electrical permit.
U 2. logos are not allowed on primary signs located on storefronts. Logos are allowed on blade signs

only.
00 3. Concessionaire signage shall not have a total length exceeding 1/2 of the premises’ frontage
dimension.
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Exhibit C: CDA Design & Construction Guideline Requirements Concession
General Notes Cont'd.

LIFE SAFETY “Architect and General Contractor's responsibility unless noted otherwise.”

&

0

1. The Architect shall provide Life Safety Plan(s) showing locations of all existing applicable night lights,
emergency lights, exit lights, fire extinguishers, Ansul fire protaction switch & tanks, gas meter and
shut off valve, water meter, and shut off valves, electrical meter, switch gear or transformer and
panels, fire rating of partitions. Life Safety Plan will be used by the Chicago Fire Department. The Life
safety plan(s) shall be placed after Title plan.sheet. (If shut-off valves are remaotely located, provide
reference to the locations)

2. Submit cut sheets and specifications for proposed or existing Ansul fire suppression system.

ADA - accessibility “Architect, Engineer, Concessionaire's- responsibility unless noted otherwise,”

d

Q

!
1. Add Building Data information with 1L Accessibility Code (71 1ll. Adm. Code,Chapter | 400), to
Applicable Code Lists. Verify all accessibility information complies with the current code.
2. Show ADA Floor plan(s) with all APA circulation and access clearance dimensians, ADA Seating
calculation chart, and ADA seating floor plan(s). Submit all ADA<accessible furniture and fixtures cut
sheet. ADA compliance plans, charts, and details shall be placed after the Life Safety plan sheet.
3. Table and counter height must be 29" to 34" abové finished floor. Knee cdearance below the table
and counter must be.a minimium 277 clear height, 307 mirimumawidth, and 197 minimum depth. Al
accessible seating must be identified with a handicap-symbol adhered ta the tabletop.
4. Center support leg tables are not recommended. Corner support leg tables are preferred as shown
in note AD4. However, if round tables with center posts are used for dining, the minimum diameter
of these tables shall be a minimum 48" diameter. All accessible tables must comply with ADA codes.
Ensure the accessible table legs provide adequate clearance for the wheeichair,
5. CDA's recommended accessible foursupport leg tables:

Ml Sokde buey i
R 27 7 el t i
: i .'30‘ uaa.’,"_ !1 ,}
—HNEE CrEarance ]
N P gg' :
“",‘. :‘% -

i GEGURET
ILEENNBLITY-
CLEATARIE
(30070 ATy

- ADA TABLE DETAIL
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Exhibit C: CDA Design & Construction Guideline Requirements Concession
General Notes Cont’d.

U &. Show and dimension ADA approach, access, and reach to Point of Sale (POS) counters, food and
beverage counters, and merchandise display surfaces, and Grab-and-Go equipment on the plan(s),
elevations, and sections.

ARCHITECTURAL “ Architect and Engineers' Responsibility unless noted otherwise,”

O 1. Show CDA Project Number on Title Sheet and on title block of each sheet, see example

COA EROIECT NUMRER
TH2085.22-00
PROISCT RAME

BUTCHER AND THE BURGER

0 2. Include a vicinity map, Key plan map, and project scope description on the title sheet.
(1 3. Example of the (ORD/MDW) key plan indicating the project location on Title Sheet and on title block
of each sheet.

[ 4. Food and beverage establishment projects: Architect of Record must add a note on the cover sheet
that he has reviewed and complied with Chicago Department of Public Health's (CDPH) requirements.

5. Identify previous use of the space on Demolition or Construction fleor plan.

b. Label adjacent spaces on all floor plans.

7. Show the location of the luggage rail wall protection on plans, elevations, sections, and provide

details for fabrication and installation.

U 8. Show employee storage area far personal items and employee lockers in the back-of-house (BOH)
area. ldentify and show employee storage area if it is located remotely.

O 9. Identify and show staging of trash and debris removal in the BOH and the circulation path to the
terminal trash disposal area.

L1 10 show base building roof structure and concourse ceiling height for reference on all interior
elevations and building sections.

L3 11. Identify all floor level changes on the finish plan(s) and show all floor transition details to-comply

with accessibility requirements.

[FR W
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Exhibit C: CDA Design & Construction Guideline Requirements Concession
General Notes Cont'd.

LI 12. Show and dimensjon all adequate angle support for all cantilevered countertops and millwork.
Comply with ADA legroom clearances.

L 13. Kiosk concessions shall have a minimum 8" high toe-kick base plate. '

L 14. Architect and General Contractor shall be.aware that existing base building finished surfaces such
as bulkheads, soffits, exterior walls, ceilings, and column cladding, cannot be modified or used for
attachment of tenant construction. All base building finished surfaces damaged dufing tenant
construction must be repaired to their original finish and appearance

STRUCTURAL “ Architect and Engineers' Responsibility unless noted otherwise.”

L 1. Provide drawings for structural framing, member sizes, details, and structural calculations for ali
rooftop eguipment.

L) 2. Provide drawings for structural framing, member sizes, details, and structural calculations for all
roof, floor, and wall openings.

Ll 3. Provide drawings for structural framing, member sizes, details, and structural calculations for

security grilles. _
L} 4. Provide drawings for structural framing, member sizes, details, and.structural calculations for all

miscellanecus architectural features, bracing, and equipment supports,
MECHANICAL “Architect and Engineers' Responsibility unless noted otherwise,”

L} 1. Show a gas riser diagram indicating shut-off valve in a visible and accessible location below the
ceiling.

Ld 2. Show all required access panels for existing ceiling HVAC and other utility equipment on the
reflected ceiling plans

{3 3. Any enclosed Mop sink must comply with the Mechanical Ventilation Requiremeﬁt, Table 18-28-
403.3 Ventilating Requirements in the Chicago Municipal Code, “Chapter 18-28 MECHANICAL
SYSTEMS”, unless-the mop sink is in-‘an open area.

{1 4 show the gas meter’s location in.plan.

ELECTRICAL “Architect and Engineers' Responsibility uniess noted otherwise.”

Ll 1. Show the electric meter and transformer in plan and identify the location with the room name and
number.

L 2. Track lighting is discouraged unlessrecessed and with CDA approval.

L} 3. Do not exceed more than 80% of the load capacity of each panel as.per City of Chicago 2021
Amendments “14E-2-210 Branch circuits to the Chicago Electric Code 2018.”
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GDA

Chicago Department
of Aviation

Exhibit C: CDA Design & Construction Guideline Requirements Concession
General Notes Cont’d.

PLUMBING “Architect and Engineers' Responsibility unless noted otherwisé.”

W 1. Connection to base building domestic water lines shall be installed with-exterior backflow
prevention valve as required by the Chicagoe Department of Public Health (CDPH) and the applicable
plumbing code.

Ll 2. All domesticwater lines are to be insulated with a minimum of 1" fiberglass insulation and vapor
barrier.

W 3. Grease trap shall be located at an easily-accessible area for periodic sefvicing.

LY 4. Service sinks shall not be required to be located within individual tenant spaces provided that a

service sink is provided in an area that can be accessed without passing through another tenant space,

per City of Chicago 2021 Amendments “18-29-403.6 ta the Chicago Plumbing Code.”

5. Show water meter in plan and identify the location with the room name and number.

6. Concessionaire's hot water tank pan and relief valve shall be piped to a fleor drain.

7. All éoncessionaire installed piping shall be color coded to match the base building system including

Concession's grease waste pipe.

080

FIRE PROTECTICN “Architect and Engineérs' Responsibility unless noted otherwise.”

L 1. Show existing.and new sprinkler heads on reflected ceiling plan.
W 2. Show the location of the manual override for any Ansul system at an easily-accessible and visible
location.

FF&E + KITCHEN EQUIPMENT “Architect and Engineers' Responsibility unless noted otherwise *
W 1, Alltypes of furniture cannot be attached to the floor. Furniture must have appropriate glides to
prevent scratches and damage to finish floars.

2. show and dimension circulation egress.aisle path and width between furniture, merchandise
displays, and equipment.
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Chicago Departmant
of Aviation

Exhibit C.30: 30% Schematic Design {SD) Submittal Checklist

The following indicates the minimum required information and attachments to be included in the
Schematic Design Submission:

U Approved PiL Submittal.
L3 Concept Drowings / Renderings (Check if revision is included).

Drawings
LI 1. Title Sheet

a
Q
Q

Drawing Index

Identify Project Name, CDA Project Number, Location Number, Consuitant Names
Small-scale Vicinity map, Terminal key plan showing the location of premises identified
by column lines within the terminal, and Small-scale Key Lease.

U 2.Include CDA Lease Qutline Drawing (LOD) plan drawing with all perimeter dimensions,
corresponding square footage identified, and adjacent spaces labeled.

0 3. Circulation, Queuing, and Accessibility compliance plans

0O CcCogoco

Show and dimension all egress circulation aisles,

Show and dimension guest access to and within the tenant space.

Show dimensions between merchandise elements.

Show dimensions between tables and back-to-back seating.

Show dimension between equipment in the kitchen, server areas, and back- of- house
(BOH)

Provide a minimum 3'-0” clearance between all elements.

L) 4. Code Analysis schedule and Life Safety Plan

O 0ODDgO0Q

O

ldentify applicable code analysis and list all pertinent code sections.

Identify and show all fire-rated walls.

Show Exit lights, Sprinkler heads, Fire Extinguisher

Show and document travel distance within the space and to the two nearest Terminal
exits.

Food and Beverage tenants, identify the number of seats, type of seats, number of ADA-
compliant wheelchair spaces, and tables provided for each type of seating.

Show ADA comipliance drawings and reference figure numbers.
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of Avlation

Exhibit C.30: 30% Schematic Design (SD) Submittal Checklist Cont’d.

(1 5. Demolition plans and reflected ceiling plans
O Identify all existing materials, Walls, Floor, Ceilings
O Mechanical System: Ducts, VAV Units, Diffusers, Exhaust Hood, Rooftop
Equipment
Electrical System: Lighting, Meter room, Power Panels, Data, Low voltage, and
security
Plumbing System: Water meter, Shut-off Valves, Supply and waste pipes, Floor
Drains, Vents, Grease trap, Gas Meter, Shut-off Valves.
Fire Protection System: Sprinklers, Exit Signs, Fire Extinguishers
Structural Framing: Columns, Beams, and Identify Column Lines.
Concourse Elements: Signage, FIBS, Decorative elements
Equipment
03 Show and identify materials and systems that will be removed or modified.
L Attach a minimum of 6 photos representing the existing conditions noted above

oo O O

L 6. Preliminary Floor Plan
1 Show storefront and security door.
0} Show LOD and fixed walls with dimensions and indicate fire-rated walls.
{J Show proposed merchandising pian, including fixture layout and product displays, POS,
millwork, fueniture, built-ins, and equipment,
0 Show back of house layout, storage, mop basin, employee lockers, utility panels.
0 Show preliminary kitchen layout.

L1 7. Preliminary Reflected Ceiling Plan
L1 Show all proposed elements: Ceiling types and soffits.
U Lights, diffusers, and fire protection sprinklers, Exit Signs
QO Suspended ceiling elements: TVs, signs, design features

L 8. Preliminary Finish Plan
LI Identify materials.
d Reference materials to Finish schedule.
(J Identify changes in floor elevations and provide details.
) Provide a Preliminary Floor Finish Schedule.

Ll 9. Preliminary elevations and sections: ldentify materials, show height dimensions, and column
lines
U Storefront
i Interior Elevations and sections
L1 Sectionsthrough space: Extend sections to underside of roof deck above tenant space,
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Chicago Depariment
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Exhibit C.30: 30% Schematic Design (SD) Submittal Checklist Cont'd.

0 10. Preliminary Details
U wall types

11, Comply with CDA Design Guidelines Manual

W12, Initiate Sam™ Checklist for later submittal

Other Information

*  Submit the checklist to CDA’s designated representative with ALL submittal items
attached. Incomplete submittals will be returned unprocessed to the Architect with
notification to the tenant. Incomplete submittals may cause a delay to the project
schedule. '

* This signed checklist should be used as a cover page for your submittal to CDA.
Without proper sign-off, this design submittal package will not be reviewed by CDA.

Architect of record (AOR) signature of review:

Name Date
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Chicago Department
of Avlslion

Exhibit C.60: 60% Design ‘Devé_lopment (DD) Submittal Checklist

The following indicates the minimum required information and attachments to be included in the
Design Development Submission: '

W Confirm 60% of drawing submittal incorporates 30% CDA review comments Confirm
CDA’S General Notes referenced in (Exhibit C} are included in documents.
Drawings

L1 1. Title Sheet

G

Drawing index Update

1 2. CDA's Lease Qutline Drawing (LOD) plan drawing with all perimeter dimensions, and
corresponding square footage identified, and label all adjacent spaces.

_f.] 3. Circulation, Queuing plan, and [ADA} Accessibility compliance plans

"
0

"
Q
"
L

Show and dimension all egress circulation aisles. .

Show and dimension guest access to and within the tenant space.

Show dimensions between merchandise elements.

Show dimensions between tables and back-to-back seating.

Show dimension between equipment in the kitchen, server areas, and back of house
(BOH)

Provide a minimurs 3'-0" clearance between sl eleiments.

{3 4. Code Analysis schedule and Life Safety Plan

(3
C W
L
Ll

o

ldentify applicable code analysis and list all pertinent code sections.

Identify and show all fire-rated walls.

Show Exit lights, Sprinkler heads, Fire Extinguisher

Show and document travel distance within the space and to the two nearest Terminal.
exits.

Food and Beverage tenants, identify the number of seats, type of seats, number of ADA-
compliantwheelchair spaces, and tables provided for each type of seating.

Show ADA compliance drawings and reference figure numbers.

3 5. Barricade Plan

o)

L
0
)

Show all elevations and dimensions vertical height from Concourse floor to ceiling,
bulkhead., and roof.

Show barricade graphics, signage, and Contractor’s display case location.

Show details: type of wall, closure to Concourse hulkhead or reof, anchoring, and
distance to LOD.

[dentify and coordinate with CDA all items that need to be relacated by others (CDA
security team and adjacent tenaiit) including but not limited to (advertising, phones,
vending devices, internet kiosks, charging stations, AEDs, fire extinguishers, CDA signage,
public address speakers, mechanical/electrical/plumbing equipment, etc.).
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Chicago Depariment,
of Avialion

Exhibit C.60: 60% Design Development (DD) Submittal Checklist Cont’d.

L1 6. Demolition: Plans and Reflected ceiling plans
{1  Finalize plans.
O Complete dimensions
[l  Reference details, enlarged plans, sections, and elevations.

Q

cooo

3 7. FloorPlans

on oo

a
d
d

a
i

Identify all existing materials, Walls, Floor, Ceilings

1 Mechanical System: Ducts, VAV Units, Diffusers, Exhaust Hood, Rooftop
Equipment.
Electrical System: Lighting, Meter room, Power Panels, Data, Low
voltage, and Security
Plumbing System: Water meter, Shut-off Valves, Supply and waste pipes,
Floor Drains, Vents, Grease trap, Gas Meter
Fire Protection System: Sprinklers, Exit Signs, Fire Extinguishers
Structural Framihg: [dentify Column Linés, Columns, Beams, and other
structural elements.
Concourse Elements: Signage, FIBS, Decorative elements
Equipment

oo oo C O

Show and identify materials and systems that will be removed or modified.
Show and dimension locations for flpor and roof penetrations.

Attach a minimum of 6 photos representing the existing conditions noted above
General Notes

Finalize plans.

Submit plans for remote utility and mechanical rooms which may be located an the
Apron level or the roof.

Complete dimensions

Reference details, enlarged plans, sections, and elevations.

Starefront and security door

LGD, and fixed walls with dimensions, and indicate fire-rated walls.

Proposed merchandising plan, including fixture layout and product displays, POS,
millwark, furniture, built-ins, and equipment.

Back-of-house layout, storage, mop basin, employee lockers, and utility panels
Kitchen layout.

Ll 8. Reflected Ceiling Plans
O Finalize plans.
O Complete dimensions
0O Reference details, enlarged plans, and indicate vertical height elevations.

d
a
a

Show all elements: Ceiling types and soffits with heights above finish floor.
Lights, diffusers, and fire protection sprinklers
Suspended ceiling elements: TVs, signs, design features
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Chicago Department
of Avialion

Exhibit C.60: 60% Design Development {DD) Submittal Checklist Cont’d.

1 9. Finish Material Plans

ooCcoo

Finalize plans and indicate floor patterns, change of materials.
Complete dimensions
|dentify changes in elevations and provide details.
Reference details and enlarged plans and elevations.
U 1dentify materials.
& Reference materials to Floor Finish schedule.
O Finish Schedule

1 10. Elevations and sections: ldentify materials, show height dimensions, and column lines

0  Finalize elevaticns and sections.
(J  Show cancourse ceiling and base building roof lines on all elevations and sections for
reference.
L1 Complete dimensions show all vertical dimensions fram floor to underside of structure
above.
O Reference details and enlarged plans and elevations.
{3 Identify all design features, materials, and dimensions.
O Identify and show all signage and graphics, vertical and horizontal dimensions.
&l Storefront
Q Interior Elevations and sections
O Merchandising millwork, product displays, POS, miscellaneous millwork,
furniture, built-ins, and equipment
8 11, Detaiis
O Finalize .
{1  Complete vertical and horizontal dimensions
£l Identify materials.
1 Cross-reference details to plans, elevations, and sections.
d Walltypes
L1l Floor, Base, Wall, Door, and Qpening trim
9 Ceiling and soffits
0 illwork, Casework, design features
{1 Signage, graphics, and special features
L1 Doors and hardware-schedule. Door details
L} Security grille support rall, miscellanecus framing, attachments to base bullding
structure
B Floor transitions
O Water Proofing
& Roof curbs and flashing and MEP support details
O Expansion Joints
3 Miscellaneous steel reinforcing for walls, floors, roof, counters, millwork, ceilings,
equiprment, soffits, storefront bulkheads, doors, etc.
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Chicago Departmpnt
of Aviation

Exhibit C.60: 60% Design Development (DD) Submittal Checklist Cont’d.

L} 12. Preliminary coordination of engineering disciplines to architectural drawings

4
W

L

Verify engineering background plans,

Verify remote utility rooms and provide necessary Apron and roof level plans with room
names and numbers.

Verify utility identification tags.

1 13. Preliminary Mechanical: See Exhibit C.62 Mechanical Checklist for full compliance

L

Demolition: Plans, reflected ceiling plans, details and other documents as necessary for
the project site and all adjacent areas where work will be performed

Floor plans showing, fan coil or VAV units, duct layout, size and manufacturer of grilles
and diffusers, thermostats, and kitchen supply and exhaust systems where applicable.
Specifications and fixture cuts

Heat gain and heat loss calculations based on existing conditions and new operational

requirements.

Venting and make-up air requirements

Mechanical equipment schedules per City of Chicago building code requirements
Mechanical and electrical design including base building modifications,
Mechanical and electrical design loads including anticipated exhaust system CPIM.
Provide gas riser diagram showing gas shut-off valve below ceiling.

LI 14. Preliminary Electrical: See Exhibit C.61 Electrical Checklist for full compliance

00 0o

goaeoco

Electric meter room locating plan which may be located remotely fromthe tenant space.
ldentify meter number and room number which may be located remotely from the
tenant space.
Data and communication room locating plan.
Demolition: Plans, reflective ceiling plans, elevations, sections, details and other
documents as necessary forthe project site and zll adjacent areas where work will be
performed

1) Show and dimension location of all floor and roof penetrations.
Floor plan showing electrical requirements. Include a single line distribution diagram.
Emergency lighting plan and egress signs
Fixture schedule showing quantity and watts for each fixture.
Special lighting, signs, and design features
Specifications of fixtures
Panel schedule indicating total electrical demand, connected loads, available capacity,
service location, and size of transformer.
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Chicago Department
of Avialion

Exhibit C.60: 60% Design Development (DD) Submittal Checklist Cont’d.

O 1s.

a

oocgod

Preliminary Plumbing: See Exhibit C.62 Plumbing Checklist for full compliance
Demclition: Plans, reflective ceiling plans, elevations, sections, details, and other documents
as necessary for the project site and all adjacent areas where work will be performed

O Show and dimension location of all floor and roof penetrations.

Floor plan of services

Specifications and fixture cuts

Venting and backflow preventer location and requirements

Riser diagrams showing water meter [ocation Submit all Peoples Gas service application
request forms to CDA Utilities Team for coordination when requesting a separately metered
gas service for tenant or concession work. A copy of the completed application needs to be
provided and emailed to grdretailconstruction@cityofchicago.org or
mdwretrailconstruction @cityofchicago.org

Location of grease trap in all Food and Beverage spaces

Location of mop basin in all Food and Beverage spaces. “City of Chicago 2021 Amendments
18-29-403.6" to the Chicago Plumbing Code may apply in other tenant locations.

Water heater type and location showing relief and pan drain piped to floor drain.

16. Preliminary Fire Protection: See Exhibit C.62 Fire Protection Checklist for full compliance

Demolition: Reflective ceiling plans, details, and other documents as necessary for the
project site and all adjacent areas where wark will be performed

Sprinkler distribution changes, head layout, and hydraulic calculations

Drain down locations.

Heat baffles when applicable.

Fire extinguisher locations.

0ooc

L3 17. Preliminary Structural Checklist

21 Drawings indicating size and location of all existing structural members on each floor and
roof area above and below the Tenant space which may be affected by the new design.

1 Show demolition plans identifying all modifications required for the new design.

L1  Drawings indicating size and location of all new structural and miscellaneous members
intended means of seismic restraint for all City of Chicago building code, and required
applications, and all applicable structural calculations.

{J  Drawings and structural calculations for specialty elements, fixtures, equipment, or
construction applying atypical point loads to the base building structure.

O Drawings indicating size and location and framing for all intended floar or roof
penetrations.
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Chicago Department
of Aviation

Exhibit C.60: 60% Design Development (DD) Submittal Checklist Cont’d.

U 18. Preliminary Kitchen and Equipment Compliance Checklist.

Required for Food and Beverage Tenants

Plans

Reflected Ceiling Plans and exhaust hoods.

Preliminary utility locations.

Floor and rodf penetrations.

Schedules and specifications.

Wall-in freezer plans.

Table of electrical loads indicating total electrical dermand and connected loads.

oDpopooooo

3 19. Coordinate all disciplines and cross-reference details.
L3 20. Comply with CDA Design Guidelines Manual.

L3 21. sam™ Checklist for later submittal.

Other Information
+  Submit the checklist to CDA’s designated representative with ALL submittal items attached.
Incomplete submittals will be returmed unprocessed to the Architect with notification to the
tenant. Incomplete submittals may cause a delay to the project schedule.
*  This signed checklist shall be used as a cover page for your CDA submission. Without proper
sign-off, this design submittal package will not be reviewed by CDA.

Architect of Record (AOR) signature of review:

Name Date Firm
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Chicago Department
of Avialion

Exhibit C.60: 60% Design Development (DD) Submittal Checklist Cont’d.
Electrical Submittal Checklist

The following indicates the minimum electrical technical design item requirements of the Design that
should be shown on all tenant design at 60% Design Development and 90% Construction Documents
fincomplete submittals may delay your project schedule):

&1 1. Review total electrical load calculations to determine if the electrical service to the newly remodeled
space is adequate for the required loads. [dentify in an electrical summary, a schedule of all existing
electrical devices and loads, and all new or reused electrical devices and loads.

3 2. Identify the location of electrical equipment and meter room; list meter service-number

&1 3. Submit a Load Lefter to Com Ed requesting a separately metered electrical source for tenant or
concession work. City-provided services do not require a separately metered scurce.of power. A copy of
the completed Load Letter needs to be provided and emailed to
ordretailconstruction@cityofchicago.org or mdwretrailconstruction@cityofchicago.org

(3 4. Check and coordinate loads shown on electrical power plans against mechanical, plumbing, fire
protection, and/or architectural eguipment lists

0 5. Lighting fixture schedules should show the voltage and input watts of each fixture

4 6. Complete panel schedules should be'shown. Update existing panel schedules with updated circuit
information.

O 7. Review circuiting designations of all electrical equipment including mechanical, IT, fighting fixtures and
receptacles, circuit loading allowed per the.Chicago Electrical Code

O 8. Balance loads on phases of all new panel boards to within 5%.of each other
LI 9. Place this note on all design review submittals: “The design shall be in accordance with the reguirements
of the Chicago Electrical Code, Chicago Department of Aviation Design Specifications, and Chicago Airport

Systems, Design and Construction Standards, and CDA C-50P for Design and Construction

0  10. Utilize Energy Saving devices per the directions given in the Sustainable Airport Manual (Devices
carrying the "Energy Star” rating usually qualify)

11, Provide enough detail on electrical demolition drawings so that contractors can submit accurate bids
12, Check coordination between architectural reflected ceiling plan and electrical lighting plan
13. Check coordination between mechanical ceiling plan and electrical lighting plan

14, Check coordination between architectural millwork plan and eleétrical power and receptacle plan

coono oo oo oo

15, Check coordination between architectural signage and electrical lighting plan if signage is illuminated or
requires electrical power for operstion
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Chicago Department
of Aviation

Exhibit C.60: 60% Design Development (DD) Submittal Checklist Cont’d.
Electrical Submittal Checklist

0

16. Provide a separate emergency lighting and exit plan in accordance with City of Chicago Bureau of Fire
Prevention requirements. Show all exit signs, fire alarm pull stations, strobes, horns, speakers ,etc.

17. Electrical lighting switches'and receptacles shall be installed in accordance with ADA and "Mayor’s
Office for People with Disabilities” requirements

18. Submit all drawings with proper building column line designations, north arrow directional information,
and key plan, in coordination with the architectural plans

19. Provide one-line diagram ({from Source to End Panel} and associated elevations of equipment
20. Provide Short Circuit Interrupting Ratings of all Over Current Protective Devices specified

21. A site walk through visit to the Tacility prior to beginning the design phase is required to confirm 30%
submittal findings have been satisfied.

22. Lighting fixtures and PA speakers shall be Chicago Plenum Rated if installation in a plenum ceiling is
required z

23, The design should account for voltage drop in main feeders and branch circuits in compliance with
Chicago Electrical Code requirements

Other information

¢ Submit the checklist to CDA's designated representative with ALL submittal items attached,
Incomplete submittals will be returned unprocessed to the Architect with notification to the
tenant. Incomplete submittals may cause a delay to the project schedule.

*  This signed checklist shall be used as a cover page for your CDA submission. Without proper
sign-off, this design submittal package will not be reviewed by CDA.

Engineer of Record {EOR) signature of review:

Name Date Firm
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Exhibit C.60: 60% Design Development (DD) Submittal Checklist Cont’d.
Mechanical, Fire Protection & Plumbing Submittal Checklist

The following indicates the minimum mechanical technical design item requirements of the Design that
should be shown on all tenant design at 60% Design Development.and 80% Construction Documents
{incomplete submittals may delay your project schedule):

General

Verify Design is in accordance with all applicable codes and regulations & CDA Standards

Comply with CDA Design & Construction Standards, Part 5, - Mechanical (M, P & FP)

Existing pneumatic VAV boxes controls should be converted to DDC-Type VAV boxes.

A site walk-through visit to the Concessionaire’s space and adjacent facility prior to beginning the
design phase is required to confirm 30% submittal findings have been satisfied.

oo

Mechanical

{3 1. Testing, Adjusting, and Balancing (TAB) Mechanical HVAC Tenant System(s) BEFORE to confirm
existing data available & AFTER to document the existing/altered HVAC systems data vs required
Tenant Design Requirements.
2. Provide a complete HVAC Ventilation Schedule indfcating cfm-air changes required per Codes,
per design. “Chicago Building Code18-28-403.14" Requires Outside Air OA on schedules.
3. Provide New Area heating-cooling-venting loads: Adjust ar add HVAC Equipment as required.
Provide New or-Aftered Mechanical Systems equipment, ductwork, piping, and control details.
4. Additional base building airport HYAC is NOT available. Provide additional HVAC as necessary
for Tenant operations.
O 5. Mechanical systems to be reviewed to verify accessibility and maintenance to CDA standards

g g ¢

Fire Sprinkler System

[} 1 Show all existing, relocated, and New Heads or Covers. Verify coverage is not blocked by new
construction, full or partial height walls, Electric Closet, storage rooms, or signage, etc.

(1 2. Provide new systems piping details

El 3. Indicate the location of the nearest shut-off valves and drain-downs

O 4. Indicate Fire Protection shutdowns and expected durations

U 5. Testing and installation of the Fire Suppression System in the Premises shall be by the
Concessionaire under CDA supervision. Any work on the fire protection system within the tenant
space which requires a fire protection shutdown should have a separate user form submitted and
follow the CDA fire shutdown procedures.

Plumbing

O 1. Need plumbing installation details for the following: meter and back flow preventers, check &
double check valves, vacuum breakers, gas fired hot water tank-expansion tank-piping-return
piping-blow downs-mixing valve assemblies, flue{s), EM drain pan under hot water tank, ID
labeling, wall/floor penetration(s), pipe hangers & supports, vibration isolators, etc.

£ 2. Plumbing systems to be reviewed to verify accessibility and riaintenance to CDA standards
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Exhibit C.60: 60% Design Development (DD) Submittal Checklist Cont’d.
Mechanical, Fire Protection & Plumbing Submittal Checklist

O 3. Any work on the domestic water service within the tenant space that requires partial domestic
water service shutdown should have a separate user form submitted and follow the CDA
domestic water service shutdown procedures

U 4. Submit all Peoples Gas service application request forms to CDA Utilities Team for coordination
when requesting a separately metered gas service far tenant or concession work. A copy of the
completed application needs to be provided and emailed to
ordretailconstruction@cityofchicago.org or mdwretrailconstruction@cityofchicago.org

Demolition (If Applicable)

L1 1. Domestic water pipes to be demolished shall be removed back to an active line

ld 2. According to the Illlinois plumbing code, demolition of abandoned existing domestic water and
sanitary drain piping needs to be properly removed and capped up to the active hranch
connections

Food Service & Kitchen Equipment Areas (If Applicable)
) 1. Board of Health review required
{1 2. Special exhaust fans, hoods, makeup air equipment, to maintain negative air as required per
codes. Special materials required; Stzinless Steel, Black Iron, Aluminum, Ansel, fire dampers, gas
& electric automatic shunt-trips, etc. per Codes & CDA Standards
QO 3. Where cooking devices are provided and a vented exhaust duct is not required by code, install
a ventless, charcoal filter, and electric air cleaner hood above all cooking devices

a

Other Information
*  Submit the checklist to CDA's designated representative with ALL submittal items attached.

Incomplete submittals will be returned unprocessed to the Architect with notification to the
tenant. [ncomplete submittals may cause a delay to the project schedule,

*  This signed checklist shall be used as a cover page for your CDA submission. Without proper
sign-off, this design submittal package will not be reviewed by CDA.

Engineer of Record (EOR) signature of review:

Name Date Firm
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Chieago Depariment
of Aviation

Exhibit C.90: 90% Construction Document {CD) Submittal Checklist

The following indicates the minimum required information and attachments to be included in the
Construction Document Submission:

LI Confirm 80% of drawing submittal incorporates 60% CDA review comments
Drawings
3 1 Title Sheet
(3 Drawing index Update

& 2. Confirm CDA's Lease Outline Drawing (LOD) plan drawing with all perimeter dimensions, and
corresponding square footage identified, and label all adjacent spaces is complete. In case
Concessionaire's proposed LOD is different from CDA'S LOD Plan Provide two LOD plans for
comparisom.

{3 3. Confirm Circulation, Queuing plan and {ADA) Accessibility compliance plans are complete
Show and dimension all egress circulation aisles.

Show and dimension guest access to and within the tenant space.

Show dimensions between merchandise elements.

Show dimensions between tables and back-to-back seating.

Show dimension between equipment in the kitchen, server areas, and back- of -house
(BOH)

Provide & minimum 3'-0" clearance between all elements,

C 0000

O 4. Confirm Code Analysis schedule and Life Safety Plan are complete
Q Identify applicable code analysis and list all pertinent code sections.
O 1dentify and show all fire-rated walls.
L1 Show Exit lights, Sprinkler heads, Fire Extinguisher
L1 Show and document travel distance within the space, and to the two nearest Terminal
exits.
O Food and Beverage tenants, identify the number of seats, type of seats, number of ADA-
compliant wheelchair spaces, and tables provided for each type of seating.
0 Show ADA compliance drawings and reference figure numbers.

U 5. Confirm Barricade Plan is complete

Show all elevations and include height to Concourse ceiling or bulkhead.

Show barricade graphics, signage, and Contractor's display case location.

Show details: type of wall, closure to Concourse bulkhead or roof, anchering, and distance
to LOD.

List of all items that need to be relocated by others {CDA or adjacent tenant} in order for
the project to be built (advertising, phones, vending devices, internet kiosks, charging
stations, AED's, fire extinguishers, CDA signage, public address speakers,
mechanical/electrical/plumbing equipment, etc.)

O CcCCo

[ 6. Demolition: Plans and Reflected ceiling plans
0 Finalize plans.
O Complete dimensions
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>k CDA

Chiczgo Depariment
of Aviation

Exhibit C.90: 90% Construction Document (CD) Submittal Checklist Cont’d

L1 Reference details, enlarged plans, and indicate vertical elevations
1 !dentify all existing materials, Walls, Floor, Ceilings

LI Mechanical System: Ducts, VAV Units, Diffusers, Exhaust Hood, Rooftop
Equipment
Electrical System: Lighting, Meter room, Power Panels, Data, Low
valtage, and security
Plumbing System: Water meter, Shut-off Valves, Supply and waste pipes,
Floar Drains, Vents, Grease trap, Gas Meter, Shut-off Valves.
Fire Protection System: Sprinklers, Exit Signs, Fire Extinguishers
Structural Framing: Identify Column Lines, Columns, Beams, and
Concourse Elements: Signage, FIBS, Decorative elements
Equipment
Show and identify materials and systems that will be removed or modified.
Show and dimension locations for floor and roof penetrations.
Attach a minimum of 6 photos representing the existing conditions noted above
General Notes

gooc O o

0008

L4 7. FloorPlans
L} Finalize plans.
(1 Submit plans for remote utility and mechanical rooms which may be located on the Apron
level or the roof,

O Complete dimensions

O Reference details and enlarged plans and elevations.
U Storefront and security door
Ll LOD and fixed walls with dimensions and indicate fire-rated walls.
U Proposed merchandising plan includes fixture layout and product displays, POS,

millwork, furniture, buiit-ins, and equipment.

Ll Back-of-house layout, storage, mop basin, employee lockers, and utility panels
L Kitchen Layout

U 8. Reflected Ceiling Plans
{1 Finalize plans.
Ll Complete dimensions
L Reference details, enlarged plans, and include vertical height elevations.
 Show all elements: Ceiling types and soffits.
0 Lights, diffusers, and fire protection sprinklers
Ll Suspended ceiling elements: TVs, signs, design features

3 9. Finish Material Plans
L1 Finalize plans and indicate floor patterns, change of materials.
1 Complete dimensions
[l Reference details and enlarged plans and elevations.
1 Identify materials,
[J Reference materials to Finish scheduie.
T Finish Schedule
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Sk CDA

Chicago Department
of Avialion

Exhibit C.90: 90% Construction Document (CD) Submittal Checklist Cont’d.

L1 10. Elevations and sections: 1dentify materials, show height dimensions, and column lines
U Finalize elevations and sections.
d  Complete dimensions show all vertical dimensions from floor to underside of structure
above.
Ll Reference details and enlarged plans and elevations.
L3 Identify all design features, materials, and dimensions.
L1 Identify and show all signage and graphics, vertical and horizontal dimensions.
L1 Storefront
Ll Interior Elevations and sections
[} Merchandising millwork, product displays, POS, miscellanecus millwork,
furniture, buili-ins, and equipment

11, Finalize Details
O Complete vertical and horizental dimensions
L) Identify materials,
Ll Cross-reference details to plans, elevations, and sections.
Wall types
Floor, Base, Wall, Door, and Opening trim
Ceiling and soffits
Milliwork, Casework, design features
Signage, graphics, and special features
Doors, hardware, and schedule
Security grille support rail, miscellaneous framing, attachments to Concourse
structure
Floor transitions & Expansion Joints
Water Proofing
Roof curb flashing and MEP suppaort details
Miscellaneous steel reinforcing for walls, floors, roof, counters, millwork,
ceilings, equipment, soffits, storefront bulkheads, doors, etc.

oo 0oudoco

0 12. Finalize Coordination of engineering disciplines to architectural drawings
Ll Verify engineering background plans.
O Verify remote utility rooms and provide necessary Apron and roof level plans with room
names and numbers.
Q1 Vverify utility identification tags.

I 13. Finalize Mechanical: See Exhibit C.62 Mechanical Checklist for full compliance

U Demolition: Plans, reflective ceiling plans, details, and other documents as necessary for
the project site and all adjacent areas where work will be performed

L Floor plans showing, fan coil or VAV units, duct layout, size and manufacturer of grilles and
diffusers, thermostats, and kitchen supply and exhaust systems where applicable.

Ll Specifications and fixture cuts

{1 Heat gain and heat loss calculations based on existing conditions and new operational
requirements.
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< GDA

Chicago Depariment
of Avlation

Exhibit C.90: 90% Construction Document (CD) Submittal Checklist Cont’d.

Venting and make-up air requirements

Mechanical equipment schedules per City of Chicago building code requirements
Mechanical and electrical design including base building modifications.
Mechanical and electrical design loads including anticipated exhaust system CPM.
Provide gas riser diagram showing gas shut-off valve below ceiling.

Doooo

Ll 14, Finalize Electrical: See Exhibit C.62 and C.90 Electrical Checklist for full compliance

Q Electric meter room locating plan which may be located remotely from the tenant space.

U 1dentify meter number and room number which may be located remotely from the tenant
space.

L Data and communication reom locating plan.

LI Demolition: Plans, reflective ceiling plans, elevations, sections, details and other
documents as necessary for the project site and all adjacent areas where wark will be
performed

L1 Show and dimension lacation of all floor and roof penetrations.

Q Floor plan showing electrical requirements. Include single line distribution diagram.

O Emergency lighting plan and egress signs

(J  Fixture schedule showing quantity and watts for each fixture,

(1 Special lighting, signs, and design features

U Specifications of fixtures

Q@ Panel schedule indicating total electrical demand, connected loads, available capacity,

service location and size of transformer.

15. Finalize Plumbing: See Exhibit C.3 Plumbing Checklist for full compliance

0

oooo

oc

Demolition: Plans, reflective ceiling plans, elevations, sections, details, and other documents
as necessary for the project site and all adjacent areas where work will be performed

i Show and dimension location of all flobr and roof penetrations.
Floor plan of services
Specifications and fixture cuts
Venting and back flow preventer location and requirements
Riser diagrams showing water meter location Submit all Peoples Gas service application
request forms to CDA Utilities Team for coordination when requesting a separately metered
gas service for tenant or concession wark. A copy of the completed application needs to be
provided and emailed to ordretailconstruction@citvofchicago.org or
mdwretrailconstruction@citvofchicago.org
Location of grease trap in all Food and Beverage spaces
Location of mop basin in all Food and Beverage spaces. City of Chicago “2021 Amendments
18-29-403.6" to the Chicago plumbing Code may apply in other tenant locations.
Water heater type and location showing relief, and pan drain piped to fioor drain

Document is Uncontrolled if printed or downloaded | Visit build.flvchicago.com for current version

Design and Construction Standard Operating Procedures Concessions Projects.{C-SOP Exhibits)

Page 31 of 118

4/25/2024



> DA

Chicago Department
of Aviation

Exhibit C.90: 90% Construction Document {CD) Submiittal Checklist Cont’d

[J 16. Finalize Fire Protection: See Exhibit C.62 Fire Protection Checklist
U Demolition: Reflective ceiling plans, details, and other documents as necessary for the
project site and all adjacent areas where work will be performed
Sprinkler distribution changes, head layout and hydraulic calculations
Drain down locations.
Heat baffles when applicable.
Fire extinguisher locations.

opae

1 17. Finalize $tructural Checklist

Cl  Drawings indicating size and location of all existing structural members on each floor and
roof area above and below the Tenant space which may be affected by the new design .

L Show demolition plans identifying all modifications required for the new design.

U Drawings and structural calculations indicating size and location of all new structural and
miscellaneous members intended means of seismic restraint for all City of Chicago
building code, and required applications, and all applicable structural calculations.

O Drawings and structural calculations for specialty elements, fixtures, equipment, or

construction applying atypical point loads to the base building structure.
Drawings indicating size and location and framing for ali intended floor or roof
penetrations.

0

3 18. Finalize Kitchen and Equipment Checklist

Required for Food and Beverage Tenants

Plans

Reflected Celling Plans, Exhaust hoods.

Preliminary utility locations

Floor and roof penetrations

Schedules and specifications

Walk-in freezer plans

Table of electrical loads indicating total electrical demand and connected loads

occogooo

I 19. Finalize Coordination with all disciplines and cross reference details
L} 20. Comply with CDA Design Guidelines Manual

3 21. Sam™ Checklist for later submittal
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GDA

Chicago Department
of Aviation”

Exhibit C.90: 90% Construction Document (CD) Submittal Checklist Cont’d

Other Information
e  Submit the checklist to CDA's.designated representative with ALL submittal iterns attached.
tncomiplete.submittals will be returned unprocessed to the Architect with notification to the
tenant. Incomplete submittals may cause a delay to the project schiedule.
¢ This signed checklist shall be used as a cover page to your submittal to CDA. Without proper
sign off, this design submittal package will not be reviewed by CDA.

Architect of Record (AOR) signature of review:

Name Date Firm.

Engineer of Record (EOR} signature of review:

Name Date Firm
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Lhicago Depantment
of Aviation

Exhibit C.100: 100% Construction Document (CD) Submittal Checklist

The following indicates the minimum required information and attachments to be included. in the
Construction Dacument Submission:

L3 Confirm 90% of drawing submittal incorporates 100% CDA review comments

Drawings

L1

0

E

0o o o o g o

1. Title Sheet
LY Drawing index Update

2. COA's Lease Outline Drawing {LOD) plan (Refer to Exhibit'C.90 for the full checklist of’
compliance).

3. Final {ADA} Accessibility compliance plans (Refer to Exhibit €.90 for the full checklist of
compliance}.

4. Final Life Safety Plan (Referto Exhibit-C.90 for the full checklist of compliance).
5. Final Barricade Plan (Refer to Exhibit C.90 for the full checklist of compliance).

6. Final Demolition: Plans and Reflected Ceiling Plans (Refer to Exhibit C.90 for the full checklist of
compliance),

7. Final Floor Plans (ﬁefer to Exhibit C.90 for the fuli checkiist. of campliance).

8. Final Reflected Ceiling Plans (Refer to Exhibit C.90 for the full checklist-of compliance).

9 Final Finish Material Plans (Refer to Exhibit C.50 for the full checklist of compliance).

10. Final Elevations and sections: (Réfer to Extiibit C.90 for the full checklist of compliance).
11. Final Detalls drawings (Refer to Exhibit C.90 for the full checklist of compliance).

12. Final Coordination of engineering disciplines to architectural drawings (Refer to Exhibit C.90
for the full checklist of compliance).

13. Final Mechanical: (Refer to Fxhibit C.62 Mechanical Checklist & Exhibit C.90 for-the full
checklist-compliance).

14. Final Electrical: {Refer to Exhibit C.61 Electrical Checklist & Exhibtt-C.90 for the full checklist
of compliance).

15. Final Plumbing: (Refer to Exhibit C.62 Plumbing Checklist & Exhibit C.90 for the full checklist
of compliance). .
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GDA

Chizago Department
of Aviation

Exhibit C.100: 100% Construction Document (CD} Submittal Checklist Cont’d.

] 16. Final Fire Protection: {Refer to Exhibit C.90 for the full checklist of compliance).

@ 17, Final Structural Checklist {Refer to Exhibit C.90 for the full checklist of compliance).

Other liformation
2 Submitthe checkiist to CBA's designated representative with ALL submittal items attached.

Incomplete submittals will be returned unprocessed to the Architect with notification to the.
tenant. Incomplete submittals may cause a delay to the project schedule,

& This signed checkiist shall be used as a cover page to your submittal to CDA. Without proper
sign.off, this design submittal package will not be reviewed by CDA.

Architect of Record (AQR} signature of review:

Name Daie Firm.

Document is Uncontrolled if printed or downloaded | Visit build.flychicago.com for current version

Design and Construction Standard Operating Procedures Concessions Projects (C-SOP Exhibits)

Page 35 of 118 4/25/2024



> CDA

Chlcago Department
of Aviation

Exhibit CE-1: Development Process Overview Average Timeline

Form can be found on the following page:
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TENANT DEVELOPMENT PROCESS

[Total Avg. timeline +/- 270-335 Business days / 457 weeks / 12-16 months] Design Phase | Construction Phase

[Avg. fimeline +/- 225 Business-days | 45 weeks [ 10-11 months]| [Timeline +/- varies dependent on Tenant]
16 DAYS TOTAL 45 DAYS TOTAL 45DAYSTOTAL,  45DAYS TCTAL 45 DAYS TOTAL 30 DAYS TOTAL 5DAYSTOTAL 4

DAY, E15,230,0AY50) DAYSEY DAY

COA  TENANT?

CDA + TENANT
7 L ' f ‘ ™ I 4 N 7 %
Proposal for ; : (nssit Y Avh Struct. / N[ Final Arch { h Permit ' . .
Design Design MEP!Fira MEP/ Fire - Stamped Bid Building / Chicago Dept. &
Space/ o . d . Struct, / MEP/ Reviews: Seif ;
Conceptual Considerations .1 Considerations Protection ! Protection / Fi Certification / Set/ Health nspections at 70%
D P & Airpart & Airpart Equip. Plan Equip. Plan f Brot "f: / Nen-Self Certificate of construction mark completion
o beﬁlgf} Laogistics Logistics CDPH Plan CDPH Plan Em eC ll:?ln Certification Insurance & substantial completion
L Su rnllssmn FRY ' J , J \ Reiew ) {_ Revew J \ EqupPlan § { | RN ' J ,
I I i— i
N NS N deat N [ Comtactr Y f Contactr Y E-Forts N Safety &
isti isti Signage & Selection / Selection / - : .
C-S0P Exts.u'ng Emslu‘ng Pegmil?ing { Badging {time  |. Badging (fime Netification / Security Plan Punch List Review /
R Conditions Conditions . { Emergency Distributi
Distribution Barricade — for badges / for badges / Hot Work / . istributicn
Assessment Assessment Graphics / airfield access sitfield access FAA Cuntac!rll.lst!
\, A W S N J N\ SoyBeads J N\ Jvaining N Jlsiing) F R y \Smarts eats
i T 0 i I [ [ [ |
7~ U AV N A Y ™ 4 ™ N 3
. Sustainable Sustainable MBE / WBE o MBE / WBE .
Prel\?‘le?ta-tl?n ’ Airport Airport Certification Site Visit Certification Rchfgago Preject Project Closeout
ateria Manyal Manual Process / following Pracess / e Construction Docimentation
Samgie SAM™ SAM™ Certfed gﬂﬁfev'etw Cestified ,{;ﬁ'{;" Schedule
a Checklist i P comments
\ FAN J Checkiist J L ayroll y. \ Payroll J U RS y

Nete: Steps 3 - §: CDA Design Review Typlcally Requires 15 Business days | Tenant Architect Response time is 2 maximum 30 Business days after CDA comments received (respense to review comments) - this may be shorter based an tenant response duration,

e ok

O'HARE

INTERNATIONAL ARPORT — 3=




DEVELOPMENT PROCESS - TYPICAL TRACK

[Total Avg. timeline +/- 270-335 Business days / 54-67 weeks / 12-16 months]

Design Phase | Construction Phase
[Avg. timeline +/- 18.5 months] | [Avg. timeline +/- varies]

Food & Beverage  TBD 195 Days / 10.5 Months 30 Days 110 days +/- 335 Business Days / 16Months

Hotes:

1. Bteps 3 —8; CDA Design Review Typlcally Require 15 business days. Review times may vary pending CDA review team avaliability and project complexity.
2. Tenant Architect Response time is a maximum 30 business days after CDA comments received {response to review comments] — this may be shoster based on tenant response duration

3. All Days are Business Days: Assumed 5 business per week and 4 weeks per month,
4. Censtruction Phase based off MDW Concessions Redevelopment average henctunarks for Refall and F&B locations for construction durafions

5. All Permitting durations are per Department of Buildings
6. Al constraction durations are vontingent on Tenant Construction

sedeidk

O'HARE

JHTERNATISNAL ARPONRT s +

COA




CDA

Chicago Depariment
of Avlation

Exhibit D: Pre-Construction Meeting Checklist

The following indicates the minimum requirements of the Concessionaire Pre-Construction Meeting
(incomplete submittals may delay your project schedule}:

W1

L 2)

3)

L7
et

b7

W8

e o0 o

Pre-Construction Form (See Exhibit D.1 & D.2)

Building Permit {See Exhibit D.9), and any other required city, state, and federal permits

PDF of the stamped, approved building

a. PDF of approved Barricade and Graphic Plan {See Exhibit D.20) (not included hef’e)

b. Barricade layout to be taped out atthe site and schedule a meeting with the CDA team
including the CDAsecurity team for review.

¢. Photos of the Barricade tape line reviewed by CDA.

100% design submittal response to comments'

a.  CDA 100% Document Review Comments spreadsheet with completed responses by
Concessionaire’s architect/engineer

Concession’s Compliance Plans ~ Concessionaire & General Contractor (See-Exhibits E.4 & E.7)

Safety and Security Plan (See Exhibit D.6)

a. The name of the safety manager and copies of the safety manager’s Resume, OSHA
Card, AED/CPR and training credentials.

Provide Site Specific Safety Plan

Provide a Job Hazard Analysis Plan

Provide Incident Notification.Plan

Impact to CDA security and TSA Approval. (See Exhibit D.3) (If applicable)

Provide any other documentation as required by the CDA Construction Safety Manual

Proof of Employee (See Exhibit D.10 & D.11)

Operations Plan

a. Material Delivery and Debris Removal (See Exhibit D.18)

b. Post and Loading Dock Location (See Exhibit D12- D.17)

c. Elevator Matrix and. Maps (See Exhibits D.14 - D.17)

d. Vehicle access form (if required) (See Exhibit CE-10 for reference only)

LI 9) Utility Plan

a. ComEd Load Letter and/or Proof of ComEd Application (See ¢lectrical requirements
Exhibit C.61 for reférence only)
h. Proof of People’s Gas Service Application
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(GDA

Chicago Department
of hvistion

Exhibit D: Pre-Construction Meeting Checklist Cont’d.

L4 10} Identify storage requirements, including any additional space request for storage beyond the
designated LOD.

[ 11) Overall Project Schedule & Three (3) Week Load Ahead Schedule

Following the Pre-Construction Meeting: EFORMS - Login {chicago.gov)

o an oo

B

Project start-up: Submit following completion of the pre-construction meeting.

Hot work: Required if welding or torch cutting.

Coring or drilling: X-Ray or scan to be submitted via e-form.

Crane Use: FAA approved 7460 Form (See

Exhibit CE-5 for reference only) {if applicable)

** The FAA approval process takes approximately 60- 90 days to complete; therefore, if
any rooftop crane work is intended, coordinate the FAA approval process in advance.
Any other potential impacts on airport operations

EFORMS - Login {chicago.gov) Allow 3 business days for processing.

Refer to the Quick Reference Guide posted under the Help menu on the website for more information,
System Shutdowns at Terminals 1, 2, and 3, contact H&R Monitor Room 773-686-2248

System shutdowns at Terminal 5, contact 24-hour dispatch at 773-864-2060.

Follow the CDA fire protection shutdown procedure.

Other info,rmation

]

&

For all construction projects, the Concessionaire is required to submit a Notice to Airport
User Form (see C-SOP Section 5.0).
Incomplete submittals may cause a delay to the project schedule.
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GDA

Chicago Departmant
of Avizlion

Exhibit D.1: O’Hare International Pre-Construction Meeting Form

Form can be found on the following page:
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Qlcag'ﬂﬂmem ORD PRE-CONSTRUCTION MEETING FORM - CONCESSION PROJECTS

of Aviation

CDA PROJ. NO. |TH | Include CDA Proj. No. on all corresporidence  MEETING DATE

PROJECTTITLE |

SCOPE OF WORK

CHECK ALL ACTIVITIES THAT APPLY TO THE SCOPE OF WORK

"] Plumbing [] Electrical Work [ HVAC [] Fire Protection ] Roof/Exterior Wall Penetration
] signage [] Data/Telecom [] Bms [[] Excavation [ security/Controfled Access

1. GENERAL CONTRACTOR Phone
Superintendent 24 hr. phone
Subcontractors

Notify CDA of any changes or substitutions within 48 hrs of new subcontractor starting work

2. SAFETY: All work must comply with Airport Construction Safety manual (CAS)

Contractor's On-Site Safety Professional Phone

Submit to CDA Safety |[] Safety Professional's resume with 3 yrs experience  [] 30 Hr OSHA card [ AED/CPR card
for review/approval:

[] Site Specific Safety Plan/Job Hazard-Analysis [] Incident Natification Plan

Injury reporting to CDA Safety is required within 24 hours of incident

HotWork Permit? (" Yes (&:No  Submit E-Form for any hotwork and attach copy of perrhit

Contacts: O'Hare Emergency: 773-894-9111, Non-Emergency: 773-894-5000, Chgo Fire Dept. at O'Hare 773-686-2244, CDA Safety 773-686-2397

3. PROJECT MANAGEMENT; CDA Project Architect - Christian Dillon-Duque 773-894-3916 or Efrain Fabian 773-894-3918

CDA Tenant Coordinator Submit weekly status reports to CDA Tenant Coordinator

Tenant PM Phone Tenant Cvi Phone

4. DESIGN REVIEW AND PERMITTING

Response to CDA 100% design review comments submitted? (e:Yes (:No
Copy of permit drawings from Chicago Dept. of Bldgs provided? (e Yes {iNo
SAM (Sustainable Airport Manual) checklist submitted? (s Yes {No (73 N/A - per CDA review
. . . . Call CDA Electricians 773-686-2224
Bldg, Permit No. EPA Permit No. Electrical Permit No. prior to construction,

Rough and final inspections with building inspector’s sign-off dre required. Submit copy with E-Form close-out

Sign Permit? {¥:Yes " No Submit copy of sign application to CDA

New Water Meter? (; Yes {*-No Provide copy of meter number with E-Form close-out

New Electrical Meter? { Yes {*:No Provide copy of meter number with E-Form close-out. Provide copy of ComEd application.at Pre-con



5. SCHEDULE, HAUL ROUTE AND 5TAGING

Start Date Completion Date

Selectallworkdays: || Monday [ ] Tuesday  [_] Wednesday [7] Thursday Friday [ ] Saturday ] Sunday

Day Hrs |00: 00 AM to {00: 00 P Night Hrs|00: 0o PM ta [00: 00 AM

Any work which is noisy, odorous or disruptive to others will not be scheduled during the day.

Delivery Route

Employee Parking/Staging Area

Install barricades? (8% Yes {3No  Provide barricade plan, elevation & graphics to CDA prior to meeting for review. Instalf per CDA standards.

On-Site Dumpster? (' ves ®ino Dumpster Location |

Keep dumpster covered at all times to prevent FOD.

Certificate of Insurance submitled to CDA?  (8: Yes {™No City of Chicago and its designated representatives must be additionally insured. Limits
! o shall be per lease agreement.

6. UNDERGROUND WORK: Contractor is responsible for underground locates

Utility Dig Book Status |Filling out form and cellecting data

7. E-FORMS: NOTICE TO AIRPORT USERS FORM - https://eforms.cityofchicago.org Allow 3 business days for processing.

Submit electronically for project start-up, interruptions, shutdowns, hot work, coring, crane use and any other potential impacts on airport
operations. Refer to the Quick Reference Guide posted under the Help menu on the website for more-information.

System shutdowns at domestic Terminals 1, 2 and 3, contact H&R Monitor Room 773-686-2248

System shutdowns at the International Terminal 5, contact 24 hour dispatch 773-864-2060

Follow the CDA fire protection shutdown procedure,

8. SECURITY: Compliance with Airport Security is mandatory - keep jobsite secure.
Any impacts on TSA/Security? {7 Yes {s:No If so, coordinate with CDA Security directly. TSA amendment may be required.

G.Cis badged for O'Hare? (e Yes (:No (" N/A - landside

List subcontractors to be escorted by G.C

9, AIRSIDE OPERATIONS 773-686-2255 - call for crane use and airside escorts.

FAA 7460 Form submitted? {Yes (:No (& N/A-N0Impacts  race No. Max Equip. Hgt. l:
10. GENERAL COMMENTS AND NOTES

Keep jobsite clean - Throw away trash and-remove from site for rodent control. Provide walk-off matts to prevent tracking dirt and dust control.

Floor/wall coring - Scan floor to identify obstructions. Fire caulk all penetrations

Comments:

11. CONCESSIONS ONLY - Provide Compliance Plan

12. PROJECT COMPLETION - Tenant CM to notify CDA Tenant Coordinator to schedule the Project Completion Walkthrough
Tenant to submit all close out documentation to CDA within 90 days of the Project Completion Walkthrough
Close E-Forms; All E-Forms require closeout - enter completion date and any relevant documents, i.e. electrical inspector's sign-off.

To closeout the Project Startup E-Form:
a. Enter dates for substantial completion, punchlist walkthrough and red-line drawings.
b. Provide copy of signed permit for rough and final inspections
¢. Attach red line drawings for As-Builts

“Please refer to the CDA's Standard Operating Procedure for "Tenant Design, Renovation and Construction” for all project requirements



GDA

Chicago Dapariment,
of Aviation

Exhibit D.2: Midway International Pre-Construction Meeting Form

Form can be found on the following page:
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* GDA MDW PRE-CONSTRUCTION MEETING FORM - TENANT PROJECTS

CDA PROJ, NO. | | Include CDA Proj. No. on all correspondence MEETING DATE

PROJECTTITLE |

5COPE OF WORK

CHECK ALL ACTIVITIES THAT APPLY TO THE SCOPE OF WORK

[] Plumbing ] Electrical Work [J HVAC [_] Fire Protection L] Roof/Exterior Wall Penetration
[ signage [] Data/Telecom [ BMms [] Excavation ] Security/Controlled Access

1. GENERAL CONTRACTOR Phone
Superintendent 24 hr, phone
Subcontractors

Notify CDA of any changes or substitutions within 48 hrs of new subcontractor starting work

2. SAFETY: All work must comply with Airport Construction Safety manual (CAS)

Contractor's On-Site Safety Professional Phone

Submit to CDA Safety |[[] Safety Professional's resume with 3 yrs experience  [_| 30 Hr OSHA card [C] AED/CPR card
for review/approval:

[] site Specific Safety Plan/Job Hazard Analysis ] Incident Notification Plan

injury reporting to CDA Safety is required within 24 hours of incident, 773-838-0656 MDW Command Center (MCC)

Hot Work Permit? (. Yes {sNo  Submit E-Form for any hot work and attach copy of permit
Contacts; MDW Emergency 773-838-9111, Chicago Fire Dept, at MDW 773-838-4004, CDA Safety 773-838-0663

3. PROJECT MANAGEMENT: CDA Project Architect - Niels De Vita 773-838-0627 or Christian Dillon-Duque 773-894-3916

CDA Tenant Coordinator Submit weekly status reports to CDA Tenant Coordinator

Tenant PM Phone Tenant CM Phone

4. DESIGN REVIEW AND PERMITTING

Response to CDA 100% design review comments submitted? (" Yes (" No
Copy of permit drawings from Chicago Dept. of Bldgs provided? (‘ Yes No
SAM (Sustainable Airport Manual) checklist submitted? (" Yes {iNo (T N/A - per CDA review

. . Call CDA prior to construction.
Bldg. Permit No. EPA Permit No. Electrical Permit No. Ricardo Gaspar 773-838-0634 or

Felipe Najar 773-838-0619

Rough and final inspections with building inspector’s sign-off are required. Submit copy with E-Form close-out

Sign Permit? (" Yes (No Submit copy of sign application to CDA
New Water Meter? (" Yes (" No Provide copy of meter number with E-Form close-out

New Electrical Meter? (™ Yes {No Provide copy of meter number with E-Form close-out. Provide copy of ComEd application at Pre-con



5. SCHEDULE, HAUL ROUTE AND STAGING

Start Date Completion Date

Selectallwork days: [ ] Monday [} Tuesday [ ] Wednesday [] Thursday [ Friday  [] Saturday ] Sunday

Day Hrs to Night Hrs ‘ to

Any work which is noisy, odorous or disruptive to others will not be scheduled during the day.

Delivery Route’

Employee Parking/Staging Area

Install barricades? (™ Yes {iNo  Provide barricade plan, elevation & graphics to CDA prior to meeting for review. Install per CDA standards.

On-Site Dumpster? (- yes CNo ‘Dumpster Location I
Keep dumpster covered at all times to prevent FOD,

Certificate of Insurance submitted to CDA? ¢ Yes " No City of Chicago and its designafed representatives must be additionally insured. Limits
’ h shall be per lease agreement.

6. UNDERGROUND WORK: Contractor is responsible for underground locates

Utility Dig Book Status

7. E-FORMS: NOTICE TO AIRPORT USERS FORM - https://eforms.cityofchicago.org Alfow 3 business days for processing.

Submit electronically for project start-up, interruptions, shutdowns, hot work, coring, crane use.and any other potential impacts on airport
operations. Refer to the Quick Reference Guide posted under the Help menu on the website for more information.

System shutdowns at the Terminals: contact City Operations 773-838-0677

Follow the CDA fire protection shutdown procedure,

8. SECURITY: Compliance with Airport Security is mandatory - keep jobsite secure.
Any impacts on TSA/Secwrity? (73 Yes (:No If so, coordinate with CDA Security directly. TSA amendment may be required.

G.Cis badged for O'Hare? ("iYes (:No Y IN/A - landside

List subcontractors to be escorted by G.C

9. AIRSIDE OPERATIONS 773-838-0677 - call for crane use and airside escorts,

FAA7460 Formsubmitted?  (“Yes  (TNo  (3N/A-noimpacts  CaseNo. Max Equip. Hgt. S
10. GENERAL COMMENTS AND NOTES

Keep jobsite clean - Throw away trash and remove from site for rodent control. Provide walk-off matts to prevent tracking dirt and dust control.

Floor/wall coring - Scan floor to identify obstructions. Fire caulk all penetrations

Comments:

11. CONCESSIONS ONLY - Provide Compliance Plan

12. PROJECT COMPLETION - Tenant CM to notify CDA Tenant Coordinator to schedule the Project Completion Walkthrough
Tenant to submit all close out documentation to CDA within 90 days of the Project Completion Walkthrough
Close E-Forms: All E-Forms require closeout - enter completion date and any relevant documents, i.e. electrical inspector's sign-off.

To closeout the Project Startup E-Form:
a. Enter dates for substantial completion, punchlist walkthrough and red-line drawings.
b. Provide copy of signed permit for rough and final inspections
¢. Attach red line drawings for As-Builts

*Please refer to the CDA's Standard Operating Procedure for "Tenant Design, Renovation and Construction" for all project requirements



4 CDA

Chicago Department
of Avialion

Exhibit D.3: Impact to CDA Security and TSA Approval

The Concessionaire must notify the CDA Point of Contact if the project scope of work includes the
removal, installation, deactivation, reactivation, or relocation of an access control device or boundary
including perimeter fence, perimeter gate or checkpoint, or new openings (temporary or permanent)
from the public area to the sterile areafairside, access control door, camera, alarm, or supporting
hardware.

If the scope of work includes any of these items, CDA Security must comply with TSA regulations.
Conditions lasting less than (60) days require a TSA Change Condition, and conditions lasting (60) days or
longer require a TSA Amendment. Both submittal processes require a TSA approval process of up to (45)
days. Information on scope will be required by the Tenant to assist CDA Security with-the process.

The costs to move existing security devices, including cameras, is at the sole discretion of the CDA, and
may be the responsibility of the Concessionaire dependent on the device location, impacts to the building
security operatfon, and timing related to the scope of work,

Further, any modification to the base-building PA system must be reviewed by CDA Security and additional
speakers and or replacement speakers may be required to be integrated into the Concessionaire lease
space.
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GDA

Chicago Department
aof Avialion

Exhibit D.4: Certificate of Insurance (COl) (Image shown for reference)

All city. contractors and SL&bentracths must provide a copy of the CO! indicating “The City of Chicago
and all of its designated representatives” as additional insured. Insured amounts should maich
requirements dictated in the Concessionaire’s / Tenant's lease/license documents. [nsurance requived of
Subcontractors: Tenant and/or Contractor must name.Subcontractor(s) as a named insured(s) under
Tenant and/or Contractoi’s insurance or Tenant and/or Contractor will require each Subcontractor{s) to
provide and maintain Commercial General Liability, Commercial Automobile Liability, Worker's
Compensatioh and Employers Liability Insurance and when applicable Excess/Umbrella Liability
Insurance. Insured coverage amounts should match cutlined requirements dictated per
Concessionaire'/ Tenant or-Sub-Tenant lease/License documents.

|y
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CERMFICATE NCET NOT APFIRMATIVELY OR NEGATIVELY AMCND, EXTFND OR ALTER THE COVERAGE. ASFORDED HY THE SOLGES
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Exhibit D.5: For Future Expansion
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CGDA

Chizagd Depanment
of Avialion

Exhibit D.6: Safety and Security Plan

Safety Manager (more information on safety manager responsibilities is on Page 5 of the CSM Manual)
https://www.flychicago.com/business/opportunities/build/Pages/StandardsManuals.aspx

Responsibilities are to be solely limited to safety-related functions. A safety waiver request may be submitted to

the Commissioner of Concession and CDA Safety for those projects with limited scope-and duration.

> Safety Manager Credentials” (resume) with a Minimum of three (3) years 6f verifiable ¢onstruction project
safety experience with written Respansibilities of Safety manager.

»  OSAthirty (30) Hour Course Certification.

¥ Current First Aid / CPR Certification.

»  Onsite 100% of the time when work is in progress. 2nd $hift means at least two safety Personnel are
required. This includes weekend work.

Responsibilities of Safety Manager

YU V¥ Y Y Y YWY

»

Pevelop Site Specific Safety Program

Develop Emergency Procedures

Develop Job Hazard Analysis

Provide site-specific safety orientation.

Meonitor worl for safety compliance.

Document safety issues and corrective actions.

Incident / Injury Reporting

Provide training to employees.

Prepare and deliver weekly toolbox safety meetings and maintain records on-site for review if
requested.

Be available to accompany CDA Safety Personnel for on-site audits.

See the Chicago Airport System Construction Safety Manual for additional Contractor responsibilities and

requirements which will be provided electronically.

Site-specific safety plan in the form of a Job Hazard Analysis

#  JHAIsto be developed for each and every portion of the work.
» Workers are to be made aware of job hazards and their remedies.
*  Use CAS Manual as a reference for requirements.
% All JHAs are required to be maintained on site.
Hot Work Procedures
# Hot Work is.torch cutting, burning, welding; open flame or any other spark producing activity.
#  Hot Work Procedureis to be developed if hot work s part of the praject’s construction work.
¥ Contractor Hot Work Permit is to be submitted with “CDA User Form.”
» The contractor isto issue daily (shift) hot work permits for each hot work.
> Each hot work is to have a trained fire watch equipped with a fire extinguisher assigned to each hot
work activity.
3>  Fire watchers must continue for up to 2 hours following the completion of the hot work activities.

Weekly Toolbox Safety Meeting

3
»
3

All project workers are required to attend a weekly safety meeting.
Project safety issues shall be discussed.
Minutes of the meetings shall be maintained on site for review at the request of CDA Safety Personnel
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GDA

Chicago Department
of Avislion

Exhibit D.6: Safety and Security Plan Cont’d.

Inspections
¥ Safety Inspections of the jobsite is a continuous procass.
» Inspections shall be documented at least weekly,

# Inspection reports shall be maintained on site for review at the request of CDA Safety Persennel.

Injury / Incident Plan & Reporting
> Emergency Response is handied through O'Hare Communication Center (*0CC".)
Telephone number 773-894-9111 (Refer to exhibit D.7)
. Emergency Response is handled through Midway Communication Center (“OCC".)
Telephone number 773-838-0656 (Refer ta exhihit D.8)
¥ Injury / Incidents require immediate notification. per your Incident Notification Plan (0.7 & D.8)
¥» Emergency Contacts: Refer to the emergency contact list. for key contact information.
¥ Detailed Injury / Incident Reports must be submitted within 24 hours.

Exhibit D.7: O’Hare International Incident Notification Plan

An electronic form can be found here:
https://www.flychicago.com/business/opportunities/build/Pages/ContactsMaps.aspx

Exhibit D.8: Midway International Incident Notification Plan

An electronic form can be found here:
https://www.flychicago.com/business/opportunities/build/Pages/ContactsMaps.aspx
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Chlcago Department
of Aviation

Exhibit D.9: Building Permit {Image is shown for reference only)

Cnty @f Chicago

Department of ;Bu_l__! dings - Permits

Building Permit

Permit No, 180670255 ’ Issued 10/3122016

For-Work at:. 10040 W GIARE AIRIFORT

Deseription-of peymitted work:

TNTERIOR ALTERATIGNS 1O EXISTING DUNKIN' DONUTS KIOSK SPACE AT O'HARE AIRPORT; ¥ ERMINAL3,
" .CONCOURSE HK: CDA PROIECT #TH1420.16-60, ALL WORK AS PER PLANE,

’lin an Emergency Contact: HARESH PATEL (773)262-45061

Owner: Cuntractor:
= o AFPATEL FOQD SERVICE WALTER DANIELS
t, \ ; 3132 W. DEVON AVE, CONSTRUCTION C(}

i : CRICAGO, 1L 60659 6316 NO, NORTHWEST HIGHWAY
I -l inawic] 2BIEA206 K CHICAGO, 1. 60634 !
Maype S (ITHITS0T0

Feex Faid sod Apglicalion Jre— _‘Tual!'mnia Piening Tio 4t doyr
Subitald Fx Reviow en: ~ Time ferdfiy Revirws  Middays

. Bomt lowed oy WALTIG 'iime\\"uhApplicmlGrllmnsmiu&mnl:rﬁmnwm- 25 dage

- A i i Fennit s h«h’ph\ﬁﬂ onjedvaitzatall s, Peonitis NOT iranfemable, Pk imist be kept «m:eJ,nm‘;; comttuetiion, Ang chapes 1,
s ET Ry sougsehiar v deebatior from Apprgved plans must be spproved by Al Repanionenib ef Duikinga, Torvds oy e névokind Tot vieknivn oy of .
{ O mmﬁrfﬂnmmm& “or A Other appHisble bras

Note: Include copies of the front and back of the permit showing all inspection dates, city inspector
comments, and approvals when submitting Close-Out Documents.
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CDA

Chicago Department
6f Avlation

Exhibit D.10: Badging Procedures and Requirements
Construction companies.contracted to perform work must follow procedures listed below:

CDA's Point of Contact {CDA POC) will approve and sign for badges for each general contractor and their
subcontractors for concession-related construction projects. Contractors’ badges will be valid only for the
duration of the assigned project. All construction personnel must either be badged or accompanied By
someone with escort privileges. People with escort privileges-have green badges with an "E" designator, and
those with blue badges. No one is allowed on the airfield at any time unkess wearing the praper green badge
or accompanied by a person with escart privileges.

Requests for escort privileges are processed and approved by the CDA POC and'the ID Badging Office based.on
TSA guidelines and regulations and City ordinances and regulations. Escort privileges are granted only to those
who must bring unbadged petsonnel or vendaors to'a secured area in order to conduct company business.
Individuals performing éscort duties must remain in cldse proximity to the person being escorted. An
individual performing escort duties may not escort more pecple than he or she can continuously control,
monitor, and respond to while maintaining direct oral communication. Any persons issued, but.not in physical
possession of their badges, shall not under any circumstances be escorted into any portion of a secured area.

Please call the O'Hare Badging Office at 773-686-6487 or the Midway Badging Office at 773-838-0678 if vou
have any guestions. The procedures for D Badging Concessionaires' Contractors are as follows:

1. The Concessionaire will be required to provide a letter to tha CDA POC, on Concessionaire letterhead,
listing the general contractor and subcontractors that will require badging and anticipated dates to
complete the project. The contractor(s) are not permitted to perform work for any company other than
the company that has sent an authorization letter to Unison. The letter should include:

¥ Complete listing of all construction companies (active badge holders and those requesting
badges)

% Project manager/coordinator

3 Indicate companies requiring badges.

¥ Anticipated period of time to compiete the project {(include the start and end dates)

¥ Names of superintendefit and on-site safety inspector

»  Site location(s)

2. The contractor must complete the Employer Information and Authorization Form (see Exhibit D.1.1). This
form must be signed by a president, owner, or senior executive officer of the company and will authorize
an individual(s) to sign all employee badge forms as the company signatory. The Company form authorizes
all approved companies to operate on airport property. All companies assigned for thé duration of the
project, whether in possession of, or requiring badges, MUST complete a Company form per the.Chicago
Department of Aviation in order to-work in the concessionaire's space.

The contractor will assign a signatory to be respensible for all regulations that link their company and the
ID Badging and Access Control System. This person(s) will be designated to represent the company in all
matters pertaining to ID Badging and access control, including signing the 1D Badge applications (badge
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Chicage Department
of Aviation

Exhibit D.10: Badging Procedures and Requirements Cont’d.

assignment is based on responsibilities and dutfes). The designated Signatories'must attend the Signatory
Certification Training Course. This course is offered twice a month, the first and third Wednesday by
Compliance Department, ID Badging.

3. Construction personnel requiring a badge must complete an online Access Control and Photo ID Badge
Application, which is approved by the authorized signatory and returned to the CDA POC, along with
supporting documentation that provides.information-on the-applicant’s living status - Certification of
Naturalization, Permanent Residence card, Social Security card, U.S. Passport, Birth Certificate,
Department of Human Services paperwork.

4. Badging: Anyone requiring datly access to the airport and/or the airfield, non-secure and secure areas
must obtain a badge.

¥ Apurple or green badge is issued to complete the scope of work.

#  As CDA's teriant, the COA POC will approve and sign 1D Badging applications and return to
designated personnel. Applications will be rejected if corrections are needed or required
documentation is-omitted.

5. Based on an evaluation of the application and the results of a fingerprint-based Criminal History Records
Check and Security Threat Assessment by TSA, the ID Badging Office will decide whether to issue a badge;
this process generally Lakes 7-10 business days,

6. After the contractor receives a faxed notification that-an employee may obtain a badge, the employee
will then report to the ID Badging Office with the proper identification. The employee must also produce
the issued fingerprint receipt in order to receive his/her badge.

7. Construction projects requiring airfield access must be approved prior to construction. To apply for
authorization of a vehicle allowing aceess to the afrfield, compiete CDA's Vehicle Access form — AIRFIELD
{See Exhibit D.18). These forms must be-approved and signed by the CDA POC, then submitted to the
Office of Compliance, ID Badging for vehicle permit(s). If approved, the process will take approximately
48 hours for permits to be'issued. Requests are processed Monday, Wednesday and Friday. Automabile
Liability Insurance is required and the combined single limit {(each occurrence) for airfield access is:
$5,000,060, '

8. Individuals driving on the airfield are required to take a driving test and must be familiar with the
“Ground Motor Vehicle Operation Regulations Manual”, All information, incliiding online registration for
the Driver’s Training 303/329 Class and Training Application Form, may be found at FAA Guide to
Ground Vehicle Operations
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GDA

Chicaga Department
of Aviation

Exhibit D.10: Badging Procedures and Requirements Cont’d.

9. Upon termination of an employee, the contractor will be responsible for completing the required
termination paperwork and collecting and returning the ID badges to the Office of Compliance. The
contractor must make every effort to collect the badge, complete the required termination forms, and
submit the paperwork and badge to the Compliance Division of ID Badging within 24 haurs of
termination of the employee. Please note that the City may impase substantial fines on a contractor if
badges are not promptly returned. These fines increase daily, as each day that a badge is not returned, is
considered a separate violation.

Link to Badging form see below:

https://badging.flychicago.com/SiteCollectionDocuments/form/CDAEmployerinformationandAuthoriza
tionForm.pdf
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Chicago Depantment
of Aulalion

Exhibit D.11: Employer Information and Authorizétioh Form

An electronic form can be found here:
Employer Information and Autharization Form

Form can be found on the following page:

Dacument is Uncontrolled if printed or downloaded | Visit build.fiychicago.com for current version

Design and Construction Standard Operating Procedures Concessions Projects (C-SOP Exhibits)

Page 58 of 118 472572024



City of Chicago
Department of Aviation
Safety & Security Office of Compliance

CDA

Chicugo Department
af Aviation

EMPLOYER INFORMATION AND
AUTHORIZATION FORM

Date: L1 New [] Update
Munth]Davf\'ear
c [:] Airline |___| Airpert Tenant E:] Sub-Tenant D Government
ompany I : D Union
Type: 1 concessionaire [] contractor [0 construction [] Vendor

COMPANY INFORMATION

Company Name

Company Address
City State Zip
TYPE.OF COMPANY/PROOF: OF COMPANY LEGAL STATUS
Corporation Type: State Company Filed In:

State Filed:

City of Chicago BACP License ID #
PRESIDENT, OWNER OR-SENIOR EXECUTIVE LEVEL MANAGER RESPONSIBLE FOR BADGING OVERSIGHT

Assumed Name Registration:

Contact Name, Title
Email Badge #
Work Phene Mobile Phone Fax

PRIMARY SIGNATORY'CONTACT

Contact Name_ Title
Email Badge #
Wark Phone Mohile Phone Fax
Printed name Signature Title
President, Owner,
or Senior Executive
The following individvals are authorized to sign Security Access identification Badge Applications:

Signatory Name (Print) Signatory Name (Print)
Authorized Signature Authorized Signature
Email Address Email Address
Mobile Phone # Badge# |Mobile Phone # Badge#

(] Add (I Update L] Dpelete Ll Add Ol Update L] pelete
Signatory Name (Print) Signatory Name (Print)
Authorized Signature Authorized Signature
Email Address Email Address
Mobile Phone # Badge Mobile Phone # Badge#t

(] Add (I Update Delete L] Add [l Update O Dpelete

| hereby certify that | am a tenant for the above-mentianed company. | understand that 1 must supervise and provide written authorization for all ID badging and Access
Control transactions for their sub-tenants, employees, contractors, and vendors. 1 will ensure proper use and autharization of actess to space leased under the terms of the lease
agreement, As the tenant, [ understand that | must ensure that all signatories adhere to badging regulatians,

Printed Name

Tenant Authorization

Signature

Company

Badpe#

CDA Processed By

Date

Rev. 02/05/2024
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Chicago Department
of Aviation

Exhibit D.12: O’Hare international Airport Post and Loading Dock Location

An electronic form can be found here:

o

DIRECTI

¥ ¥

‘g:«'

Vv

https://www.flychicago.com/business/opportunities/build/Pages/ContactsMaps.aspx

ONSTO POST 1: .
Take 1-20 0 O’Hare Airpost.

Turn right{north) on Mannheim Rd. {Route 12 / 45)

Turn left (west) on Higgins Rd. and keep left following the airport perimeter. Higgins Rd. will be
Touhy Ave.

Pass South Wolf Rd. and turn left on South Mt. Prospect Rd.

When you arrive at the Post 1 checkpoint, you may haveé to-wait until security comes to escort
you to your pick up/delivery area {usuzally a yellow pickup truck.) The escort will remain until-your
pick up/delivery ends and will escort you back to Post 1.

For security purposes, all tenant delivers must be made between the
hours of 10:00 p.m. and 600 a.m.

P L i e 1

P

L

TRy " TR ST TR B AR e e e Ty S Y VN R SN A5 AR e b SR T O

B e e Ty e

» Please minimize the time for loading and unloading (if possible, tess than one hour.)

{lmage is shown for reference only):

of chi
och

ano O'Hare Alrport
e 5w g
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Chicago Departient
of Aviation

Exhibit D.12: O’Hare International Airport Post and Loading Dock Location Cont’d,

DIRECTIONS TO POST 7 LANDSIDE DELIVERY:

¥ Take 1-80 to O'Hare Airport,

» As you come around the big curve before the terminals, stay in the very right-hand lane to have
the'vehicle checked at the Chicago Police checkpoint.

# Stop at guard shack and tell them you are making a delivery to Post 7. Your'vehicle may go
through screening by CDA Safety & Security-and dogs. Call security at 773-686-2255 and tell them
where you are.

»  Fromthere you will be directed into the inner roadway to access the Post 7 checkpoint which is

located on the lower level (arrivals), just beyond Terminal 1, attached to Terminal 2.
Post 7 is accessed at the side entrance of Terminal 2 main building.

Trucks are allowed to-park in the post-area for up to 30 minutes.. Trucks may not be left
unattended.

v

%

DIRECTIONS TO POST 7 WITH AIRFILED ESCORT TO FREIGHT ELEVATCORS IN TERMINAL 1:

.

¥ Take 1-80 to O'Hare Airport.

> As you come around the big curve before the terminals, stay in the very right-hand lane to have
the vehicle checked by CDA Safety and Security at the checkpoint booth.

# Stop at guard shack and tell them you are making a delivery to Post 7. Your vehicle may'go

through screening by the police and dogs. Call security at 773-686-2255 and tell them where you
are.

» From there you will be directed into the inner roadway to access the Post 7 checkpoint which is

NOTE: For Post 7 access, be sure to have an “Airfield Escort Request
Form” in your possession.

I3
I
%
i

*
i
5
¥

e —
B D S B T Y o T L P e e A e e R e g e th e e

located on.the lower level (arrivals), just beyond Terminal 1, attached to Terminal 2.

» Tell Post 7 security that you are waiting for an escort (yellow pickup truck) when it shows up, you
will be able to access the airfield.

» Depending on your request form, you will either be taken to B4, which is directly across from the
access gate, or to the C-Concourse, C20 freight.

» Trucks are allowed to park in the post area for up to 30 mirutes. Trucks may not be left .
unattended.
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Chicago Department
of Aviation

Exhibit D.12: O’Hare International Airport Post and Loading Dock Location Cont’d.

DIRECTIONS TO POST 9 SMALL DELIVERIES:
» Take 1-30 to O'Hare Alrport.
» Asyou come around the big curve before the terminals, stay in the very right-hand lane to have
the vehicle checked by CDA Safety and Security at the checkpoint booth.
Stop at the guard shack and tell them you are making a delivery to Past 9. Your vehicle may go
through screening by CDA Safety & Security and dogs.
> From there you will be directed to the inner roadway to access the Post 9 checkpoint; which is
located on the lower level at the beginning of Terminal 3.
# All products are then brought upstairs through the freight elevator and then checked at the
vendor checkpoint.

4
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Chicago Department
of Aviation

Exhibit D.13: Midway International Airport Post and Loading Dock Location

An electronic form can be found here:
o https://www.flychicago.com/business/opportunities/build/Pages/ContactsMaps.aspx

DIRECTIONS TO POST 2:
Take I-55 to Midway International Airport

Take Exit 286 and turn sauth on Cicero Avenue

Turn right (west) on W 55™ Street and drive approximately 0.5 miles.

Turn left {south) on 5 Laramie Avenue and keep right until arrivalat Post 2 point.

When you arrive at the Post 2 checkpaint, you may have to wait until security comes to escort
you to your pick up/delivery area (usually a yellow pickup truck.) The escart will remain until your
pick up/delivery ends and will escort you back to Post 2.

» Note: Please minimize the time for loading and unloading (if possible, less than one hour)

Y Vv v

+
7

7

i

For security purposes, all tenant delivers must be made between the
hours of 10:00 p.m. and 4:00 a.m.

For Post 2 access, be sure to have an “Airfield Escort Request Form” ]
in vour possession.

{Image is shown for reference only):
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Chicago Department
of Aviation

Exhibit D.14: O’Hare International Airport Elevator Matrix

An electronic form can be found here:
e https://www.flychicago.com/business/opportunities/build/Pages/ContactsiMaps.aspx

(Image is shown for reference only):

O'HARE ELEVATOR MATRIX
. Inside Platform with No
Location Door .
Obstructions
Concourse | Elevator No | Width | Height | Configuration Width | Depth | Height
425B / 21F Open Both Ends & )
T1B g'-9" | 8-0” 10'-6” | 19'-0" | 8'-0"
(Gate "B"4) Bi-Parting
TiC 802B/31F -0 | 8-0” Bi-Parting 12’-0” | 20°-0” | 9-0"
T2 53F e’-0" | 7'-0” Center 85" | 70" | 70"
T3 83F 6'-0" | 7'-0” | Side Slide g-5" | 770" | 70"
TS 9 &-0" [ 7-0" | Passthru-ends g-0” |8-0" |8-0
T5 10 §-0" | 70" | Passthru-ends 80" |8-0" |8-0"
Docurment is Uncontrolled if printed or downloaded | Visit build.flychicago.com for current version
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Chlcago Department
of Avialion

Exhibit D.15: O’Hare International Airport Site Map Matrix

An electronic form can be found here;

) https://www.ﬂvchicago.com[business{oggortunities[build[Pages[ContactsMaQs.asgx

{Image is shown for reference only):
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Chicago Cepanment
of Avialion

Exhibit D.15: O’Hare International Airport Site Map Matrix {Image is shown for
reference only) Cont'd.

Luyond
A Greate
H Recyddop
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Deck Access i
Freight Elevator %
Refuse H
Recycling

Vendor X-Ray b
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Terminal 5

WASTE & FREIGHT ELEVATOR LOCATION
*Subject to change
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Chicago Depariment
of Avialion

Exhibit D.16: Midway International Airport Elevator Matrix

An electronic form can be found here:

e https://www.flychicago.com/business/opportunities/build/Pages/ContactsMaps.aspx

(Image is shown for reference only):

MIDWAY ELEVATOR MATRIX
Location Door Inside Platform with No
Obstructions
Concourse Elevator No Width | Height | Configuration Width | Depth Height
A EL-27-11 40" | 7.4 | BothEnds/Side g0 | g7 glgn
Slide
A EL- 08-01 4'-0" | 747 Side Slide 6'-4" | 10’-6” g'-4"
B EL-16-01 4'-0" | 74" Side Slide 6-0" | 9-7" 8'-4"
Food Court EL-10-02 4'-0" | 7'-0" Side Slide 6'-4" | 10'-2" 8'-0"
Food Court EL-13-01 4-0" | 7-0" Side Slide: 6'-4" | 10'-2" 8'-Q"
Decument is Uncentrolled if printed or downleaded | Visit build.flychicago.com for current version
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CDA

Chicaga Department
of Aviation

Exhibit D.17: Midway International Airport Site Map Matrix (Image is shown for
reference only) Cont’d.
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CGDA

Chicago Department
of Aviation

Exhibit D.18: Operations Plan - Material Delivery and Debris Removal

[CONTRACTOR COMPANY LOGO]

TO: [CDA POC]

FROM: [GENERAL CONTRACTOR COMPANY NAME]
[CONTRACTOR PRGJECT MANAGER NAME]

DATE: [DATE SUBMITTED]

SUBJECT: [PROJECT NAME]

PROJECT: [CDA PROJECT NUMBER]

LOCATION: [PROJECT LOCATION/SPACE NUMBER]

PROPOSAL:

[Provide an introduction paragraph summarizing the construction project proposal to be highlighted in the following sections.
Indicate what work is to be performed (See C-SOP 4.3: Logistics Plan); inditate in what area(s) work will take place]

[Project Name] Construction Plan

[Identify what work is to be performed, and who the work is being performed on behalf of. Provide a narrative describing the
‘major aspects or milestones of the project. If applicable, provide a breakdown of any phase work showing the sequence of
operations)

Project Dates

Start Date: [Identify start of construction date]
End Date: [Identify end of construetion date]

Manpower and Working Hours

[Indicate proposed hours in which work will be performed; indicate if shift work will be implemented and identify working
hours of each shift. Indicate propased crew size]

Manpower Movement

[Specify security procedures that will be implemented for site access; employee badging access requirements (See Exhibits D.10
& D.11); elevators and doors to be used {See Exhibits D.14-D.17); vehicle access {See Exhibit D.8)]; employee parking.

Equipment
[Identify what equipment will be used to perform work. Identify where equipment will be stored while not in use]
Housekeeping and Waste Removal - (See Exhibit D.15 OR D.17)

[Indicate how trash and debris will ba controlled and removed from construction site. Provide an aerial view of the proposed
dumpster location as an exhibit.]

Haul Routes & Deliveries - {(See Exhibit D.12 & D.13)

[Identify proposed location(s) for material deliveries (See Exhibits [.12 & D.13). Provide haul route for matertal and equipment
deliveries to designated access deors across the airfield, if required. Identify haul routes for transporting material through the
facility. 1dentify material storage location]

CDA Impacts

[Identify any potential impacts to CDA operations ar facilities. Identify any potential equipment that will need to be shut down.
Indicate how any potential impacts will be mitigated]
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Chlcage Department
of Aviation

Exhibit E.1: Special Conditions Regarding Minority-Owned Business Enterprise
Commitment and Women-Owned Business Enterprise Commitment in
Professional Services (found withinin RMS form on the next Page)

Exhibit E.2: Special Conditions Regarding Minority-Owned Business Enterprise
Commitment and Women-Owned Business Enterprise Commitment in
Construction Contracts {found withinin RMS form on the next Page)

Exhibit E.3: RMS Construction'Comp]iance User Guide

Form can be found on the following page:
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sz Construction Compliance User Guide

LOG IN

- Becount Information - -

Username

FmRte eRler your UsSer fams
Passwirg

Flease enter your passwens

To access the Retail Management System (RMS):

1. Go to the following web address:
hitps://rms.airportware.com/rms_prod/App forms/General/Login.aspx

2. When the “Log In” screen displays:
» Enter your username and password
» Click “Log In"

3. If you have forgotten your password, click “Forgot Password” and password
information will be sent to your email address.

4. To acquire a username and password, contact Lisa Cameron at
Lisa.Cameron@unisonretailmng.com

Retail Management System ("RMS”)
Unison Consulting, Inc. Page |3



Construction Compliance User Guide

CONSTRUCTION COMPLIANCE

1. All Contractors and Tenants performing work at O’Hare and Midway International
Airports, must submit documentation describing the work to CDA for approval. The
Concession’s. Design and Construction SOP contains Construction Compliance

information and guidelines required for all CDA construction projects and may be
found on the flychicago website.

Relail Management System (“RMS”)

Unison Consulting, Inc. Page |4
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SUBMITTING A COMPLIANCE PLAN

1. Click the “Compliance” tab on left side of screen.

WRE Paarnenis. TenmR kb

GENERAL CONTRACTOR’S M/WBE COMPLIANCE
PLAN

1. Click General Cont-ractor’s MANVBE Compliance Plan.

Company Nams i Flan Eihniely Gengder Perfonming Classfligutian Seart Qoga Cornmiied At

2. Select Property, Lease and Project from the drop down list:

> O'Hare
» Dunkin’ Donuts
> Construction

Retail Management System (“RMS”)
Unison Consuiting, Inc. FPage 5
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= Construction Compliance User Guide

Gatiegz! Cortrs

ADD A COMPANY TO THE COMPLIANCE PLAN

1. Click on “+Add Company”. -

L4 Enplanems
VIR TC

General Contractor PYWBE Payments T

FJG;:E{*:}*‘ ; D*-sqrém?“mat;cz‘ai,ﬁ.sxpcu v | lesse 3 DUNKGN DORNUTS 114572 -

Start Date' E}Eﬁ,ﬁ.wfmﬁ Eryl Dater BL-UL-2018 Project Amount:  $477,902.00

Company Nams GC Frhnioity ! Gender  Paerfrogiing

2. Select a “Company Name” from drop down list: (the “Filter Companies” box provides
a vendor name search shortcut).

Retaif Management System (“RMS”)
Unison Consulting, Inc. Page |6
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o, |

yments 'l’ma;zt’Mf‘.‘sEECcmpiéiﬁu?ian' Tenant 14w

Add New Company
122 Fast b ot Tar A

REACLS I
ACCESS CONTROUCG., NG,
KT8

NG SOLUTIONS COMPNY,
HOON INSTALLATION, 110
M SUPPLY

0E LOGISTICS

ALDRDEE ELECTRIC ING %
ALFREDO SALGATORE I

3. NOTE: The General Contractor must be seIéE:ted first. The start and ;nd dates are
already in place and the dates cannot go beyond these perimeters.

1
O1RG..

sl

eed

Gieneral Contractor MYWERE Payments. i1

psopaty ledse DUSKIN DORUTS (14573} -

!
i

| Profac Amsunt § S$710,537.00

o Start Data Ly

Compasy Noms rhaiclty Sand
AUTUMN CONSTRUCTION SERVICES, ING. INORTHWEST o Ceucasian Fama

CONTRACTORS, NG}

4. After the Company has been selected: (sample chart next page)
» Typein Start Date (Arrow 1). The Start Date is the actual date the contractor-or
subcontractor begins his/her portion of the work in accordance with the
Construction Schedule submitted at the Pre-Con Meeting.

» Type in Commitment Amount (Arrow 2).

Retail Management System (“RMS™)
Unison Consulting, Inc. Page |7
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» Performing: Select either Distributor, Manufacturer, Self-Performing or Supplier
from the drop down box (Arrow 3).

» Classification: Select MBE, WBE or None from the drop down box (Arrow 4).
5. Click “Save” (Arrow 5).
6. A message box appears.(company name) has been added. Click “OK”.
7. Click “X” to exit dialog box.

8. If the vendor's name is not on the drop down list, please contact Lisa Cameron at
lisa.cameron@unisonretailmng.com or 773-894-5424,

4]

* S NN QREITE AT e T eratyed Al s * fa T O B

St Sttt BIVREIRDD

ket Shunopany

#nr Tt

TRt BTG .

S T i Tivbeeinid Sihe®  Sinin

A Sonsimes *

NOTE: If the "Supplier” is a MBE or WBE, RMS will automatically calculate 60% of the
contract value in accordance Article IV. E of Exhibit 18, of the “Special Conditions
Regarding Minority Owned Business Enterprise Commitment in Construction Contracts”
located in the CDA Design and Construction SOP (please see Page 4 for the website
link).

Retaif Management System (“RMS”)
Unison Consulting, Inc. Page |8
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Cratied
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. P Cog e . el
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COMBERCIAL MECHAMICAL (NCRTH.VEST CONTRACTORS, INCY N Chgral Oihsr Tonerwetion WOKE TR BEar
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UPLOADING DOCUMENTS

When entering a MBE or WBE contractor or subcontractor, their Certification Letter must
accompany the Compliance Plan. To upload Certification Letters, the Good Faith Efforts
form or other documents:

1. Click “Upload Documents”,

Crasnifostion - Suwt Dote Flppumined oy WEEIE fex MRRE Cenlficatien
BPacsett  Lattera

2. Click “Choose File” (RMS will access your computer’s hard drive); double click on your
chosen file (Arrow 1).

3. Click “File Type” and choose: Certification Letter, Final Lien Waiver, Sworn Statement,
Other, Good Faith Efforts (Arrow 2).

4. Click "Upload” (Arrow 3).

9. Click "X” in upper right corner of box to exit the screen (Arrow 4).

Retail Management System ("RMS”)
Unison Consuilting, Inc. Page |9
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g Can | Enplanements fbvodect Management | Tible Malifenance | elniSecudly d
R S EERY o

=l Lantractor M/WERE Payments  Tena MAWEE Complance Plars Tenant HOWDE Baymenis  Cerll

oo Pt Dunln Dot

Fiig Name Fils Type

2362049 4:35:4% TERIBIESRNAE ASC Blstiric Conification pdi” Centification
LI Latter

6. If uploading a certification letter only, click the “Certification Letter” box of the m/wbe
vendor and follow the steps above, then add the Certification Letter's expiration date.

tiled fray:

Prefert | Srmsh Dond - T Rt o CHASLAO0 - Songy Ty
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GOOD FAITH EFFORTS FORM

The Good Faith Efforts Form, instructions and link may be found on Page 4.

VIEW AND PRINT COMPLIANCE PLAN

1. To view the Compliance Pian in either a PDF or Excel format, click on either of the
blue boxes upper left (shown below). Printing will then be enabled. NOTE: The Excel
format is designed to allow data editing. You may also print from the Print button.

Retaif Management System (“RMS")
Unison Consulting, Inc. Page [10
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dng. | Aenta

i o e

General Contractor MAWBE Payments Tenant

Lar | Soplanements. |

onal Alrport

 EedDate

e1 - Print

PDF
2. There is a “Save Only” feature if the Compliance Plan is incomplete.
3. When the Compliance Plan is complete, click “Submit”.
4. Once submitted, changes cannot be made.

5. Click "OK” to return to main screen.

6. Once the Compliance Plan is approved, notification will be sent via RMS.

PROFESSIONAL SERVICES M/WBE COMPLIANCE
PLAN

1. Click the “General Contractor MANBE Compliance Plan” tab.

Commihad At WABE Awe WY Peciow Cenificetion Lenero

2. Select Property, Lease and “Professional Services” under Project from the drop down
list:

Retail Management System (“RMS”)
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Filnely Sostior Bkt D Ersripwiriond Mot WRBE g MU Perepa Cortification Letters

3. The Professional Services M/WBE Compliance Plan. is identical to the General
Contractor's Compliance Plan. Follow the instructions for “General Contractor's
M/WBE Compliance Plan beginning on Page 5.

TENANT M/WBE COMPLIANCE PLAN

1. Click the “Tenant MANWBE Compliance Plan” tab.

€3t Contratter M/WOE Campliance Fian Ge

2. Select Property, Lease and "Construction” under Project from the drop down list.

s Bomad | i
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3. The Tenant M/WBE Compliance Plan is identical to the General Contractor's
Compliance Plan. Follow the instructions for “General Contractor's M/MWBE
Compliance Plan beginning on Page 5.

4. When viewing the Tenant's Compliance Plan you will note the Plan includes the
General Contractor and its Subcontractors, as denoted by the General Contractor's
name in parenthesis (Arrow 1).

5. The Tenant's Subcontractors will not include the General Contractor's name (Arrow
2).

Retail Management System ("RMS”)
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NOTE: The Tenant will not be able to edit the General Contractor's Compliance Plan.

Retail Management System (“RMS”)
Unison Consuiting, Inc.
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City Residency Requirements:

> [n accordance with the Concessionaire’s Lease and License Agreement, 50% of the
total construction worker hours must be performed by actual residents of the City of
Chicago.

Certified Payroll Report Requirements:

» Certified payroll reports must be submitted weekly for all contractors and
subcontractors.

> Certified payroll reports must include:

Project Name

Location ID Number

Employee's Name

Employee's Full Address (including zip code)

Employee's Last Four Digits of Social Security Number

Employee’s Ethnicity

Employee's Job Title

Employee's Date of Hire

Employee's Hours Worked

ANANENE NS N N NENEN

CERTIFIED PAYROLL REQUIREMENTS

CERTIFIED PAYROLL FORMAT ENTRY / GC & SUBS

1. Click on the Certified Payroll Tab.

Ho Payrall Recards

2. Select Property, Lease and “Construction” under Project from the drop down list.

Retail Management System (“RMS”)
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3. In the “Contractor” box, select a contractor or subcontractor from the drop down list
(Arrow 1).

4. Click “Add Payroll” (Arrow 2).

SBGaTR

S8 B Dute GLt201Y

e e g e e JRV—

SgyioiRessdy

5. RMS automatically starts with Payroll No. 1.

6. Type in payroll week ending date (only Payroll No. 1 requires typing in a date; Payroll
No. 2 automatically proceeds to the next week) (Arrow 1).

7. Click “Save” (Arrow 2).

NEE Compliance Plan General Contractor MAVBE Payments Peazal HAYEE Cempliants Plag Tenant MANBE Payients %E
3 : . . . o f .
v fease DUNGRN DONUTS 14372 - Glorm Intenations! Sipart * Drglett. E Durdan o

Add Payroli

Retail Management System (“RMS”)
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8. RMS asks "Are you sure you want to add this payroll record?”
9. Click "OK".

10. Click “Details”. This will take you to the “Add Employee” screen.

Tenant

e DRI DURUTS {14573 - O

vaiect Amount $477,363.00

. Canvracier 7 STOOWT o«

Pugrish No Wik Ending Detaiis Ho Wk Finat Payrelt Subrited By Bt Hate Faelyenst

1 BIG2NE ¥
2 S2BRNE N
3 55202043 4
e - .-

é- Propecty ; ¥Hare Irternational Airport * | Loase | DUNGN DONUTS 114572
Sart Date: 08-01-2018 End Date, G1-021-~201% Project Amount: $4T7.888.00

TRIAMGLE DECORATING CO., LLC (MORTHWEST CONTRACTORS, INC) -

o :
Last Hame Firsy Name §zat four of 35K Ethsdcity Gandar
F5 - Buchman Luke 4139 Caucasian Hale !
' Bumns Jason 313 Caueasian tals

Retlail Management System (‘RMS”)
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12.This screen gives the opportunity to edit employee information and add the
employee’s job title from the drop down list (required).

conpliance Far
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Ttat Deter 23:00-Z008 D Dater 21-
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Tietaist Posibn inimaiibn

N ; Elactieal Tochniclan « (BUILDING, RESIDENTIAL HEAVY, SND HIGHWAY PROJEDTS;

> When all employee information is entered, click “Continue”.
13.Click "Add Employee to Project”.
» RMS says “Employee Added to Payroll".
14.Click “OK”.
15.1f employee is not listed, click “Create New Employee Record” (Arrow 1, next page).
> Fillin the required fields and click “Continue”.
> Click “Add Employee to Project” (Arrow 2).

» Click "OK”.

Retail Management System (“RMS”)
Unison Consuiting, Inc. Page |17
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General Confractor MAWRE Compliance Blan  Geoneral Contractor MYVYBE Payments

fichtang. | Ren bEnplarements |B

Tanant M,

CURKINTDONUTS (14

it

1% Frojedt Arounts SSTA80808

TRIANGLE DECORATING GO, LLC {(NORTHWEST CONTRACTORS, INC) -

' Search . o
o l;&i?;,&}:’:& Flegt Name Last ford o S8R Etlciy Gantler
Buchman ks 13 Caucasian Hlals
Biras Jason B3 Caucasian Hals
Jarozal Jack 3EH Cagmesian Hale
Hegee James 3929 -Caucagian Malz
T Mew Ry Cawssen Mals

Erajt Aigurs

i pprovst Uate

Pigat | Bur

16.When all employees have been “Added to the Project’ click “X* in the upper right
corner, top of page to close out of that screen.

e Contragtis FVRDE Baeme Tenaiy MW

. Lsh DUNE DORGTS (IASTI S

v SRTO0ELR

TRIANGLE DECCRATING CO., LLC INORTHWEST CONTRACTORS, INC)Y -

Seuteh
a6l N St Lagt Fesst of §5H ot Grmeles
Firen ke EAE] Caecasian Hals
Buns Jzon Eak] Crusasten ety

Retail Management System (“RMS")
Unison Consufting, Inc.
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17.A new employee may also be added from the payroll timesheet screen by clicking the
“Add Employee” button. Follow the same instructions above.

ko inspachion

Genaiad

Yeare  CURKINDORATL

fmeioyes Payrodl

Bucamah, Luke : g

Bersnn L, G042 Typs Hon Tue Wed Thur i ot Sen Tow! Pay

SR K018 ;

Wele Caiastan o 0o

%{,&; Sf ’JCE ik i
o ags ag0 459 s

RS - i

= a0 200 85

18. Certified payroll will need to be uploaded from an Excel spreadsheet format. The
Excel spreadsheet and link may be found on Page 4.

19.To upload a completed Excel payroll timesheet, click “Pick Upload File”.

i 1 H .
¥ Poleme 1 GUNKGN DONUTD 04570 - O

> Intenmational dupoit vl St Dok Donst - Tewies 2R

Sojedd Armgunt 5472 5850

TRIANGLE DECO G GO, LLC (NGRTHWEST CONTRACTORS, INC) - Payrof 1.- 85192018

Efdys Payrolt

Agura. Jesus
Bensenvilz, i E0505
5SS D00-XX-EE5F
Maly Cauezsizn a7
Te
.

Type Mon : Jua Wed Thur. Fil Sat Sue Toml Pay R

» Click "Select your file!” {accessing your computer’s hard drive); double click on
your chosen file (Arrow 1, next page).

» Click “Upload” (Arrow 2).

> Screen says "Success! Confirm data and submit”. Click "OK".

Retait Management System (“RMS”)
Unison Consuiting, Inc. FPage |19



B Construction Compliance User Guide

> If a mistake is made on the Excel payroll timesheet, simply upload the revised
payroll timesheet, process as shown above.

TRIANGLE DECQRATING CO.,1LLE (INCRTHWEST CONTRACTORS, NC) - Payroll 1. 6811902018

Upload Payroli

Sample Excel Payroll

B . Fistame —LastName th G T . Ethnicity Gender qukl'!gle leve! PayTypeMon  Tue  Wed  Thur ~ Fi S “Sun -PayRate
woxnostz T ey oeid a0 T eBkspmic | Mide  Carpesterfoman I T A T SR S S S
O0RXN-0912 ‘Harry ‘David ‘Elgin I v 601D Hispanic Male  CarpenterForman ¢ ot T 1] ¢ 0 0 0 5 13
esepa it hay  Baid . : ; . Mele  Copenterfoman . pt 0 2 ¢ o 0 0 . G
: Si\p" " o, Bensemille 1L . BO106 African American  Female lqhn[erlpurnevman;: s - B 8 R I ,,3“, |- 3. 8 12§
th . . Bensenville L % 60106 AfricanAmerican  Female lahnrerjuume_yrr;an ' ot 1 0 g N S L R -
‘Bensenville IL . 600G AfricanAmerican  Female  LaborerJourneyman 2pt 0 2 0 0 0 0 U k1
Chicage 1L Y 60646 Canzsian Mele  Electridan Apprenticc 25t 8 8 L] g 8 8 8 15
v Mg W GBECumin o bele o HerddinAgprentic 20t L0 e 0 '
T Ciage LU e Cumsin | wele | EecridinAgprentis 2t [ R N |

NOTE: The Prevailing Wage Rate is preset in RMS as “Minimum Rate”. If the wage rate
falls below the preset number, the "“Pay Rate” box will be framed in red.

]
ik

AWEE Payinants Compiiimzz Fan MAERE Dpsd

A . . vonng [ . .
fopee
B“fhm?;‘u*“‘ Type Hon e Wed Thar R Sat Sun Totaj PayRete | Minlowm
Bargn, 1 04402 - : ..Rate
LESNOLR-418T 1
- Mals Castazian T
T
T

Tolat 55 330 Bz Baz 243 g2 548

Retail Management System (“RMS”)
Unison Consufting, Inc. Page |20
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20.When payroll is complete:
» Click “Save Updates”.

» Click “X” in top right corner to close out of the payroll screen.

» Once the payroll box is closed, click *Sub i+’1’

Payroll
| Buchmen, e “Typa Mon Tud iad hwr F sat Setn Tonal PayRafd  Hiukimn
< Berviyn, 4 52437 - - . Rt
| SEN OURAER

Hala Couzadtsn

T Poem il aon LFE

| Eashiow Technican- B ELERNG, RESIDENTAL, »

21.When there is a “No Work Week” payroll:
» Click “Add Payroll”,
» Click “No” on the "Work Week” box (Arrow 1).

» Click “Save” Airportware.com says “Are you sure you want to add this payroll
record?” (Arrow 2).

» Click "OK".

Retail Management System {(“RMS”)
Unison Consulting, Inc. ) Page |21



3 ><CDA , . .
TR Construction Compliance User Guide

M FaymRat;

it pois

Add Payral.

TR WEK P ol

Favrt Nar i

GENERAL CONTRACTOR M/WBE PAYMENTS

1. Click General Contractor M/WBE Payments.

Tanznt MAVEE Payments Coriifled Pas

HERC At

Construction Projecls  General Contrattor M/WBE Compliance Man

3. In the “Add New Pay Period” box, select Year and Month invoices were paid (Arrows
1 and 2, next page).

4. Click “Continue” (Arrow 3).

Retail Management System (“RMS”)
Unison Consufting, Inc. Page |22
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pintE e i

potifications. | Reports | ocountng | f

inspections § Padging o

L2 i G

Congtructian Projects Genersl Contractor MYWERE Comeliance Plan Gararal Contractar M/WBE Payments

¢ internatione) Alrport - DUIMKING DONU
Btart Date 2008 Srel Dets 01-01-2010 Project Amount: ($4F7,008.00
Add Mew Pay Period )

YP:H ?{51_‘:)

Viv'[amh o

After the “Add New Pay Period” box closes, you will be back to the main screen. Click
“Details™.

Meath  Fald To Dale

Extras  Tsadis Flasl Report Dotslls Sworn Statement  Upload Documents  Sebrmitd By Submit Ss%s Submit  Status By
'

(2813 JUNE £2.00 N m

Wy Ay 53.00 ] [

Yo

6. The next screen lists the Contractors, Subcontractors and Vendors from the
Compliance Plan with the amount committed on the Compliance Plan.

ck Managament
rie Pion Tenant MANEE aymands Gerbifted Tavrpl M
* A
syments
Lomypeny Haro Participation Type  Cleudifootion  Eibiel Somdir  Comudiment Anf Yol Béidre Ratg Hof Commimant Paid
AUTUMN CONSTRUDTION SERVICES, ING., SaEPedammed WEE Cagcasian, Farmla 1250000 e %-2‘393 2006 %
Sommercist Bactmalosd SeilPerioanad NHHE Cithar 2862008 £.000 %
S e ea - . e - - - .o
F3 KERRIGAN FLUMERIG Ssif-Farformed WOHE Caueasian Famale $33718.0% $.000%
GENERAL CELINGS GEIL, NG Suppliar WEE Hispasle Americsn  Famals SUL00H 1 n " eam 20009

Retail Management System (“RMS”)
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7. Enter amount paid to each contractor, subcontractor or vendor.

planca flan Tenanat WS

Payments

Nomn Ay Year 1UER Taras 2

i

tio
Erear Arvmouns, Pold Te Uats

Lompony Mams Lina¥leathn  Ethplefty Gondar  Cournimment At Fota! Piodd 1o Date ) 5 o Congminnom Puld

Aend CELECTRIC £Q NG, Seif-Pedommesd MEE Hisgamie tmadonr  Mile Fackl 803 %
AUTUNR CONSTRUCTION SERVICES. NG . BeilPrcmad WEE Cayeasion Famaie S12E3.40 S0 %
AUTUNMM CONSTAUCTION SERVICES, ING, . SeitPedaimad WRE Counasian Famaiy [ R R B €.000%
fe o em e .o . e EoeniTee o e L [

BUILDERS CHIZAGC CORP S Pedormad NCNE Caucssian Ktz F10.60¢ G050 %
Commercist Methanical - Baif-Padormad NGNE Cthae £28.523.00 180035 %

NOTE: The Payments tab is a duplicate of the Compliance Plan. If a subcontractor
or vendor is added to the project after the Compliance Plan was submitted and
approved or needs to be included as a new vendor on the Sworn Statement, first they
will need to be added to the Compliance Plan as “New”. The Tenant or General
Contractor may request to have the Compliance Plan reopened to make additional
entries. Once the new subcontractor or vendor is added, they are automatically

duplicated into the Payments tab. The payment may then be recorded to the
Payments tab.

8. To add a vendor or change a payment, go to the “Compliance Plan" tab (Arrow 1).

9. To add a vendor, select “+Add Company”. Follow instructions as described in “Add
a Company to the Compliance Plan, located on Page 6 (Arrow 2).

10.Under the "Plan” column, click on “New” (Arrow 3).

11.1f a vendor is already on the plan and only the payment amount needs to be
updated, click on the “Committed Amount” box and type in new payment amount
(Arrow 4).

12.Click “Save Only” (Arrow 5).

Retail Management System ("RMS”)
Unison Consulting, Inc. Page |24
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Company Nerhe %
2

ASASPRINKER COMPANY, NG
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s e lals FR00; nElc

vl Gdlcesian  Maie

ACCELS DATA (NCRTHWEST CONTRACTORS, i1

Sm oms
g i

13.Click back to the “General Contractor MAVWBE Payments” tab (Arrow 6).

byments
Moo | MAY Voo 3G Eee G “ &
iy
Exrer Qoo ¥ To Dat E‘
- B
N ) I
Loy Narn Partiodpettos Fpe Cloenilfication Ethaicly Gendir  Copredirent And ol S56l o Dute Ty Gf CHmnbsmint Fait LE
o
Aand TELECTRIC €0, NC. Seif-Peslomey fHE Hispirit Anteriagn sl e 2430% gﬁ
&

14.The completed payment record now becomes the Sworn Statement.

15.Print the completed Sworn Statement, sign and notarize (Arrow 1). Scan and save
the Sworn Sfatement to your computer's hard drive.

16.Upload the fully executed and notarized Sworn Statement, along with corresponding
Final Lien Waivers, for the General Contractor and subcontractors.

NOTE: Payment amounts on the Sworn Statement MUST match the amounts on the
Final Lien Waivers.

17.Click "Upload” (Arrow 2).

18.Select file (accessing your computer's hard drive); double click on your chosen file.
19.0nce all documents have been uploaded, click out of screen.

20.Click “Submit” (Arrow 3).

21.RMS asks “Are you sure you want to Submit?”

Retail Management System ("RMS™)
Unison Consulting, Inc. Page |25
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22.Click “Continue”.

lanemants | Profect

Teaant MAYEE ConmpBance Plan

DAPBGRD DONTS 1343733 -

L Proets AUt

Year  Nonth Pald To Date  Sxteae Cradits Fadlepon.  Detalls Sworn Statement  Uplosd Documents  Submitted By SubmitDate  Submi  Stelas By

2319 JULY 5500 N

23.0Once the Sworn Statement has been submitted, changes may not be made.

Retail Management System (“RMS”)
Unison Consulting, Inc. Page |26
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TENANT M/WBE PAYMENTS

1. Click on Tenant MMWBE Payments tab.

{1

Lousuitin Prajeds  Geedral Sonu b HAGBE Complisnct Han Gereral Copleat MAWRE Pranwils

Fropedy  WFrdmle el sien . Teete LRI S00es

Sy Take  GTOLe2NY ErdCadn. * 4232010 Pregeatamgun SHBESPSE

Sworn Stalwment  Upload Documenis Submbhisd By Subslifioty  Subfail

Vo Mueth  PadToDw  Catas Goedts FlastRepai  Dwislls

219 MR o0 L]

a
&£ o) a1

wging [ iheards: | Pagons | accounsng’ | Faokal Gar | Enchiagrens
Wi ; .

Luise | Inepngoeny § Ge

Cactified Raprail Tralwing Sukfes

Fiopaty  frid il & o

wamtbtlan Frodects  Saseod Canlractor MARE Camplians e Pan eraral Conmactar MyWHE Paymants
ot Datr

Yerr  Romh  PxdTofay  €auns  Uredis  FodRenon Dewds Servsny Stetemmay  Upload [y

e 500 % iocirn; I

g | Erctfuts } T332

Subriand By o Submit Sttt By SalisDoet Qs Conmments Chsnge Swedun

3. The Tenant M/WBE Payments tab is identical to the General Contractor's Payments
tab. Follow the instructions for “General Contractor's M/WBE Payments beginning on

Page 21.

QUESTIONS OR COMMENTS

Please direct questions or comments to:;

Lisa Cameron, Unison Consulting Retail Management,
Lisa.Cameron@unisonretailmng.com / 773-894-5424 office / 815-298-3092 mobile

Retail Management System (“RMS”)

Unison Consulting, Inc. Page |27
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Exhibit E.4: Concession’s Compliance Plan — Affidavit of Concessionaire

Farm can be found on the following page:

Document is Uncontrolled if printed or downloaded | Visit build.flychicago.com for current version -
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BDA Chicago Department of Aviation , 4 e e
" CheagaDepsmen Concession's Compliance Plan C'HARE & MIDWAY

ANTERMATIONAL AIRPORTS —— -

of Aviation
Affidavit of Concessionaire
Project Name: Submission Date:
Location No.: Project Start Date:
Total Project Amount: $0.00 Project End Date:
In connection with the above captioned contract, | HEREBY DECLARE AND AFFIRM that 1 am the and a duly authorized
representative of and that | have personally reviewed the material and facts set forth herein describing our proposed

(Name of Concessionaire)
plan to achieve the MBE/WBE goals of this Compliance Plan.

Complete the following sections for EACH Subcontractor, Supplier and Consultant participating on this Project (all Tiers). Also include Non-MBE/WBE participants.

If bidder/propaoser is a joint venture and one or more joint venture partners are certified MBE's or WBE's, attach copies of Letters of Certification, Schedule B Form
and a copy of the Joint Venture Agreement clearly describing the role of each MBE/WBE firm({s) and it's ownership interest in the joint venture.

NOTE: If a supplier subcontractor is a MBE or WBE, 60% of the total dollar value will be counted. For further clarification, please see Section IV.E. in the Special
Conditions Regarding Minarity Owned Business Enterprise Commitment and Women Owned Business Commitment in Construction Contracts, Exhibit 17 to the C-SOP.

$0.00 $0.00 #DIV/0!

$0.00 $0.00 #DIV/0!

$0.00 $0.00 #DIV/0!

$0.00 $0.00 #DIV/0!

SUPPLIER @ 60% $0.00 $0.00 #DIV/oO!

SUPPLIER @ 60% $0.00 $0.00 #DIV/O!

SUPPLIER @ 60% $0.00 $0.00 #DIV/0!

Total MBE Participation $0.00 $0.00 #DIV/0!

CDA Compliance Plan Page 1 of 3

Affidavit of Concessionaire 472024



WBE PARTICIPATION

50.00

50.00

#DIV/0!

$0.00 $0.00 #DIV/0!

$0.00 $0.00 #DIV/0!

$0.00 $0.00 #DIV/0!

$0.00 $0.00 #DIV/0!

$0.00 50.00 #DIV/0!

SUPPLIER @ 60% $0.00 $0.00 #DIV/0!

SUPPLIER @ 60% $0.00 $0.00 #DIV/0!

SUPPLIER @ 60% $0.00 $0.00 #DIV/0!

Total WBE Participation $0.00 $0.00 #DIV/0!

NON-MBE/\WBE PARTICIPATION

#DIV/0!

#DIV/0!

#DIV/0!

#DIv/0!

#DIV/0!

#DIV/O!

#DIV/0!

#Div/0!

#DIV/0!

#DIV/0!

#DIv/0!

#DIV/01

#DIv/0l

#DIV/0!

Total Non-IVIBE/WBE Participation

CDA Compliance Plan
Affidavit of Concessionaire

#DIV/o!

Page 2 of 3
412024



To the best of my knowledge, information and belief the facts and representations contained in the aforementioned are true, and no material facts have been omitted.
The Concessionaire designates the following person as its MBE/WBE Liaison Officer:

(Name - Please Print or Type) (Phone)

1 DO SOLEMNLY DECLARE AND AFFIRM UNDER PENALTIES OF PERJURY THAT THE CONTENTS OF THE FOREGO!ING DOCUMENT ARE TRUE AND CORRECT, AND THAT 1 AM
AUTHORIZED ON BEHALF OF THE CONCESSIONAIRE TO MAKE THIS AFFIDAVIT,

State of:
(Name of Concessionaire - Print or Type)
County of:
(Signature)
Date:
{Name & Title of Affiant - Print or Type)
On this day of , 20 ; the above signed officer personally appeared and, known to me to be the person

described in the foregoing Affidavit, acknowledged that (s)he executed the same in the capacity stated therein and for the purpeses therein contained.

IN WITNESS WHEREOF, | hereunto set my hand and seal.

{Notary Public Signature)
SEAL:
Commission Expires:

CDA Compliance Plan Page3of 3
Affidavit of Concessionaire 4/2024
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Exhibit E.6: Concession’s Compliance Plan — Affidavit of Prime Contractor

Form can be found on the following page:

Document is Uncontrolled if printed or downloaded | Visit bujld.flychicago.com for current version
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Ghicage Depaniment
of Aviation

Project Name:

A A ek

O'HARE & MIDWAY

INTERNATIONAL AIRPORTS — -

Chicago Department of Aviation
Concession's Compliance Plan
Affidavit of Prime Contractor

Submission Date:

Location No.: Project Start Date:
Total Project Amount: $0.00 Project End Date:
In connection with the above captioned contract, | HEREBY DECLARE AND AFFIRM that | am the and a duly authorized

representative of

and that | have personally reviewed the material and facts set forth herein describing our proposed

(Name of Prime Contractor)

plan to achieve the MBE/WBE goals of this Compliance Plan.

Complete the following sections for EACH Subcontractor, Supplier and Consultant participating on this Project (all Tiers). Also include Non-MBE/WBE participants.

If bidder/proposer is a joint venture and one or more joint venture partners are certified MBE's or WBE's, attach copies of Letters of Certification, Schedule B Form
and a copy of the Joint Venture Agreement clearly describing the role of each MBE/WBE firm({s) and it's ownership interest in the joint venture.

$0.00 $0.00 #DIV/0!

$0.00 50.00 #DIV/0!

$0.00 $0.00 #DIv/0!

$0.00 $0.00 #DIV/0!

$0.00 $0.00 #DIV/0!

SUPPLIER @ 60%_ $0.00 $0.00 #DIV/0!

SUPPLIER @ 60% $0.00 $0.00 #DIV/0!

SUPPLIER @ 60% $0.00 $0.00 #DIV/0!

Total MBE Participation 50.00 50.00 #DIV/0!
CDA Compliance Plan Page 1of 3
Affidavit of Prime Contractor 4/2024



WBE PARTICIPATION

$0.00 $0.00 #DIV/0!

$0.00 $0.00 #DIv/0!

$0.00 $0.00 #DIV/0!

$0.00 $0.00 #DIV/0!

$0.00 $0.00 #DIV/0!

. $0.00 $0.00 #DIV/O!

SUPPLIER @ 60% $0.00 $0.00 #DIV/O!

SUPPLIER @ 60% $0.00 $0.00 #DIv/0!

SUPPLIER @ 60% $0.00 $0.00 #DIv/o!

Total WBE Participation $0.00 $0.00 #DIV/0!

' NON-MBE/WBE PARTICIPATION

$0.00 #DIV/0!
$0.00 #DIV/0!
$0.00 #DIV/0!
$0.00| > i #DIV/0!
$0.00 #DIV/0!
$0.00] #DIV/0!
$0.00 #DIV/0!
$0.00 #DIV/o!
$0.00 #DIV/0!
$0.00 #DIV/0!
$0.00 #DIV/0!
$0.00 #DIV/0!
$0.00 i #DIV/0!
$0.00 [+ : #DIV/0!
Total Non-MBE/WBE Participation $0.00 #DIV/0!

CDA Compliance Plan
Affidavit of Prime Contractor

Page 2 of 3
4/2024



To the best of my knowledge, information and belief the facts and representations contained in the aforementioned are true, and no material facts have been omitted.
The Prime Contractor designates the following person as its MBE/WBE Liaison Officer:

{Mame - Please Print or Type) (Phone)

I DO SOLEMNLY DECLARE AND AFFIRM UNDER PENALTIES OF PERJURY THAT THE CONTENTS OF THE FOREGOING DOCUMENT ARE TRUE AND CORRECT, AND THAT 1 AM
AUTHORIZED ON BEHALF OF THE PRIME CONTRACTOR TO MAKE THIS AFFIDAVIT.

State of:
{Name of Prime Contractor - Print or Type)
County of:
(Signature}
Date:
{Name & Title of Affiant - Print or Type)
Onthis__ dayof , 20 , the above signed officer personally appeared and, known to me to be the person

described in the foregoing Affidavit, acknowledged that (s}he executed the same in the capacity stated therein and for the purposes therein contained.

IN WITNESS WHEREOF, [ hereunto set my hand-and seal.

(Notary Public Signature)
SEAL:
Commission Expires:

CDA Compliance Plan Page 3 of 3
Affidavit of Prime Contractor 4/2024
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Exhibit E.7: Good Faith Efforts Form

Form can be found on the following page:

Document is Uncontrolled if printed or downleaded | Visit build.flvchicago.com for current version
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<CDA O’HARE &MIDWAY

Chicaga Department

of Avialion s S TREAATIONAL AIRPOETS mwwe
Good Faith Efforts Form
Schedule H

The intent of this form is to document the good faith effort attempts made by the Concessionaire,
or Prime Contractor in soliciting MBE/WBE firms to meet the MBE/WBE project goal. If the
MBE/WBE contract goal is not achieved, the Good Faith Efforts checklist and contacts log must

be submitted with the Compliance Plan of either the Affidavit of Concessionaire or Affidavit of
Prime Contractor.

Tenant Name:

Concessionaire, Professional Services
Contractor or General Contractor Name:

Project Name:

Project Location:

If the bidder's method of compliance with the MBE/WBE goal is based upon demonstration of a
“Good Faith Effort”, the bidder will have the burden of cormrectly and accurately preparing and
submitting the documentation required by the City of Chicago, Department of Aviation.
Compliance with all items as they appear on the Good Faith Effort Form, in its entirety, shall
satisfy the good faith effort requirement upon verification and confirmation of no counterfeit
information, intentional and/or knowing misrepresentation of facts or intentional discrimination by
the contractor. A minimum of five (5) companies must be contacted and listed below.

W Description of
MBEWBE Tele;!hone No./ Contact Person Work, Service or Contact Results
Company Name Email Address h
Material
04/2024

Page 1 of 2



CDA 'HARE & MIDWAY

Chicago Depanment INTERNATIONAL AIRPORTS con i

of Aviation

Good Faith Efforts Form
Schedule H

Additional Information:

Please provide additional information to further explain your good and honest efforts to obtain
MBE/WBE participation on this project.

The undersigned certifies the information provided and the listed was/were contacted in good
faith. It is understood any MBE/WBE firms listed on the Good Faith Efforts Form will be contacted
and the reasons for not utilizing the firm will be verified by the Chicago Department of Aviation.

Authorized Signature: Printed Signature:

Title: Contact Nama and Title (if different):
Company Name: Phone Number:

Street Address: Email Address:

City/State/Zip Code; Date:

04/2024 Page 2 of 2
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Chicago Depariment
of Aviation

Exhibit E.8: City Resident Construction Worker Employment & Certified Payroll
Requirements '

CITY RESIDENCY REQUIREMENTS:

In accordance with the Concession Lease and License Agreement, Section 5.7A, “City Resident.
Construction Worker Employment Requirement”, “Tenant and its Subcdntractors must comply with the
provisions of Section “2-92-330 of the Municipal Code. of the City of Chicago, as amended from time to
time concerning the minimum percentage of total construction worker hours worked performed by
actual residents of the City. At least 50% of the total construction worker hours must be performed by
actual residents of the City of Chicago.”

In addition to complying with this percentage, Tenant and its Subcontractors are required to make good
faith efforts to utilize qualified residents of the City in both unskilled and skilled labor positions.

CERTIFIED PAYROLL REPORTS:

In accordance with the Concession Lease and License Agreement, Section 5.7B, “Certified Payroll
Reports”, weekly certified payroll report (U.S. Department of Laber Ferm WH-347 or equivalent) must he
submitted by hard copy or electronically.

The certified payroll report must include:
# Project Name
Location ID Number
Employee’s Name
Employee’s Full Address {including zip code)
Employee’s Last Four Digits of Social Security Number
Employee’s Ethnicity
Employee’s Job Title
Employee's Date of Hire
Employee’s Hours Worked

¥Y¥YV¥VYVVYY¥Y

Link to U.S. Department of Labor
https://www.dol.gov
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GDA

Chicago Department
of Aviatien

Exhibit E.9: Excel Certified Payroll Worksheet (Image is shown for reference only)

Excel CPR Reguirements for RMS

SSH Firstama Lasthame (ity Siste 7p Etholdlty Gender WorkTitle level FayType Mon Tue Wed Thur Fi Sat  3Sun  Payfate
NOOC0-0912  Hanry David Elgin iL £0123 Hitpanic Mate  Larpenter st 8 3 2 8 8 8 8 125
Larpenter
0OKX(-0912  Hamy David Elgn il 60123 Hispanic Male  Forman at 1 ] | 1] 2 [ 13
Larpenter
COR-KN-0912  Harry David Elgn 1 §0123 Hispanic Male  Forman pot [+ 1} ¢ 0 ] o 15
Bensany] Alriean Laborer
ROXN-5215 S0 Silhy Ile iL 50106 Ameritan Female Journeyman 24t 8 8 8 f 3 2 125
Bensenyi Alfrican Laberer
XONN-5215 4o sils lle i £0108 Amercan Female Journeyman 2ot 1 [} 0 0 i 1] 13
Bensenyi African Laborer
0025215 Jo Sila lle iL EC106 Ametican Female Journeyman 2 pot [ 0 0 ] 2 o 15
Efactricisn
NXXEXH-6529  Lary Vase Chkego 1L £0646 Caycasfan Male  Apprantics 2t 8 3 g g 3 ) 125
Hertrician
KOO-N06-6629  Larcy Vose Chicago 1L £0646 Caucasian Male  Apprentice 2ot 1 0 [} ] ¢ & 13
Eectrician
WOX-KN-E622  fanry Vose Chicaga iL 60646 Caucasian Male  Apprentice 2pat [+ D b} D 1] 0 145
Document is Uncontrolled if printed or downloaded | Visit build.flychicago.com for current version
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Chicago Department
of Aviation

Exhibit E.10: Concession’s Sworn Statement — Affidavit of Concessionaire

Form can be found on the following page:
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% >k CDA .
gz CONCESSIONAIRE'S SWORN STATEMENT

***_HNAL***
STATE OF ILLINQIS ) s Date:
COUNTY OF COOK ) Month & Year
Being Reported:
The affiant, , being duly sworn:on oath deposes and says that (s)he is the Owner of of the following described premises
in Airport, Terminal Chicago, lllinois.
That for the purpose of said contract, the following persons have been contracted with, and have furnished, or are furnishing.and preparing materials for, and

have done or are.doing labor.on said improvement. That there is due and to become due them, respectively, the amounts set opposite their names for

materials or labor as stated. That this statement is.a full, true and complete statement of all such persons, that amount paid and the amounts due or to
become due to each.

MBE/ ORIGINAL CONTRACT CONTRACT
NAME OF FIRM SERVICE PROVID, END
OVIDED WEE ETHNICITY GENDER AMOUNT AMOUNT PAID

TOTALS $0.00 $0.00

Armount of Original Contract
Extras to Contract

Total Contract and Extras
Credits to Contract

Net Amount of Contract

Subscribed and sworn to before me this

Company Name day of , 20

Name Notary Public

Title 5/2019



<CDA

Chicago Pepartment
of Aviation

Exhibit E.12: Concession’s Sworn Statement — Affidavit of Prime Contractor Form

Form can be found on the following page:
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g e PRIME CONTRACTOR'S SWORN STATEMENT

and

STATE OF ILLINOIS ) s Date:

COUNTY OF CODK i Month & Year
Being Reported:

The affiant, , being duly sworn on oath deposes and says that (s)he is the Owner of

that (s)he has a contract with for work performed on the premises of

in Airport, Terminal , Chicago, llinois.

That for the purpose of said contract, the following persons have been contracted with, and have furnished, or are furnishing and preparing materials for, and
have done or are doing labkor on said improvement. That there is due and to become due them, respectively, the amounts set opposite their names for
materials or labor as stated. That this statement is a full, true and complete statement of all such persons, that amount paid and the amounts due or to

become due to each.

Company Name day of

This Prime Contractor's Sworn Statement must include ALL firms; including, but not limited to, Subcontractors, Suppliers.ond 2nd & 3rd tier subcontractors..
Final Lien Waivers must accompany this form.
MBE/ ORIGINAL CONTRACT CONTRACT
NAME OF FIRM
SERVICE PROVIDED WEE ETHNICITY GENDER AMOUNT AMOUNT PAID
TOTALS $0.00 $0.00
o " |amount of Original Contract $0.00 B
Extras to Contract $0.00
Total Contract and Extras $0.00 .
Credits to Contract $0.00
Net Amount of Contract $0.00 i

Subscribed and swarn to before me this

, 20

Name Notary Public

Title

5/2019



GDA

Chicaga Departmeat
of Aviation

Exhibit G.1: Peoples Gas Service Pipe Application Form

An electronic form can be found here:

New Service Installation Requirements/New Construction | Peoples Gas {peoplesgasdelivery.com)

Form can be found on the following page:
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PEOPLES GAS SERVICE PIPE APPLICATION

PLEASE FILL QUT THE ATTACHED INFORMATION AND EMAIL BACK TO:
NewServiceApplications@peoplesgasdelivery.com
TEL: 773-542-7923 FAX: 920-430-6070

Section 1

Federal 1D # / Social Security #

Account hame

Business description

Proposed service address Zip Contact name
Account phane Contact phone Contact fax Contact email
Account billing addrass City State Zip

Description of building

Construction status

Choose from dropdown

# of residential units # of comemercial units

Total number of meters needed

For single meter only: complete section 2 and 3
For additional meters breakdown: see page 2 and complete section 3

Section 2

Gas burning equipment Quantity | BTU input/each

Gas burning equipment Quantity | BTUinput/each

Furnace(s)

Fireplace(s)

Water heater(s)

Unit heater(s)

Range(s)

Make-up air heater(s)

Dryer(s)

Other - please describe

Other - please describe

Other - please describe

Choose a desired meter location (which side or

wall}:

N 5 W Front

Sect

ion 3

The undersigned (herein designated as "Customer") hereby requests the
Company to provide gas service facilities at the address shown on this application,
and hereby consents and agrees to such installation and to the maintenance of
such faciiities, all in accordance with the applicable provisions of the Orders of
the tllinois Commerce Commission and the Terms and Caonditions of Service of,
and Riders to, the Campany's Schedule of Rates on file with the lllinois Commerce
Commission, and Customer further agrees to pay the Company on a jobbing
contract basis all costs incurred by the Company installing or relocating gas
service facilittes not borne by the Company pursuant to such provisions or this
application. -

The Company agrees to make, at its own expense, ordinary concrete floor repairs
and Customer agrees to make, at his own expense, any floor repairs occasioned by
service pipe installations involving a type of flooring other than ordinary concrete.
Customer further agrees (a) to provide a suitable space, satisfactory to the
Company, for the installation of the Company's regulators, meters and metering
equipment and, if the meter is not temperature compensated, the temperature in
such space shall be maintained at all times by Customer at not less than 40° F;

(b} to reimburse the Company for the cost of furnishing and installing any special
equipment required by City Ordinance or by the Board of Underwriters, if located
along the service pipe installed under this application; {c) to pay for any estimated
ameunt of additional service installation costs accasioned by existing abnormal
obstructions which impede normal construction procedures; and (d) to hotd the
Company harmless frem any and all damages to sidewalks, driveways, lawns or
other buildings, necessarily caused by the work provided for herein.

MUST draw a diagram of the building below
showing windows, doors and the desired meter location

Indicate
direction

/ Street name:

Lot line

THIS APPLICATION IS SUBJECT TO APPROVAL

OF THE CREDIT SECTION OF THE COMPANY

ACCEPTED: DATE

SIGN HERE:
X

PRINT

X
TITLE

(CUSTCMER)

CONSENT OF OWNER OF BUILDING
The owner of the building at the address shown above hereby consents
to the installation of the service pipe upon the conditions stated in the
above agreement.

ADDRESS ZIP CODE

X

OWNER DATE




PE®PLES GAS

Service Pipe Application attachment

NewServiceApplications@peoplesgasdelivery.com

Tel: 773-542-7923
Fax: 920-430-6070

Service Pipe Application

‘Appliances.
Water Fire- Unit
Furnace | heater | Range | Dryer | place | Boiler | Rooftop | heater | Other [ Total
Address Unit # BTU BTU BTU BTU BTU BTU BTU BTU BTU BTU




Gas Meter Clearance Requirements

I_A—I :

BUILDING INTAKE J EXHAUST

OPERABLE
WINDOW

OPERABLE
DOCR

O

OPERABLE BASEMENT
WINDOW

APPLIANCE APPLIANCE

INTAKE / EXHAUST INTAKE / EXHAUST
ELECTRIC
DRYER VENT MOTOR DRYER VENT

-
RECEPTACLE

1]

ELECTRIC
METER

CENTRAL AIR
CONDITIONER

GENERATOR

NOTE: 3 FOOT CLEARANCE REQUIRED IN FRONT OF METER FOR SAFETY AND ACCESS.






